BOJII'OI'PAJCKASI OBJIACTh
ZAKNUPHOBCKUU MYHUILUITAJIBHBIN PAUOH
BOPOJAYEBCKOE CEJIBCKOE ITOCEJIEHHUE

IHOCTAHOBJIEHHUE

Ot 19.05.2025 1. Ne 25

OO0 yTBEp)KIEHUM aJMUHUCTPATUBHOIO perjaMeHTa MPel0CTaBICHNUS MyHULIIMIIAIILHON yCIyru
«IIpuHsATHE TOKYMEHTOB, a TAK)KE€ BblJja4a PELICHUI
0 IepeBoie WM 00 0TKa3e B IEPEBOJIE KHUIIOTO NOMEIIEHUS B HEXKHIIIOE WIN HEKUIIOTO MOMELICHUS
B )KHJIOC TIOMEILICHUE»

B cootBerctBum ¢ ®enepanbHbiM  3akoHoM  oT  27.07.2010 Ne  210-@3
«O0 opraHM3alMM  TPENOCTaBIEHUS TOCYAApCTBEHHBIX M  MYHULHUMNAIBHBIX  YCIyI»,
PYKOBOJCTBYSICh ¥YcTaBoM bopo1adyeBCKOTO CENbCKOTO MOCENECHU,

1. VYTBepauTh aIMHHHCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHHUIUTIATBLHON YCIYTH
«[IpuHsATHE TOKYMEHTOB, a TAKXKE BbIJJauya PEIICHUH O MepeBoJie WM 00 0TKa3€e B MEPEBOJIE KIIIOTO
MTOMEIIEHHUS B HEXKUJIOE WM HEXXHIIIOTO TMTOMEIIECHHUS B KUJIO€ ToMeneHne " (mpuaraercs).

2. CuutaTh yTpPaTHBIIMM CWJIy CJEIYIOIIME [OCTAaHOBJEHHUS 00  YTBEPKICHUH
aIMUHUCTPATUBHOTO perjameHTa ot 29.05.2024 Ne 17.

3.PazmecTuTh aAMHUHUCTPATUBHBIN PETJIaMeHT Ha O(UIIMaTbHOM caiiTe aIMUHUCTPALIUU
BopoaadeBckoro cenbckoro moceneHus bopoaadeBckoe34.pd

4. KoHTpoJIb 32 UCIIOJIHEHUEM HACTOSIIET0 TOCTaHOBJIEHUS OCTABIISIO 32 COOO0H.

['naBa bopotayeBecKoro cesbekoro nocenetusi ks «~f  A.M.Oomun



YTBEepXk/IeH MOCTAHOBICHUEM
aJIMUHUCTPAINN

Bopo1aueBCcKOro CebCKOro MoCeICHUs
oT «19» mag 2025 r. Ne 25

AJIMHUHHUCTPATUBHBIN perjaMeHT NMPeaoCTaBJIeHUS MYHUIMIIAJIbHOU YCJIYI !
«IIpuHATHE JOKYMEHTOB, 2 TAK:Ke Bbl/Ia4ya PeLlICcHUI O mepeBojae WIn 00 0TKa3e
B IlepeBo/ie *KWJI0r0 MOMEIeHHUs B HeKHUJI0€ WIN HeKUJI0T0 NOMeLIeHHsI B
JKHJI0€ TIOMEeIICHHEe»

1. O01mume moJ10KeHNu s

1.1. IIpeamer perynupoBaHus

Hacrosimuii  aAMUHUCTPAaTUBHBIA  pErjaMEHT  yCTAHABIMBACT  MOPSJIOK
NPEIOCTaBICHUS] MyHUIIMTIATbHOM yenyru «lIpuHsiTHEe JOKYMEHTOB, a TaK)Ke Bbllaya
pelIeHni 0 NepeBoie UM 00 OTKa3e B MEPEBOAE KUIIOI0 IOMELIECHHS B HEXKUIIOE WIIN
HEXKUJIOTO TIOMEUIEHMsI B JKWJIOE NMOMEIIEHHEe» (Jlajee — MyHMLIMIAJIbHas yclyra) u
CTaHJApT MPEAOCTaBICHNUS MYHUIIMIIAIBHON yCIIyTH, B TOM YHCJIE ONPEIEIIeT CPOKH
U TIOCJIE0OBATEIbHOCTh AJMHUHUCTPATUBHBIX HPOLEAYp HpPHU MNPEeIOCTaBICHUU
MYHULUOAIBHOM  yCcIOyrd  aJMUHHCTpanuerd  bopogadeBcKoro  CenbCKoro
IIOCEJICHUS.

1.2. 3asBUTEISIMM Ha TOJYYEHHE MYHUUMNAIBHOW YCIYTH SBISIOTCS
COOCTBEHHUKH TTOMEIIICHUN WU YIIOJTHOMOYEHHBIE UMH JTUTIA.
1.3. Tlopsmox  wHGOPMUPOBAHUS 3asBUTEIEH O  MPENOCTABICHUU

MYHULUNAIBHON YCIYTH

1.3.1. CeneHust 0 MeCTe HaXOXJEHHUS, KOHTAKTHBIX TenedoHax W rpaduxe
paboTel agMHUHUCTpAMU bBOpOo/IaueBCKOr0 CEIbCKOrO0 MOCEIEHHS, OpraHu3aInii,
YYaCTBYIOLIUX B MpeAOCTaBICHUN MYHULUATBHON YCIIYTH,
MHOTO(YHKIIMOHATBHOTO IIeHTpa (manee — MOII):

c.boponauu yn.llentpanbHas,15a

gacel paboTel: moHeaenpbHUK-TsATHHIA ¢ 08.00 1o 16.15

nepepsiB: ¢ 12.00 1o 13.00

BBIXOIHOM: Cy000Ta-BOCKpPECEHBE

Nudopmaruio o MectroHaxoxaeHun U rpadukax padoter MOI] Takxke MOKHO
MOJIYYUTh C WCIOJB30BAHUEM TOCYJAPCTBEHHOW WH(POPMAIMOHHON CHCTEMBI
«Enuuepiii  moptan cetm 1meHTpoB U opucoB «Mom Jloxkymente» (M®ILI)
Bonrorpaackoii o6mactu» (http://mfc.volganet.ru).

1.3.2. Wndopmanuio o0 MNOpSAKE MNPEIOCTABICHUS MYHUIUNAIBHOW YCIyTd
3asIBUTEJIb MOKET MOTYUYUTh:

HETIOCPEJICTBEHHO B aomuHucmpayuu bopodauesckozo cenvckozo nocenenus
(uH(bOpMALIMOHHBIE CTEHABI, YCTHOE HMHPOPMHUpPOBAHUE MO TeiaedoHy, a TaKKe Ha
JUYHOM TIPUEME MYHHUIUIIAIBLHBIME CITY)KaIUMU aomunucmpayuu bopodauesckoeo




CeNbCKO20 NOCeNeHUS);
[0 TOYTe, B TOM YHCJIE DJIEKTPOHHOU (aJpec AJIEKTPOHHOM MOYTHI), B Clydyae
MUCBMEHHOTO 00paIeHus 3asiBUTENIS;

B cetn VHTepHeT Ha odunManbHOM caiite admunucmpayuu bopodauesckozo
cenvcko2o nocenenuss (aapec caiita OopomaueBckoe34.pd), B denepanbHO
rocyJapCTBeHHOU MH(MOpMallMOHHON cucTteMe «EnuHbBIN mopTan rocy1apcTBEHHBIX U
MYHUIUIATBHBIX YCIyT (QyHKIm)» (Www.gosuslugi.ru) (nanee — Enunbiii moprain
rOCYy/IapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIIYT).

2. CTangapT npeaocraBjeHUss MyHHIHMIIAJIbHOH YCJIYTIH

2.1. HaumeHoBaHuMe MyHULMNAIBLHOW yciayru — «lIpuHsSTHE NOKYMEHTOB, a
TaK)Ke BblJaya PEelIeHU O MepeBoje UK 00 OTKa3e B MEPEBOJIC KMJIOTO TTOMEIICHHUS
B HEXXWJIOE WJIM HEXKUJIOTO TOMEILIEHUS B )KUJI0€ TTIOMEILICHUE.

2.2. MyHununaibpHas ~ yciyra — NPEIOCTaBISCTCS  aOMUHUCMpayuel
bopoodauesckozo cenvckoco nocenenus (nanee Takke yrmoTHOMOYEHHBIH OpraH).

2.3. Pe3ynbTaToM MPEaOCTaBICHNUS MYHUIIUTIAIBHOMN YCIIYTH SIBISIETCS

- pellieHuE O MEePEeBOJIC )KUIIOTO MOMEIIEHHUS B HEXXUIIO€ TTOMEIICHUE U HEXKUIIOTO
MIOMEIIEHUS B )XKHJIOE TTIOMeIeHne B hopMe YBEOMIICHUS;

- peiieHre 00 OTKa3e B MEPEBOJIE KUJIOTO IMOMEIIICHHS B HEXKHIIOE IOMEIIICHUE U
HEKHUIJIOTO MTOMEIICHHS B )KIJIOE TIOMEIIIeHHE B (pOpMe YBEIOMIICHUS.

2.4. Cpok npenocTaBiICHUs] MyHUIIMTIATBHON yCIIYTH.

Pemenue o mepeBoje win 00 OTKaze B MEPEBOJIEC MOMEIICHHS NMPUHUMAETCA
YIOJIHOMOYEHHBIM OpPraHOM HE IIO3/IHEE YE€M Yepe3 COpPOK IATh AHEH CO JIHS
NpeJICTaBIIEHUsI JOKYMEHTOB, 0053aHHOCTD IO MPECTABICHUIO KOTOPBIX BO3JI0KEHA
Ha 3asBUTEJIS.

B ciyuae npencraienus 3asButesieM 10KyMeHTOB yepe3 MOII cpok mpunsTHs
pElIeHHs O MepeBojie Wik 00 OTKa3ze B MEpPEBOJE MOMEIICHUS UCUYUCISIETCS CO JTHA
nepenaun MOII naHHBIX TOKYMEHTOB B YIIOJIJHOMOYEHHBINA OpPraH.

2.5. IlpaBoBbIe OCHOBAHMS JIsl IPEAOCTABICHUS YCIIYTH.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMUX MPEAOCTABICHUE
MYHHUITUTATBHOW yCIyrd, MHGOpMAIHs O TMOpSAKe I0CyneOHOro (BHECYAeOHOTO)
o0kanoBaHMsI penieHud ©u JedcTBui (0e37eiCTBUS) YIIOJHOMOYEHHOTO OpraHa,
MO®II, opranuzanui, a TakKXe UX JOKHOCTHBIX JIMI, MYHHUIIUNAJIbHBIX CITYXKAIIUX,
pabOTHUKOB pa3MeNIeHbl Ha O(QUIIMATFHOM CalTe YMoJMHOMO4YeHHOro oprana, M®I]
B HH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn «HTepHeT», a Takke Ha Ennaom
MopTaJie TOCYIAPCTBEHHBIX U MYHHUIIUIATbHBIX YCIIYT.

2.6. HcuepnbiBarolluii  MepeyeHb  JOKYMEHTOB, HEOOXOJIUMBIX  JJIA
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH

2.6.1. HcuepripiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH
C 3aKOHOJATEJIbHbIMM W  HWHBIMH  HOPMATUBHBIMH  MPABOBBIMHU  aKTaMU
JUISL TPEAOCTABJICHUSI MYHULUMAIBHOW YCIYTH, MOJJIEKAIIUX MPEACTaBICHUIO
3asIBUTEIISIMU:

- 3aBJICHUE O MEPEBOJIE MOMEIICHHUS (J1aJiee — 3asBJICHUE);

- TOATOTOBJIEHHBIH M O(GOPMIICHHBIH B YCTAHOBJICHHOM TOPSJAKE IPOEKT
nepeycTporucTBa U (WIM) MEperylaHuPOBKU TMEPEBOAUMOrO MOMEIlIeHusl (B clydae,



http://www.gosuslugi.ru/
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€CIM TEepeyCTPOMCTBO M (WUJIM) TMEeperylaHUpOBKa TPEOYIOTCA it OoOecreueHus
WCIIOJIb30BaHUs TAKOTO MTOMEIIEHUS B KaU€CTBE KMJIOTO WJIM HEKHUIJIOTO MOMEIIICHUS );

- [PaBOYCTaHABJIMBAIOIIME JIOKYMEHTHl Ha TMEPEBOJUMOE TIOMEIICHUE
(MONJTMHHUKY WM 3aCBUJICTEIbCTBOBAHHBIE B HOTapUAJIbHOM TMOPSAKE KOMHUU), B
clly4ae €cJlM MpaBO Ha MEPEeBOJMMOE MOMEIIEHUE HE 3aperucTpupoBaHo B EnnHom
rOCYJapCTBEHHOM PEECTPE HEIBUKUMOCTH;

- NpOTOKOJN  of0miero  coOpaHusi  COOCTBEHHMKOB  IOMEIICHHM B
MHOTOKBAPTUPHOM JIOME€, COJEpXKAIllMKM pelieHue o0 HMX COorjacud Ha MepeBOJl
YKUJIOTO TTIOMENIEHHUS B HEXXIIOE TOMEIICHHUE;

- corjlacue€ KaXKJIoro COOCTBEHHHMKA BCEX IIOMEIICHHM, MPUMBIKAIONIUX K
NepPEeBOAUMOMY TOMEIICHHUIO, Ha TMEPEeBOJl JKWJIOrO0 TIOMEHICHUS B HEXHUIOE
NOMEILIEHHUE.

dopMHupoBaHUE  3asABICHUS B  JJICKTPOHHOM  ¢dopMe  OCYIIECTBISIETCS
MOCPEJICTBOM 3aIlOJIHEHUS DJIEKTpOHHOU (GopMbl 3asiBleHUs Ha EnuHoMm moprane
TOCYJApCTBEHHBIX M  MYHUIIMNAIBHBIX  yCIYyr WM  OQUIHMAIBHOM  CaiTe
aomunucmpayuu _bopoodauesckoeo cenvckoz2o nocenenusi 6€3 HEOOXOIUMOCTH
JOTIOJTHUTENILHOM TOJIa4M 3asiBJICHUS B Kakoi-1nbo nHou dopme.

2.6.2. [IlepeueHb JOKYMEHTOB (CBEICHMII), KOTOpPBhIC 3asBUTEIb BIIPaBE
PEACTaBUTh 110 COOCTBEHHOW MHUITUATHRE:

- TPaBOYCTAHABIWBAIOIIME JIOKYMEHThI Ha IEPEBOJMMOE TOMEIICHUE, €CIu
IPaBO Ha MEPEBOJIMMOE MMOMEIIEHUE 3apEeruCTPUPOBaHo B EnrHOM rocymapcTBeHHOM
peecTpe HeIBUKUMOCTH;

- IUIaH MEePEBOJAMMOrO MOMEIIEHHUSI C €r0 TEXHUYECKUM ONMUcaHueM (B ciyuyae,
€CJIM TEePEeBOJUMOE TMOMEIEHUE SIBISETCS >KUJIBIM, TEXHHUYECKH MacmopT TakKoro
TIOMEIIEHUSA );

- TMOATAXKHBIN MJIaH J0Ma, B KOTOPOM HAaXOJHUTCS MEPEBOIUMOE MIOMEIIECHUE.

B cayuae HempencrtaBieHHs 3asBHTENEM IO COOCTBEHHOW WHUIIMATUBE
BBINICTICPEYHUCIICHHBIX JIOKYMEHTOB OHHU TMO/JIekKAT TNPEICTABICHUI0 B paMKax
MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBHSI.

2.6.3. 3asBieHNe U JOKYMEHTHI, YKa3aHHbIe B MyHKTax 2.6.1, 2.6.2 HacToAIIEr0o
aIMUHUCTPATHBHOTO PErIaMEeHTa, MOTYT OBITh MPEICTABIEHBI 3aSBUTEISAMH MO UX
BHIOODY B YNOTHOMOYEHHBIM opran win MO®I[ nwvno, 7MOO HampaBICHBI
MOCPEJICTBOM TIOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEJE, OO TMPEACTABICHB B
YIOJHOMOYEHHBIN opraH B (opMe S3JIEKTPOHHOTO TOKYMEHTa C HCIOJIb30BAaHUEM
Enunoro noprana rocy1apCTBEHHbIX 1 MyHUIIUIIATbHBIX YCIIYT.

Konmun  n1OKyMEHTOB  JOJKHBI ~ OBITh  3aBEpPEHbl B  YCTAHOBJICHHOM
3aKOHO/IATEIbCTBOM MOPSIKE.

3asBneHue B (opMe FIEKTPOHHOTO JAOKYMEHTa MOAMUCHIBAETCA IO BBIOOPY
3asIBUTEIIS

- POCTOM 3JIEKTPOHHOM MOJMUCHIO 3asiBUTENS (MPEACTABUTENS 3asIBUTENIA);

- yCWIeHHOH (KBanu(UIIMPOBAaHHON, HEKBAIM(PUIIUPOBAHHOW) 3JIEKTPOHHOM
MOAMUCHIO 3asiBUTENS (IIPEACTABUTENS 3asIBUTEIS).

Ceptudukar  KiIoya  TOPOBEPKH  YCUIIEHHOM  HEKBaTU(UIIMPOBAHHOM
AJIEKTPOHHOUN MOJIMUCH JOJKEH OBITh CO3/IaH U UCIOJIB30BaThCA B UHPPACTPYKTYPE,
o0ecrieunBaroIIei MH()OPMaLIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
MH()OPMALIMOHHBIX CUCTEM, MCIOJIb3YEMbIX JJISl MPEIOCTABICHUS TOCYAAPCTBEHHBIX
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Y MYHUITUTIATBHBIX YCIYT B AJEKTPOHHOU (popMe, KOTOpasi CO3AaeTCsl U IPOBEPSIETCS
C HCIOJIb30BAHUEM CPEJICTB AJECKTPOHHON MOAMUCU U CPEJCTB YAOCTOBEPSIOIIETO
LIEHTPa, MMEIOUIUX TMOJATBEP)KJIEHHE COOTBETCTBUS TPEOOBAHMSIM, YCTAHOBIECHHBIM
dbenepaibHBIM  OPraHOM  HMCIOJHHUTENIBHOM BiacTM B oOjacTu obOecriedeHust
0€30MacHOCTH, a TaKXKe MPU HAJUYUU Yy BIajeiblla cepTU(UKaTa KI04Ya MPOBEPKU
KJIFOYa MPOCTOM AJIEKTPOHHOM MOAMKUCH, BEIJAHHOTO €My P JIMYHOM MpUEME.

B cayuae oOpameHusi 3asBUTENS C HCIOJIb30BaHUEM WH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONU ceTu «VHTEepHEeT» K 3asBiIEHUIO B (opMe DIIEKTPOHHOTO
JIOKyMEHTa TPUIaraeTcsi Komusi JOKyMEHTa, YIOCTOBEPSIONIETO JIMYHOCTD 3asiBUTEIS
(YIOCTOBEPSIIOIIETO  JIMYHOCTh  MPEACTABUTENST  3asgBUTENS, €CJIM  3asiBJICHUE
IPEACTaBISETCS MPEICTABUTENIEM 3asgBUTENSA) B BUJIC AJIEKTPOHHOTO o0Opasza Takoro
JIOKyMEHTA.

[IpencraBneHne JaHHOTO TOKYMEHTa HE TpeOyeTcs B cliydae MpeCTaBICHUS
3asBiIeHUS B (OpMe DIEKTPOHHOTO JOKYMEHTa TOCPEIICTBOM OTIPaBKU Yepes
JTUYHBIN KabuHeT EnuHoro moprasna rocyapCcTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

B cnyuae mnpencraBineHus 3asiBieHHs B (opMe SJIEKTPOHHOTO JIOKYMEHTa
npejCTaBUTENIEM 3asBUTENsI, JICHCTBYIOIIMM HAa OCHOBAaHHUU JIOBEPEHHOCTH,
K 3agBJICHUIO TAaKXXe TMPUJIAraeTcs JOBEPEHHOCTh B BHUJE JJIECKTPOHHOTO o0Opasza
TaKoOro JIOKyMEHTA.

2.6.4. 3anpemaercs: TpeOOBATh OT 3asBUTENSA:

1) mnpexacraBieHHs JOKYMEHTOB W HWHGOpPMAIMUM WIM OCYIIECTBICHUS
NEUCTBHM, TPEACTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMHU MPABOBBIMU aKTaMU, PETYJIHUPYIOIIMMH OTHOLIEHHUSI, BOZHUKAOIINE B
CBS3U C MPEJOCTaBICHUEM MYHHUIIMIAIBHBIX YCIIYT;

2) TUpeACTaBICHHS JOKYMEHTOB M HWH(POPMALUH, KOTOPbIC HAXOIATCS B
pacHOpsKEHUN OpraHa, MPEIOCTaBIAIOLIEr0 MYHHIIMIAIBHYIO YCIYry, HWHBIX
rOCyIapCTBEHHBIX  OpraHOB, OPraHOB  MECTHOI'O  CaMOYIpaBJICHHS  JUOO
NOJABEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WIM OpraHaM  MECTHOI'O
caMOyTpaBJICHUS OpraHu3alui, YYaCTBYIOLIUX B MPEAOCTaBIECHUN
npeaycMOTpeHHbIX 4acThio 1 crtateu 1 dexpepansHoro 3akona ot 27.07.2010
Ne  210-®3 «O6  opraHuzanuy  TPEIOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHULHNAIBHBIX — ycnyr»  (manee —  @epgepanbHblidi  3akoH Ne  210-D3)
MYHULIUNAIBHBIX ~ YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMH AaKTaMHU
Poccuiickor @enepanuy, HOPMATUBHBIMHU NIPaBOBBIMM aKTaMu Bosrorpanckou
00JaCTH, MYHHIIMMAIBHBIMUA TPABOBHIMU aKTaMU, 3a HCKIIIOUEHHEM JOKYMEHTOB,
BKJIIOYEHHBIX B OMpeeieHHbIN yacThio 6 ctathu 7 denepanbHoro 3akoHa Ne 210-D3
MepeyYeHb JTOKYMEHTOB. 3asBUTENb BIpPAaBE MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI U
uHQOpPMAITMI0O B OpraHbl, MPEAOCTABIAIONINE MYHHUIIUNAIBHBIE YCIYTH, IO
cOOCTBEHHOM MHUIIMATHUBE;

3) oCyIECTBICHUS ACHCTBUI, B TOM YHCIIE COITIAaCOBAHUM, HCOOXOIUMBIX IS
MOJIyYEHHUS TOCYAaPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT U CBA3AHHBIX C OOpalieHueM
B HMHBIE TOCYJIapCTBEHHBbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJEHUS,
OpraHu3aluy, 3a MCKIIOYEHHUEM TMOJYy4YeHUsl YCIYr M TOJY4YeHHUS JOKYMEHTOB U
uHpopMalMK, TMPENOCTABISAEMbIX B pe3yJibTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B TIE€PEYEHb YCIAYr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U
00s13aTeNIbHBIMUA I TIPEJIOCTABICHUS MYHHUIIMIAIBHBIX YCIYT, YTBEP>KICHHBIN


consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B7CEABE4E3D6F661CB9C7323B869D485517F1B8F6FBE7p1J
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VKA3bl8aemcs.  8Ud, DPeK8U3UMbl U 3a20]1080K _COOMBEMCMBYIOule20 DeuleHusl
npeocmasumenbHo20 Op2ana MecmHo20 CamoynpasileHusl;

4) mnpeacTaBICHUS JIOKYMEHTOB W WH(oOpManuu, OTCyTCTBUE © (HJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPU NMEPBOHAYAIHLHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUISl MPEIOCTABICHUS MYHUIMIAIBHOW yCIyrd, OO B
MPEOCTaBICHUY MYHUIIMTIAIBHOM YCIYTH, 32 UCKIIOYEHHUEM CJICTYIOIINX CIy4aeB:

- U3MeHeHue TpeOOBaHUN HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAIOIIUXCS
MPEJOCTABICHUS MYHUIMIAIBHOW yCIYyrH, TIOCJ€ I[EePBOHAYAIBbHOW TMOJAuU
3asBJICHUS O MPEJOCTABICHUNA MYHUIIUTIATLHON YCIIYTH;

- HAJIMYKE OIMMOOK B 3asBJICHUH O MPEIOCTABICHUH MYHUIIUIIAIBHOW YCIYTH U
JIOKyMEHTaX, TOJAHHBIX 3asBHUTEJIEM IIOCJIE TEPBOHAYAIBHOTO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS MYHUIIUIAIBHOU yCIIYTH, JTUOO B
PEIOCTABICHUN MYHUIIMIIAIBHOW YCIYTM U HE BKJIIOUYEHHBIX B MPEJCTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- ICTEUYCHHUE CPOKa JICUCTBUS TOKYMEHTOB WJIM U3MEHEHNE HH(POPMAITUH TTOCTIe
NepBOHAYAIILHOTO  OTKa3a B  MpPUEME  JIOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTABICHUS MYHUIIUTIATBLHON YCIIYTH, TUOO0 B MPEOCTABICHUN MYHHUITUTIAIEHON
YCIIYTH;

- BBIABJICHHE JIOKYMEHTAJIBHO TMOJTBEPXKJICHHOrO (akra (IIPU3HAKOB)
OIMMUOOYHOTO WJIM MPOTHUBOINPABHOTO JAEHCTBUS (0€3/1€MCTBUSI) TOJDKHOCTHOTO JIUIIA
OpraHa, MPENOCTaBIAIONIET0  MYHHUIMNAIBHYIO  YCIYTY,  MYHUIHUNAIBHOTO
ClIy’Kallero, pabOTHUKAa MHOTO(YHKIIMOHAIFHOTO IIEHTpa, paOOTHHUKA OpTraHU3AIINH,
npeaycMoTpeHHo vactbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, mpu
NEPBOHAYATLHOM OTKAa3€ B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUA MYHHUIIMTIATHHONW YCIYTH, O YEM B
NUCbMEHHOM BHUJE 3a IMOJINUCHI0 PYKOBOAMTENSI OpraHa, HIpeaoCTaBIISIIOUIErO
MYHUIIUTAIBHYIO YCIYTY, PYKOBOIUTENSI MHOTO(QYHKIIMOHAIBHOTO IIEHTpa TMpHU
NIEPBOHAYATBLHOM OTKAa3€ B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX /ISl TPEIOCTABICHUS
MYHUIIUTAIBHON YCIIYyTH, JUOO PYKOBOJIUTENSI OpraHU3alldd, PeIyCMOTPEHHOMN
yactbio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3, yBegomiisieTcs 3asBUTENb, a
TaK)Ke MIPUHOCATCS] N3BUHECHUS 3a JOCTaBIICHHBIE HEYI00CTBA;

5) mpemocraBieHus Ha OyMa)XHOM HOCHUTENE TOKYMEHTOB W HWH(opMmaIiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3, 32 UCKIIIOUEHUEM CITYYaEB,
€CJIM HAaHECEHHWE OTMETOK Ha TakKhe JOKYMEHTbl JIM0O WX U3bATHE SBISETCA
HEOOXOIMMBIM YCIIOBUEM MPEAOCTABICHUSI TOCYJAPCTBEHHOW WM MYHHIIMTAIBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (he/IepaTbHBIMU 3aKOHAMH.

2.7. OcHoBaHMs nJi1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEeAOCTABICHUS MYHUIIUNIATBHON yCIIYTH.

3asiBUTENIO HAMIPABISIETCS yBEAOMIIEHHE 00 OTKa3e B MpUEME K PACCMOTPECHUIO
3asBJICHUS B CiIy4yae, €ClIu IpU OOpalleHUuHU 3a MPEOCTABICHUEM MYHUIIMNAIbHOM
YCIYrd B DIJIEKTPOHHOM (opMe B pe3yapTaTe NPOBEPKU KBaTU(DUIIMPOBAHHOU
TIOJINKUCH BBISIBIICHO HECOOJIIOJICHHE YCTAaHOBJIEHHBIX cTaThei 11 demepanbHOTO
3akoHa oT 06.04.2011 Ne 63-®3 «OO0 »aekTpoHHOW mnoamucu» (mamee —
®enepanbhbliii 3akoH Ne 63-D3) ycinoBuil npu3HaHus €€ 1elCTBUTEILHOCTH.
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2.8. HcuepnpiBaromuid MEpEUYEHb OCHOBAHUM IS IPUOCTAHOBIICHUSA
MPEIOCTABICHNUd MYHUIMIAIBHON YCIYrM WIM OTKa3a B MOPEJOCTaBICHUU
MYHULHUNAJIBbHON YCIIYTH.

2.8.1. OcHOBaHMA [J1 NPUOCTAHOBJIEHUS IPEIOCTABICHUS MYHULUIIAJIBHOU
YCIYTU OTCYTCTBYIOT.

2.8.2. OTKa3 B MEpPEBOJE KUJIOTO MOMEIICHUS B HEXWIOE MOMEIICHUE WU
HEXKHWJIOTO TOMEIIEHUS B )KUJI0€ TOMEIICHUE JTOMYCKAETCSA B CIyYasiX:

- HEOpEeACTaBIEHUs  ONpENENEHHBIX B  IyHKTe 2.6.1  Hacrosmiero
aIMUHUCTPATUBHOTO perjiaMeHTa JOKYMEHTOB, OOS3aHHOCTh IO IMPEICTABICHUIO
KOTOPBIX BO3JIOKEHA Ha 3asBUTEIIS;

- MOCTYIUJICHHSI B OpraH, OCYIIECTBISIONINI MEPEBOJ MOMENICHUHN, OTBETa Ha
MEXBEJIOMCTBEHHBIN 3ampoc, CBUIETEIbCTBYIOIIEI0 00 OTCYTCTBUM JOKYMEHTa H
(wn) uHpopMaIu, HEOOXOAUMBIX IS TIEPEBOA KUJIOTO TOMEIIEHUS B HEXKHIIOE
MOMEIIICHUE WJIM HEXWIOrO MOMEIICHUS B JKWJIOE MOMENIEHUE B COOTBETCTBUU C
nyHKTOM  2.6.2 HACTOSIIIETO  aAMUHUCTPATUBHOTO  PErJIAMEHTA, eciu
COOTBETCTBYIOIIMM JOKYMEHT HE TIPEACTaBJIEH 3asBUTEIEM 10 COOCTBEHHOM
uHunmatuBe. OTKa3 B MEPEBOJAE MOMEIICHUS IO YKa3aHHOMY OCHOBAaHHUIO
JIOMTYCKAETCA B CJIy4yae, €CJIM OpraH, OCYIIECTBISIONMN MepPeBO MOMEIICHUH, TTOCIe
MOJIy4YEeHHUSI YKa3aHHOTO OTBETA YBEJOMMJ 3asBUTENSl O MOJYYEHHHM TaKOTO OTBETA,
OPEIOKUI  3asBUTENIO  TPEACTaBUTh JOKYyMEHT U (Wiu) HHPOpMAIHIO,
HEOOXOJMMBIE NJiIsi TIEPEeBOJA JKUJIOrO IMOMEIIEHUS B HEXWIOE IOMEIICHUE WU
HEXWIOT0 TOMENIEHUS B JKUJIOE NOMENIEHHWE B COOTBETCTBHHM C ITyHKTOM 2.6.2
HACTOSIIIET0 AJIMUHUCTPATUBHOIO PErJaMEHTa, U HE MOJY4YUJ OT 3asBUTENS TaKHE
JOKYMEHT M (Win) uWHGOpPMAIMI0 B TEUCHHME MATHAALATH pabouux JHEH co JIHA
HaIlpaBJICHUS YBEIOMIICHHUS;

- IPEJICTABIICHNS JOKYMEHTOB B HEHAAJICKAIIIMI OpraH;

- HECOOTBETCTBHUSI MPOEKTa TNEpeycTpoicTBa U (WIH) MNEPEIIAHUPOBKU
MOMEIIIEHUS B MHOTOKBAPTUPHOM JIOME TPEOOBAaHUSM 3aKOHO/IATEIhCTBA;

- HECOOJIoeHHMs TpeaycMOTpeHHbIX JKWIHMIIHBIM KojaekcoM Poccuiickoit
denepalii U 3aKOHOAATEIIBCTBOM O TPaJOCTPOUTEIBHON NIEATEIBHOCTH YCIOBUU

HIepeBO/a IIOMEIIECHUA

V' x cmywasm  mecobmoodenus npedycmompennvix  Kumuymviv  xodexcom Poccutickoii  ®edepayuu u

3AKOHOO0AMENbCMBOM O 2pA00CHPOUMENIbHOL 0esimelbHOCU YCA08UL Nepe8o0d NOMeUeHUss OMHOCAMCA.

NepPeBoo JHCUNO20 NOMEWEHUSL 8 HENCUTIOe NOMeWeHUe, ecit OOCIYN K NEPeGOOUMOMY NHOMEWEHUIO HEBO3MONCEH
0e3 UCnoIb306anUsl NOMeWeHUl, 00eCneyusaOWUx 00OCMyn K HCUIbIM NOMEWEHUSIM, UL OMCYMCMEYen MeXHUYeCcKds
803MONCHOCb 000pPY008aAMb MAKOU O00CMYN K OAHHOMY NOMEWeHUIo, eciu nepesooumoe nomeweHue seaemcs
YACMbIO JHCUNO20 NOMeueHUsi TUOO UCNONb3YemCs COOCMBEHHUKOM OGHHO20 NOMEWEHUsT UL UHBIM 2PAANCOAHUHOM 8
Kayecmee mMecma NOCMOSHHO20 NPOJNCUSAHUSL, 4 MAKJICe eClu Npaso COOCMEEHHOCMU HA NEPedoouMoe NOMeweHUe
obpemeneHo npasamu Kakux-iuoo auy;

NEPeso0 HENCUNIO20 NOMEWEHUSL 8 JICULOe NOMeujeHue, ecil maKoe nomeweHue e omeedaenm mpebo8anusim,
KOMOPbIM OO0JIICHO OMEeuans JHCUloe NoMeweHue u Komopuvle ycmarnoeienvl Ilocmanosnenuem I[lpasumenscmea
Poccuiickou @edepayuu om 28 aneaps 2006 2. Ne 47 «O6 ymeepowcoenuu Ilonodicenus o npusHaHuu nomeweHus
JHCUTTLIM HOMEUSCHUEM, HCUTI020 NOMEUEHUS. HeNPUSOOHBIM Ol NPOJICUBAHUSL, MHOLOKEAPMUPHO20 OOMA ABAPULHbIM U
noonecawumM CHOCYy UIU PeKOHCMPYKYUU, CA008020 O0OMA HCUTBIM OOMOM U HCULO20 OOMA CAO0BbIM OOMOM» UMU
OMCYmMCmeyem 603MONCHOCHb 0DeCneyums COOMEEnCmeue maKo2o0 NOMeweHus YCMaHo8IeHHbIM mpebo8anHusim aubo
ecu npago cobCmMBeHHOCMU HA MAKOe NOMeujeHUue 00PeMeHeHo NPABAMU KAKUX-TUO0 Uy,

nepeoo Keapmupbl 8 MHO2OKEAPMUPHOM OOME 6 HENHCUL0e NOMeujeHue, eCiu MaKas Keapmupda PAcnoiloNCced
HA Nepeom smajice YKA3AHHO20 OOMA UIU 6bliie Nepeo2o IMAdNCA, NpPU IMOM NOMEWEHUsl, PACHONIONCEHHbIE
HeNnocpeOCmeeHHO Noo Keapmupotl, NEPeBoOUMOTL 8 HENCUTLOE NOMEULCHUE, SLGTSIIOMCSL HCUTILLMIU,

nepesood HCUNO20 NOMEWEHUS. 8 HAEMHOM 0OMe COYUATLHO20 UCNONIb308AHUSL 8 HEHCUNOE NOMEUCHUE;

omcymemeue co2nacusi COOCMBEHHUKO8 HnoMewjeHull aubo peuweHuss oowe20 coopanus CcOOCMBEHHUKO8
nomeujeHull 8 MHO2OK8APMUPHOM 00Me HA PEKOHCIMPYKYUIO U UCHOIb308AHUE 00We20 UMYUeCm8d MHOSOKEAPMUPHO20
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2.9. MyHunMnanbHas yciyra npeJocTaBisieTcs OecIiaTHO.

2.10. MakcumanbHBI CPOK OKHJIAHMS B OYEPEOU MPU NOAAYE 3ASBICHUSA U IPU
IIOJIyYEHNH PE3yJbTaTa NPEAOCTABICHUS MYHULMNAIBHOM YCIYyTM B Ciydae
oOpalieHusi 3asBUTESl HEMOCPEACTBEHHO B YNOJIHOMOYEHHBbIM opran win MOIL]
cocTaBisier 15 MUHYT.

2.11. Cpok perucrpauuy 3asBJICHUS W NPUIAraéMblX K HEMY JOKYMEHTOB
COCTaBJISIET:

- Ha IMYHOM TIpUeMe TpakaaH — He Oonee 20* MUHYT;

- IIpY [IOCTYIUICHUHU 3asBJICHUS U JOKYMEHTOB I10 Ito4yTe wiu yepe3d MOII — He
6onee 3* nHeH co AHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIA OpraH;

(cpox pecucmpayuu 3as61eHuUsl He Q0NHCEH NPesblams 3 OHell)

- IpHU MOCTYIUIEHUU 3asBICHUS B (POpME 3IIEKTPOHHOTO JIOKYMEHTa, B TOM
qyclie MOCpPeACTBOM ENHMHOro mnoprajna rocyJapCTBEHHBIX W MYHHULHMIAIbHBIX
ycIyr — He no3jaHee 1 pabodero s, CIAEAYIOLIEro 3a JHEM MOCTYIUICHUS 3asBICHUS
B YIIOJIHOMOYEHHBIN OpraH.

2.12. TpeOGoBaHus K TIOMEIICHUSIM, B  KOTOPBIX MPEAOCTABISAETCA
MYHULUIAIbHAS YCIyTa, K 3]y OXUIAHUS, MECTaM JJIsl 3alOJHEHUs 3alpoCcOB O
NPEIOCTaBICHUU MYHUIIMTIAIBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3amMu
UX 3aI0JIHEHUS U MEepeYyHeM JOKYMEHTOB U (Win) uHpOopMaIuu, HeoOXOIUMbIX IS
NPEeOCTaBICHUS] MYHULMIAIBHON YCIyrd, B TOM YHCIE K OOECHeYeHHIO
JOCTYITHOCTH  JUII WHBAJIUJOB YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU C
3aKOHOAATENIbCTBOM Poccuiickon denepanuu 0 COUMAIbHON 3alIUTE UHBAJINIOB.

2.12.1. TpebGoBaHuss K TOMEIICHHSIM, B KOTOPBIX MPEIOCTABIISICTCS
MYHHUIUIAIbHAS yCIIyTa.

[lomemenns, B  KOTOPBIX MPEAOCTABIAETCS  MYHHIIMOAIbHAs  yCIyra,
o0ecreynBaloTCsl HEOOXOMAUMBIMU [IJIs1 TPEAOCTABICHUS MYHUIUIAIBHON YCIyTH
000opy10BaHHEM (KoMITBIOTEpPAMH, cpeacTBamMu CBSI3H, OPTTEXHUKOM),
KaHLETSIPCKUMU ~ TPUHAMJICKHOCTIMU, HMHGOPMAIIMOHHBIMA U CIPAaBOYHBIMU
MaTepHualiaMy, HaTJISIIHON WH(GOpPMAIIUEH, CTYIbSIMHU U CTOJaMH ).

[Momemenus aomunucmpayuu bopodauesckoeo cenbcko2o nocenenus
JOJKHBI COOTBETCTBOBaTh caHuTapHbiM mpaBuiiaM CII 2.2.3670-20 «CaHutapHO-
AIUIEMUOJIOTUYECKUE  TpeOOBaHMA K  YCIOBUSIM  TpyAa»,  YTBEPXKIECHHBIM
IIOCTAaHOBJIEHUEM [JIaBHOIO TrOCYJAapCTBEHHOIO CaHWUTApPHOrO Bpauda Poccuiickon
Oenepaiun - ot 02.12.2020 Ne 40, wm OwbiTb 00OpYIOBaHBI CpEACTBAMU
M0’KAPOTYLIEHUS.

Bxon w® BeIXOA M3 NOMEMEHUH OOOPYAYIOTCS  COOTBETCTBYIOLIMMHU
yKa3aTeJsIMHU.

Bxon B ymomHOMOuYEHHBIM opraH 00opymyeTcss WH()OPMAIMOHHONW TaOIHMYKOM
(BBIBECKOH), coaepxaimieil MHPOPMAIMI0 O HAUMEHOBAaHWHU, MECTE€ HAXOXKIEHHUS U
pexuMe padoThl.

Kabunerst  obopyayioTcs  MHPOpMAIIMOHHOM  TaOMWYKOW  (BBIBECKOIN),
colepxamied  MH(pOpPMAIMIO O HAUMEHOBAaHUU  YIOJIHOMOYEHHOIO  OpraHa

ooma (KOHCMPYKMUBHBIX 3NIEMEHMO8 30AHUS, 3eMETbHO20 VUACMKA), eClu Nepesod JCUL020 NOMEWEeHUs. 8 HENHCUTIOe
C853aH ¢ HeoOXOO0UMOCMbI NpOBedeHUs pabom No PEeKOHCMPYKYUU MHO20K8ApMuUpHo20 O0oma Jaubo ¢
npedoCmasneHuemM 3asa6UMmento 8 IMUX Yeusax yacmu 0oue2o 3eMebHO20 YUachiKa.



(CTpyKTYpHOTO noJipasieseHus), OCYILIECTBIISIOLIETO IIPEAOCTABIEHUE
MYHULHUNAJIBbHON YCIIYTH.

2.12.2. TpeOoBaHuUs K MECTaM OKUIAHUSI.

Mecta oxuIaHHs JOJDKHBI COOTBETCTBOBATH KOMMDOPTHBIM YCIOBUSIM IS
3asBUTENIC M ONTUMAJIbHBIM YCIOBHUSIM PaOOThl CHENUAIMCTOB YHMOJHOMOYEHHOTO
oprasa.

Mecta oXuJaHus JOJKHBI OBITh OOOpPYAOBAHBI CTYJBSIMH, KpPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.12.3. TpeOoBaHus K MECTaM IpUeMa 3asBUTEIECH.

[Ipuem 3asBUTENEH OCYLIECTBISIETCS B CHEUUAIBHO BBIACICHHBIX [JIsI 3THX
[IeJICH MOMEIICHUSX.

Kaxmoe pabodee MecTo CrienMaiuCcTOB YIIOJTHOMOYEHHOTO OpraHa JI0JKHO OBITh
000pYy/IOBaHO TMEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyMma K
HEOOXOAUMBIM WH()OPMAIIMOHHBIM 0a3aM JIaHHBIX, MEYATAIOMIUM M KOMHUPYIOUUM
YCTPOKCTBAM.

[Ipu opranumzamuu pabo4yux MeCT JOJKHA OBITh MPETYCMOTpPEHA BO3MOXKHOCTH
CBOOOJIHOTO BXOJa U BBIXOJAa CIEIHUAIMCTOB YIOJTHOMOYCHHOIO OpraHa u3
MTOMEIIEHUS MPU HEOOXOIUMOCTH.

Mecta cmaum W TNOJAYy4YEHUA JOKYMEHTOB 3afBUTENISIMU, MeECTa IS
uHQOPMUPOBaHMS  3asBUTENIEd W  3arloOJHEHUs] HEOOXOIUMBIX  JOKYMEHTOB
000pYAYIOTCS CTYJBbIMH (KpecliaMH) U CTOJIaMHU U 00eCTeunBatoOTCs Mucyelt Oymarom
Y IUCbMEHHBIMU NTPUHAJIEKHOCTIMU.

2.12.4. TpebGoBaHus K MHPOPMAITMOHHBIM CTEHIAM.

B momemieHusx ymnoJHOMOYEHHOTO OpraHa, MpeIHa3HAYeHHBIX ISl paboThl C
3asIBUTENISIMU,  Pa3MENIaloTcs  HMHQOpPMALMOHHBIE  CTEH[bI, O00eCleYMBaIOIIUe
noJiydeHue nH(OpMaIuu o0 MPeOCTABICHUH MYHUIIUTIATLHON YCIYTH.

Ha undopmarnmonnsix cTeHaax, OpUIMATIHLHOM CaiiTe YIIOJIHOMOYEHHOTO OpTraHa
pa3MemaTces cleaymne nHPopManoOHHbIe MaTepUaIbl:

U3BJIICUCHHUS] W3 3aKOHOAATEIbHBIX M HOPMATUBHBIX IPABOBBIX AKTOB,
COIEpKalllUX  HOPMBI,  PEryJHUPYIOIIUE  JEATEIbHOCTh IO  HCIHOJIHEHUIO
MYHULIUNAIBHOW YCITYTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOIO PETIaMEHTa;

uHGOpPMAIIHS O TOPSIIKE UCTIONHEHUS MYHUIIUTIATLHON YCIYTH;

nepeueHb JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEIOCTaBICHUS MYHUIIMITATbLHON
YCIIYTH;

¢dbopMBI 1 00pa3Ibl JOKYMEHTOB JJIS 3aTIOJTHEHUS.

CBEJICHUSI O MeCTe HaxoXJeHus u Tpaduke pabdOThl HAWMEHOBAHUE
aIMUHUCTPALIUM MYHHUIUTNIATBLHOTO 00pa3zoBanus u MOILI;

CIIpaBOYHbBIE TeJIEPOHBDIL;

azpeca 3JIEKTPOHHOM MOYTHI U afapeca MIHTepHeT-caiToB;

uHpopMalMsi 0 MecTe JUYHOIO MpHUeMa, a TakkKe OO0 YCTAHOBJIEHHBIX IS
JUYHOTO IIpUEMa JTHAX U Yyacax.

[Ipu wu3mMeHeHun wuHGOPMALMK TO UCHOIHEHUIO MYHUIUNAIBHOU YCIyTH
OCYULIECTBIISIETCS €€ MEePUOANIECKOe OOHOBJICHUE.

BusyanpHas, TekcToBas W MyJbTUMeIUMHAs UWHGOpMALUS O MOPSAKE
MPEJOCTABICHUS MYHUIUIIAIBHONW YCIyrd pa3MmeliaeTcss Ha HWH(OOPMalMOHHOM
cTeHJe wuiu HUHPOPMAIMOHHOM TepMuHaie (yCTaHaBIMBAETCA B YIOOHOM IS
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rpaXxjaaH MecTe), a Takke Ha EaumHOM  mopTame  TrocyJapCTBEHHBIX
U MYHHUIMIAIBHBIX ycruyr (Www.gosuslugi.ru), a Taxke Ha o(HIMAILHOM CcaiTe
YIIOJTHOMOYEHHOTO opraHa (adpec cauma 6opooauesckoe34.pp).

OdopmiieHne BU3YyaJdbHOUM, TEKCTOBOM M MYJIbTUMEIUHHON HH(}OpManuu o
MOPSIIKE TPEIOCTABICHUS MYHHIIUIAIBHOW YCIYTH JOHKHO COOTBETCTBOBATH
ONTUMAJIGHOMY 3PHUTCIIBHOMY M CIIYXOBOMY BOCIPHUATHIO 3TOH WH(MOpMAIIu
rpaKaaHaMHU.

2.12.5. TpeboBanust K 0O€CNEUEHUIO JIOCTYIMHOCTU MPEAOCTABICHUS
MYHHITUTIQTBHON YCIIYTH JIJISl UHBAJIUIOB.

B nensx obGecrieueHust yCIIOBUN TOCTYITHOCTH ISl MHBAIHMIOB MYHHUITUTIATBHOM
YCIIYTH JOJIKHO OBITh 00ECIIEUEHO:

- OKa3aHWe [JOJDKHOCTHBIMH JUIAMH aomunucmpayuu bopodaueseckozo
CeNbCKO20 nocelieHus TIOMOIIM WHBAUAAM B TIOCAIKe B TPAHCIOPTHOE CPEACTBO U
BBICAJIKE M3 HEro Iepe] BXOJOM B IIOMEIICHHUS, B KOTOPBIX MPEIOCTaBISAETCS
MYHUIIMTIATBHAS YCIIyTa, B TOM YHCIIE C HCIIOIb30BAaHUEM KPECIIa-KOJSCKH;

- OECIIPEIATCTBEHHBIN BXO/ MHBAIHMIOB B IIOMEIIEHUE U BBIXOJI U3 HETO;

- BO3MOXXHOCTh CaMOCTOSTEIBLHOTO MEePEABMIKEHUS WHBAIUIOB 110 TEPPUTOPHH
OpraHu3alliy, TOMEIICHHS, B KOTOPBIX OKa3bIBACTCS MYHHUIUIIAIbHAS YCIIyTa,

- COIIPOBOKJICHUE WHBAJIMJOB, UMECIONIUX CTOMKHE PacCTpOMCTBAa (PYHKIUU
3pEHUsT U CAMOCTOSITENIBHOTO TEpPeBMKEHUSA, M OKa3aHWEe UM I[IOMOINM Ha
TEPPUTOPUU OpPraHU3alUU, TOMEIIEHHUs, B KOTOPHIX OKa3bIBACTCS MYHHUIMIATbHAS
yciyra;

- HaJJIexaiee pasMelleHue OOOpyAOBaHUS M Hocutedell uHbopmalmy,
HEOOXOUMBIX Il obOecrieueHuss OecTpensaTCTBEHHOro0 JOCTyla WHBAIUAOB B
MOMEILIEHUS U K YCIyraM, C y4€TOM OIpaHUYEHUN WX KU3HEACSITeIIbHOCTH;

- nyOnMpoBaHME HEOOXOIUMOW 11 WHBAJIHUJIOB 3BYKOBOW U 3pUTEIbHOMU
uHDOpMalMKM, a TaKXKe HAIIMUCEH, 3HAKOB M HMHOM TEKCTOBOM M rpaduuecKou
uH(OpMaIMK 3HaKaMH, BBITIOJTHEHHBIMU peibe(HO-TOYCYHBIM pudToM bpaiins;

- TOTYCK CYPOIEPEeBOAUMKA U TU(DIOCYpIOTIEPEBOTUHKA;

- JIOTYCK COOaKW-TIPOBOJHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPKIAIOLIETO
ee crenuaibHoe OO0ydYeHHWE W BBIAAHHOTO 1o ¢GopMe U B TOPSJIKE, KOTOPHIC
OTIpeIeNSIIOTCS PeiepaabHBIM OPraHOM MCTIONHUTETLHOM BIACTH, OCYIIECTBIISIIONTUM
(GyHKIIMU IO BBIPaOOTKE U peaau3alii TOCYAapCTBEHHON MOJUTUKH U HOPMATHUBHO-
MIPaBOBOMY PETYIMPOBAHUIO B Chepe COMMATBLHOM 3aIUTHl HACEICHUS;

- TpPEeAOoCTaBliEeHWE TIPH HEOOXOAMMOCTH YCIYTH TI0 MECTYy >KHTEIbCTBA
WHBAJIU/a I B TUCTAHITMOHHOM PEKHUME;

- OKa3aHHWe [OJDKHOCTHBIMU JIMLIAMHU aoMmuHucmpayuu bopodauesckoeo
CenbCKo20 NoceneHus WHOW HeoOXOIMMON MOMOIIM HHBAJIWAM B INPEOJIOJICHUU
0apbepoB, MPEMATCTBYIOMINUX MOTYICHUIO UMHU YCIyT HApaBHE C APYTUMH JTUIIAMH.

2.13. TlokazarensiMu  JOCTYITHOCTH W KadyecTBA MYHHIIMNAIBHOW YCIyTH
SBIIAFOTCSL  TPEJOCTABICHHEC MYHUIMNATBHOW  yCIYTH WM OCYIIECTBIICHUE
OTJETBHBIX ATMUHUCTPATUBHBIX TPOIEAYP B DIEKTPOHHOU ¢opMe, MOTydeHUe
3asiBUTENIEM HWHPOPMAIMA O XOJ¢ MPEAOCTaBICHUS MYHUIIUTIAITBHOW YCIYTH C
MCIIOJIb30BAaHUEM CPEJCTB TeNe(OHHOW CBS3U, DSJICKTPOHHOTO HH(POPMHUPOBAHUSA,
COOJI0/IeHNEe CPOKOB MPEOCTABICHHS] MYHHUIIUITAILHON yCIIYTH, OTCYTCTBHE Kajao0
U TIPETCH3UH CO CTOPOHBI 3asABUTENS, a TaKKE CYICOHBIX aKTOB O NPHU3HAHUU
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HE3aKOHHBIMU pElIeHUM, aeicTBUi (0€31eiCTBUS) YIMOJTHOMOYEHHOTO OpraHa u
JNOJKHOCTHBIX JIML YIIOJTHOMOYEHHOI'O OpraHa.

2.14. Wuble TpeOOBaHMS, B TOM YHUCJIE YYHUTHIBAIOIIHE OCOOEHHOCTH
MIPEIOCTaBICHUS MYHUIIMNIAIBHBIX YCIYT B 3JIeKTpoHHOU (popme u M DI,

OCcOOEHHOCTH OCYIIECTBICHUSI OTAENIbHBIX aJIMHHHCTPATUBHBIX MPOLEAYP,
JICUCTBUH, BBIIIOJIHECHUE KOTOPBIX oOecrieynBaeTcs 3asIBUTEIIIO
OpyU  TOPEeNOCTaBICHUM MYHUUMNAIBHOM  ycIyru B JJIEKTPOHHOM  (opme,
U [OPEeAOCTaBICHUSA MyHULMNAIbHOW ycayrn depe3 MODIl  ycTraHOBIIEHBI
B paszelie 3 HaCTOAIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

3. CocraB, n0cJIe10BATEJIbHOCTD M CPOKH BBINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp (aercTBuii), TPe0OBaHUA K MOPSAAKY UX BBINOJTHEHHSI, B TOM YHCJIe
0CO0CHHOCTH BBHINOJHEHUS A/IMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM
dopme, a Takke 0COOEHHOCTH BBHINOJHEHUS] AAMUHUCTPATHBHBIX MPOLETYP
(meiicTBHIT) B MHOTO(pyHKIMOHAJBHBIX HEHTPAX

3. TlpenocraBieHre MYHMIIMTIAIBLHOW YCIYTM BKJIIOYAaeT B ceOs Cleayronye
aIMUHUCTPATUBHBIC MPOLIETYPHI:

1) mpueM W perucTpainus 3asBJACHUS M JOKYMEHTOB (OTKa3 B MpHEME K
PacCMOTPEHUIO 3asIBJICHUSL U IOKYMEHTOB);

2) ¢gopMupoBaHHE W HAIpaBIECHHE MEXKBEJOMCTBEHHBIX 3allPpOCOB B OpraHbI,
Y4acTBYIOILIME B MPEIOCTABICHUN MYHULIUIAIBHON YCIYTH;

3) paccMOTpeHHE 3asiBJIICHHS U NPEACTABICHHBIX JTOKYMEHTOB, HaIllpaBJICHUE
(BpIIaya) 3asABUTENIO YBEJAOMJICHUS O TEPEBOJIC JKUJIOTO TMOMEIICHHS B HEXKUIIOE
MOMEIIEHUE W HEXKUJIOro MOMEIIEHUs B JKHIIOE TMOMEIIeHUE MO0 yBeAOMIIEHUs 00
OTKa3€ B IEPEBOJE IKUJIOTO MOMEIICHUS B HEXKUJIOE€ IMOMEIICHHE U HEXKUIIOTO
NOMEUIEHUS B )KHJIOE ITOMEILEHHUE.

3.1. IlpueM W perucTpaius 3agBJICHHS M JIOKYMEHTOB (OTKa3 B TpUEME K
PACCMOTPCHHUIO 3asBJICHUS U JJIOKYMEHTOB).

3.1.1. OcHoBanueM i Hadaja aJIMHUHUCTPATUBHOM MPOLIEAYPHI SBIACTCS
NOCTYIUICHHUE B YIOJIHOMOYEHHBIM OpraH 3asBI€HUS M NPWIAraeMblX K HEMY
JOKYMEHTOB, Ha JIMYHOM Ipueme, yepe3 MOPL[, moyToBbIM OTIIPAaBICHUEM WIH B
AIEKTPOHHOU dopme.

3.1.2. Ilpu npueme 3asBICHHS W JOKYMEHTOB JOJDKHOCTHOE JIMIIO
aomunucmpayuu bopodauesckoeo cenvbcko2o nocenenusi, OTBETCTBEHHOE 33 TIPHEM
W PpEerucTpamuio 3agBicHus, crnequaiuct MOIL], ocymecTBIsSIONMi puemM
JOKYMEHTOB, NPOBEPSET KOMIUIEKTHOCTh IPEICTABICHHOIO B COOTBETCTBUM C
nyHktamu 2.6.1 u 2.6.2 HacTosmero agMHUHUCTPATUBHOTO pErjaMEHTa IaKeTa
JOKYMEHTOB, TIPU HEOOXOJUMOCTH AT KOMHIO C MPEACTABICHHBIX 3asBUTEIIEM
MOJIMHHUKOB JIOKYMEHTOB M 3aBEPSIET UX.

3.1.3. JloinkHOCTHOE JHLO aomunucmpayuu bopoodauesckoco cenbcko2o
nocenenus, OTBETCTBEHHOE 3a NPUEM W PETMCTPALUIO 3ASBICHUS, NMPUHUMACT U
PETUCTPUPYET 3asiBIICHUE C MPUJIAraeMbIMHU K HEMY JOKYMEHTaMH.

3asBIeHHE W OpwiIaraeMble K HEMY JOKYMEHTBHI, T[OCTYIHUBIINE B
aomunucmpayuio _bopodauesckozo cenbckoeo nocenenuss B DIEKTPOHHOM BUJE,
PETUCTPUPYIOTCS B 00IIEM MOPSIIKE.
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[lonydeHne 3asBJIICHUS W NPWIATAEMBIX K HEMY JAOKYMEHTOB IOATBEPKIAETCS
YIOJHOMOYEHHBIM OPTaHOM IYTE€M BblAaud (HampaBlICHUs) 3asBUTENI0O PACIUCKU B
IIOJIyYEHNH JOKYMEHTOB C YKAa3aHMEM HX IIepeYHs M JaTbl HUX MOJYy4YEHUs
YIOOJIHOMOYEHHBIM OPraHOM, a TakKXKe C YKa3aHUEM IIepedyHs CBEICHHU W
JOKYMEHTOB, KOTOpble OyAyT MOJY4Y€Hbl MO MEXBEJOMCTBEHHBIM 3ampocam. B
ciydae MpenocTaBleHUs JOKYMEHTOB yepe3 MODI] pacnncka BBIIAETCS YKa3aHHBIM
M®II.

IIpy mocTynieHUu 3asBJICHUS U NPWIATAEMBIX K HEMY HOKYMEHTOB B MOI],
MOCJIEIHUN HE MO3[Hee AHS, CIEIYIOMIEro 3a IHEM HMX MOCTYIUIEHHs, 00eCleynBaeT
nepefavy 3asBICHUS W INPUIAracéMbIX K HEMY JOKYMEHTOB B YIIOJIHOMOYEHHBIN
OpraH.

3.1.4. Ilpm mnocrymiaeHWH 3asBICHHUS MO TOYTE€ JOJDKHOCTHOE  JIMLIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPENOCTaBIECHUE MYHULHUIIAIBHON
YyCIIYI'HM, OPUHUMAE€T M PETUCTPUPYET 3asABICHUE C MPUIATAEMBIMH K HEMY
NOKYMEHTaMH.

[lonyyenue 3asBieHus B GoOpMe 3JIEKTPOHHOTO JOKYMEHTa U MPUJIAraeMbIX K
HEMY  JOKYMEHTOB  MOATBEPKAAETCS  YINOJHOMOYEHHBIM  OpraHoM  IyTeM
HaIlpaBJICHU 3asiBUTEII0 YBEJIOMIICHHS], COIEPKALIET0 BXOAAIINNA pErMCTPAllMOHHbBIN
HOMED 3asABJICHUS, JAaTy I[IOJYYEHHS YNOJHOMOYEHHBIM OpPraHoM YKa3aHHOIO
3asBJICHUS M MPUJIAraeMbIX K HEMY JTOKYMEHTOB, a TAaK)K€ MEpPEUYeHb HAUMEHOBAHUM
¢aitnoB, MpeAcTaBICHHBIX B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHUEM HUX
o0beMa, a TakXKe MepeyHsl CBEJICHU M JOKYMEHTOB, KOTOPhIE OYIyT MOJYYEHBI 11O
MEXBEJOMCTBEHHBIM 3aIipocaM (fayiee - yBeJOMIICHUE O MOJYyYEHUH 3asiBICHHUS).

YBegoOMIIEHHE O TIOJIYUYECHUH 3asBJIICHUS HAIPABIISAETCS YKA3aHHBIM 3asBUTEIIEM B
3asiBJICHUH CIIOCOOOM He Mo3AHee padovero AHs, CIEIYIONIETo 3a JHEM MOCTYIUICHUS
3asBJICHUS B YIIOJIHOMOYEHHBIN OPTaH.

3.1.5. IIpu mocryrieHnn 3asBISHHS B AJIEKTPOHHOU (hOpME TOHKHOCTHOE JTUIIO
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHHUIUIIAIbHOU
yCIyTd, B TeueHue 1 pabodero JHS ¢ MOMEHTA €ro pEerucTpaliy MPOBOJAUT MPOBEPKY
NOJUIMHHOCTH TMPOCTOM JJIEKTPOHHOW IOANMCH 3asBUTENS C HCIOJIb30BAaHUEM
COOTBETCTBYIOIIIETO CEPBUCA €AMHONW CUCTEMBI HICHTU(DHUKAIIMY U ayTeHTU(DUKAIUH,
a TaKXke MPOIEAYPY MPOBEPKHU JACHUCTBUTEIBHOCTH KBATU(DUIIMPOBAHHON TOMMUCH, C
HCITI0JIb30BAaHUEM KOTOPOM MOJIUCAHO 3asBJICHHUE (TAKET AIEKTPOHHBIX TOKYMEHTOB)
O TMPENOCTABICHUH MYHUUHUNAIBHOW YCIYTH, MPEIyCMaTPUBAIOILYIO MPOBEPKY
coOMI0IeHNUs YCIIOBUM, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akoHa Ne 63-03.

B cnyuae ecnm B pesynbTaTe MpOBEPKH KBATM(DHUIIMPOBAHHOW TOMNMUCH OyneT
BBISIBIICHO HECOOJTI0IEHNE YCTAHOBJIEHHBIX  YCIIOBUU MPU3HAHUS ee
JNEUCTBUTEIIBHOCTH, YINOJHOMOYEHHBIM OpraH B TEUYEHUE TpEeX JHEW CO JHSA
3aBEpIIEHUS MPOBEAECHUS TAKOW MPOBEPKHU NPUHUMAET PEIIEHUE 00 OTKa3e B IpUEME
K PacCMOTPEHHUIO 3asBJICHHS M HaIpaBISICT 3asBUTENIO YBEJOMJICHHE 00 3TOM B
ANEKTPOHHON (opMme C ykazanweMm MyHKTOB ctaThl 11 DepepambHoro Ne 63-D3,
KOTOpBIE TOCIYKWIM OCHOBAaHHEM ISl TMPUHATUA YKA3aHHOTO pemieHus. Takoe
YBEJIOMJICHHE TOAMUCHIBACTCA KBATU(PUIIMPOBAHHON TMOJNUCHI0 PYKOBOJIUTEIS
YIOJIHOMOYEHHOI'O OpraHa WIH YIIOJHOMOYEHHOTO KM JOJDKHOCTHOTO JIMLIA U
HaIpaBJIAeTCsl MO aJpecy SJEKTPOHHOW MOYTHI 3asBUTENs JIMOO B €ro JIUYHBIN
kabuHeT Ha ExuHOM moprane rocy1apcTBEHHBIX U MyHULIUITAIBHBIX YCIIYT.

3.1.6. MakcumanbHbIA CPOK UCIIOJHEHUS aIMUHACTPATUBHON MPOLIEAYPHI:
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- Ha JINYHOM TIpueMe rpaxaal — He Oosee 20 MUHYT;

- IIPY NIOCTYIUICHUH 3asBJICHUS U TOKYMEHTOB 1O noure wiu yepe3 MOPIL[ — ne
Oonee 3* gHEN co AHS NOCTYIUICHHS B YIIOJTHOMOYEHHBIA OpTraH;

(MaKcumanvHulli CpOK He Modcem npesvluiamv 3 OHell U OO0JIHCEH
COOMBemcmeo8ams — CpoKy, YCmMaHosieHHoMy 6 nyHkme 2.11  nacmoswezo
AOMUHUCIPAMUBHO20 pe2llaMeHma)

- [IPU TIOCTYIUICHUH 3asBJICHUS B 3JIEKTPOHHOU Popme — 1 pabouuii 1eHb.

VYBenomiienne o0 OTKa3e B NpHEME K PACCMOTPEHMIO 3asiBICHUS, B Ciydae
BBISIBJIEHUST B  XOJ€ TMPOBEPKM KBATU(PUUUMPOBAHHOW TMOANMMCH  3agBUTEIS
HECOOJIOJIEHUsI YCTAHOBJICHHBIX YCJIOBHM TpU3HAHUS €€ JIeWCTBUTEIbHOCTHU
HaIpaBJIIeTCs B TEUEHUE 3 JHEH CO JAHS 3aBepIIEHUs TPOBEICHUS TaAKOU MPOBEPKHU.

3.1.7. Pe3yabTaTOM UCTIOTHEHUS aAMUHUCTPATUBHON MPOLIEYPbI SBISETCA:

- IPUEM M pPerucTpalus 3asBjeHUs, BblJaya (HalpaBIeHUE B JIEKTPOHHOM BUJE
wii B MOLI) 3asBUTENIO0 pACIMCKK B IOJYYSHHUH 3asBJICHUS U MPUIIOKEHHBIX K HEMY
JTOKYMEHTOB (YBEAOMJICHHUS O TIOJyYEHUU 3asIBIICHUS );

- HaIpaBJICHHE YBEJOMJICHUS 00 OTKa3e B MpHEME K paCCMOTPEHHUIO 3asiBICHUS,
MOCTYIUBIIETO B AJIEKTPOHHOM BHJIE, IO OCHOBAHUSAM, YCTAHOBJICHHBIM TyHKTOM 2.7
HACTOSIET0 aIMUHUCTPATUBHOTO PETjaMeHTa.

3.2. ®opMUpPOBaHKWE M HAIpPaBJICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB B OPIaHbI
(opranuzanuu) , y49acTBYIONIME B MPEIOCTABICHUN MYHUIIMITAILHON YCIVTH.

3.2.1. OcHoBaHueM /i1 Hayaja aJIMUHUCTPATUBHON MpPOLEIYpPHl SBISETCS
MOJIyYeHHUE 3asBJICHUS M JOKYMEHTOB JOJKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHUIIUIIAILHON YCIyTH.

3.2.2. B ciiydae eciau qokyMeHTHl (MHpopmarus), IpeayCMOTPEHHbBIC ITYHKTOM
2.6.2 HACTOSIIETO aJIMHUHUCTPATUBHOI'O pErilaMeHTa, HE OBUIM IIPEJACTABJICHBI
3asIBUTEJIEM IO COOCTBEHHOW WHUIIMATUBE, JHOHKHOCTHOE JIMIIO YHOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHO€ 3a TMPEIOCTABICHHE MYHHUIIMNAIbHOW YCIyrd, TOTOBUT U
HAIPaBJISIET B YCTAHOBJICHHOM 3aKOHOJATEIBCTBOM IMOPSIAKE MEKBEIOMCTBEHHbBIE
3aMmpochl B OPraHbl, B PACMOPSHIKEHUN KOTOPBIX HAXOMATCS YKa3aHHBIE IOKYMEHTHI U
uHdopmaIms.

3.2.3. B cnyuae ecnm 3asBHUTENIEM CaMOCTOSITEIHHO TMPEACTABICHBI BCE
JIOKYMEHTBI, HEOOXOIWMBIE HJisi TPENOCTaBICHUS MYHHIIMNAIBHOW YCIyTH U B
pactopspKEHUN YIIOTHOMOYEHHOTO OpTraHa uMeeTcs Bes MHpopmalusi, HeoOxoaumas
JUIST €€ TPENOCTaBICHHS, JOJDKHOCTHOE JIMIIO0  YIMOJHOMOYEHHOTO OpTraHa,
OTBETCTBEHHOE 3a TMPEJOCTABICHUEC MYHHIIMITAJIBHONW YCIYTH, TEPEXOAHUT K
WCTIOJIHCHUIO  CIEAYIOmed  aAMUHUCTPATUBHOW  TPOLEAYpPhl  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.4. MakcuManbHBI CPOK WCIIOJIHCHUS aIMUHUCTPATUBHOU MPOUEAYPHI - 3*
JTHST CO JTHS OKOHYAHMSI PUeMa JOKYMEHTOB M PETrUCTPAIINH 3asBICHUS.

3.2.5. Pe3ynmpraToM WCHONHEHUS AIMUHHUCTPATHBHOW TIPOIEAYPHI SIBISETCS
dbopMHupOBaHWE ¥ HaIMpaBICHUE MEKBEIOMCTBEHHBIX 3alpOCOB JTOKYMEHTOB

(uadopmanun).

3.3. PaccMoTpeHre 3asBJIEHUS W NPENCTABIECHHBIX NTOKYMEHTOB, HAIPABJICHUE
(BbIAYa) 3aABUTEIIO YVBEIOMJIEHUS O IEPEBOJIE KWIIOTO TOMENIEHUS B HEXIIOE
HOMENIEHUE W HEXWIOTO0 MOMENIEHUS B KWJIOE IMOMEIICHUE JTUO0 VBEIOMICHUS 00
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OTKa3e B MEpPEeBOJEC JKUJIOrO0 MOMEMNICHUS B HEKUJIOE MOMEIICHHE W HEXKHIIOro
IOMEIICHMS B )KMJIOE IOMEIIECHHUE.

3.3.1. OcHoBaHMEM ISl Hayaia BBIIOJHEHUS aIMHUHUCTPATUBHOW MPOLEAYPHI
ABJIAETCS  TOJYYEHHE  JIOJDKHOCTHBIM  JIMIOM  YHOJHOMOYEHHOI'O  Oprasa,
OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULMUIAIBLHON YCIYrd, BCEX TOKYMEHTOB
(uHpopManun), HEOOXOAMMBIX JIJISl MPEIOCTABIECHNS MYHUIIMTIAIBHONU YCIYTH, B TOM
YuClie MPEACTABICHHBIX B OPSAIKE MEKBETOMCTBEHHOT'O B3aUMOICHCTBHS.

3.3.2. JIOMKHOCTHOE JIMII0O YHOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
MPEJIOCTAaBICHUE MYHUUMNAIBHOM  yCIyrd, paccMaTpUBaeT IMPEACTABICHHbIE
JIOKYMEHTHI U MH(OPMAIIUIO Ha TTPEAMET OTCYTCTBHUS (HAJIM4Ks) OCHOBAaHUM OTKa3a B
NPEJIOCTABICHUN MYHUIUNAIBHOW  YCIYTd, NPEAYCMOTPEHHBIX MyHKTOM 2.8
HACTOSILEr0 aIMUHUCTPATUBHOTO pErjaMeHTa.

3.3.3. Ilo uroram paccMOTpEHUS 3as1BJICHUS YIIOJHOMOYEHHBIN OpraH:

1) mpuHMMaeT peuieHue O TMEpPEeBOJAE JKUJIOrO TOMEIIEHUS B HEXUIOoe
NOMeEIleHHEe TUO0 O TIEPEeBOJIE HEKMIIOTO MOMEIICHHS B )KHIJIOE TTIOMEILICHHUE;

2) mpUHUMAET pelieHue 00 0TKa3e B MEPEBOJIC KUIOTO MOMEIIECHUS B HEKUIIOE
NOMeIlleHHe MO0 O TEePeBOJE HEXKUJIOro MOMEUICHUS B KWUJIOE TMOMEIICHHE Mpu
HAJIMYUKM ~ OCHOBAaHUW,  MPEIYCMOTPEHHBIX  MYHKTOM 2.8  HACTOSIIETO
aJIMUHUCTPATUBHOIO PErJIAMEHTA.

Ha  ocHOBaHMM  MNpPUHATOTO  pEIIeHUS  TOTOBUTCA  YBEIOMIICHHE,
NOATBEPKAAOUIEE MPUHATHE OJHOTO U3 YKa3aHHBIX B NyHKTe 3.3.4 HacTosmIero
aIMUHUCTPATUBHOIO perJIaMeHTa pEeIIeHUuH, KoTopoe odopmisierca 1o Qopme,
yrBepxkaeHHON [locranoBnenuem IlpaButensctBa P® ot 10.08.2005 Ne 502 «O6
yTBEp)KJIEHUU (POpPMBI yBEAOMIIEHUS O TMepeBojie (0TKaze B TMEPEBOAE) >KHUIOTO
(HeX)XUJIOTO0) TIOMEIIEHUs B HEeXWIoe (KWIOoe) TIOoMelleHue» (Jajee Takke
yBEJIOMJICHUE O TepeBojie (0TKa3e B MEPEBOE) >KUIOrO (HEKUIJIOr0) MOMEIIECHUS B
HEXKWI0e (KUITI0E€) TIOMEIIICHUE; YBEIOMJICHUE).

B cimygae HeoOXOaMMOCTH TPOBEICHHS  IEepeyCcTpoiicTBa, M (WIIH)
NEPEIUIAaHUPOBKMA  MEPEBOJUMOTO TOMEIIEHUs, W (WJIM) HUHBIX paboT, s
oOecrieueHus: UCTOIb30BAHUS TAKOTO TTOMEIICHHS B KAU€CTBE JKUJIOTO WIIM HEKUIIOTO
MOMEIIEHUST YBEJOMJICHHE JOJDKHO COJAepKaTh TpeOoBaHHE 00 MX IMPOBEACHUH,
nepeyeHb UHBIX paboT, eIl UX MPOBEACHUE HEOOX0UMO.

B cnyuae, ecnu nns obecrnieueHUs] HCIOJB30BAaHUS IOMELICHUS B KauyecTBE
KUJIOTO WJIM HEXKUJIOTO TOMEILIEHUS He TpeOyeTcsl MPOBECHUE €ro MepeycTponCcTBa,
U (WIH) TIepeTJIaHuPOBKY, U (UJTM) UHBIX padOT, YBEJOMIICHHUE SIBJISIETCSI OCHOBAaHUEM
JUIsI BHECEHMsI W3MEHEHMl B cBeAeHUs EQMHOro rocyaapCcTBEHHOIO peecTpa
HEJIBI>KUMOCTH. B 3TOM ciyuae ykazaHHbBIN MEepeBOJ] CUMTAECTCS OKOHYEHHBIM CO JTHS
BHECEHHs COOTBETCTBYIOIIMX W3MEHEHUH B CBeJeHUs EIMHOro rocyaapcTBEHHOTO
peecTpa HEABUKUMOCTH O Ha3HAYEHUU TaKOTO MOMEIIEHHUS.

Ecnu nng uMcnonb30BaHUS MOMEIICHUS! B KAayeCTBE JKUJIOTO WJIM HEKUIIOTO
MOMEIIEHHs TpeOyeTcs MPOBEIECHHUE €ro NepeyCTPONCTBA, U (WIN) NMEPEIIaHUPOBKH,
u (u1M) WHBIX paboT, YBEJAOMIIEHHE SIBISIETCA OCHOBAaHUEM IPOBEJCHUS
COOTBETCTBYIOIIUX MEPEYyCTPOUCTBA, U (WJIM) MEPEIUIAHUPOBKU C Y4YETOM IPOEKTa
nepeycTporucTBa M (WJIM) MNEPEIUIaHUPOBKU, MPEACTABISABIIEIOCS 3asBUTEIEM B
COOTBETCTBUM C IMYHKTOM 2.6.1 HacTosero agMHUHUCTPATUBHOTO pErjJaMEeHTa WU
(w1K) UHBIX PabOT C YUETOM MEPEUHs TAKUX PadOT, YKa3aHHBIX B YBEIOMJICHHUH.
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[lo oOkoHUaHMM yKa3aHHBIX NEpPEeyCTPOicTBA, M (WJIM) NEPEIIaHUPOBKH,
U (W1IM) UHBIX PaOOT 3asiBUTENb HAIPABIISIET YBEIOMJIEHUE O 3aBEPIIEHUN YKa3aHHbBIX
nepeycTpoicTa, W (WIM)  NEPEeIIaHMPOBKH, MW  (WIM) HMHBIX  padoT
B YIOJHOMOYEHHBI OpraH HenocpeacTBeHHO aubo uyepes MOILl. B cayuae
MEPEeIUIaHUPOBKU TOMEIEHUSI K TaKOMY YBEJOMJICHHIO NMPWJIAraeTcsi TEXHUYECKUU
IJIaH TOMEUIEHUS, B OTHOIIEHHMM KOTOPOrOo OCYIIECTBIEHA NEepeIUIaHUpPOBKa,
MOATOTOBJIEHHBIM B cooTrBeTcTBUM ¢ DepepanbHbiM  3akoHoM oT 13.07.2015
Ne 218-®3 «O rocymapCTBEHHOM pETMCTPAlMM HEJIBHKUMOCTH». 3aBEpPLICHUE
yKa3aHHBIX TEPeyCcTpOMCTBa, W (WIM) NEpPEIUIaHUPOBKU, W (WJIM) HHBIX pPadboT
HOJITBEPIKIAETCS aKTOM MPUEMOYHON KOMUCCHH, chopMHUpOBaHHOU
aomunucmpayuel _bopodauescko2o cenvbcko2o nocenenus  (naiee — - aKT
OPUEeMOYHOM  KOMHUCCUHM).  YTBEpXKJAEHHME  aKra  IPUEMOYHOM  KOMHUCCUU
OCYIIECTBIISIETCSI B CPOK, HE MPEBBIIAIOLMIMN TPUILATA JHEH CO JHS MOJy4YEHUS
YIIOJHOMOYEHHBIM OpraHOM YBEJOMJIEHMS OT 3asButens. IlepeBon Kuioro
NOMEILEHUST B HEXKWUJIOE TOMEUIEHUE WJIM HEXWIOro TOMEHIEHUSI B KUIOE
NOMEIlleHHe, JUIsl  OCYIIECTBIEHUS  KOTOpOro  TpeboBajoch  MpPOBEICHUE
nepeycTpoicTBa u  (WJIM) MHBIX pabOT B COOTBETCTBUU C JOKYMEHTOM,
NOJITBEPKAAIONIMM TPUHATHE PEHICHUS O TMepPeBOJE€ TMOMEIICHUS, CUUTAETCs
OKOHUYEHHBIM CO JIHS BHECEHMs] U3MEHEHUN B cBeleHus EamHoro rocynapcTBeHHOro
peecTpa HEABMKMMOCTH O Ha3HAaYeHUU nomenieHus. [lepeBo »Kuiaoro momMemeHus B
HEXUJIOE€ TOMEUIEHUWE WM HEXWIOr0 IOMEUIEHHUS B JKWIOE IOMEIICHHE, IJIs
OCYIIECTBJIICHHSI ~ KOTOPOTO  TpeOOoBajoCh MPOBEACHHE  IEPEIUIaHUPOBKH B
COOTBETCTBUHM C JOKYMEHTOM, MOJTBEPKIAIOIINM IMPUHATHE PELICHUS O MEPEBOJIE
NOMEUIEHUS, CYUTAETCA OKOHYEHHBIM CO [IHS BHECEHHS W3MEHEHHI B CBEACHUS
Eaunoro rocy1apcTBEHHOr0 peecTpa HEABUKUMOCTH O TpPaHUIAX U (WIX) IIONIAau U
HAa3HAYEHUM TAKOTO T[OMEIIEHUS WM  OCYIIECTBICHUS TOCYIapCTBEHHOTO
KaJaCTPOBOTO ydeTa oOpa30BaHHBIX MOMENICHUN M TOCYAapCTBEHHOU PETHUCTpaIiu
npaB Ha 0Opa30BaHHBIC TOMEIICHUS.

3.3.4. YBenomiieHHEe O mepeBoje (OTKa3e B MEPEBOJE) KUIOTO (HEKUIIOTO)
NOMEUIEHUs B HEXWIOe (KWIOE) TIOMEIICHUE BBIJACTCA WIM HaIpaBiIseTcs
3asgBUTENIO HE IMO3[HEE YeM uepe3 TpH pabouux JIHSA CO JHS NMPUHATHS OJHOTO M3
peleHuit 0 mepeBoie JIN0O 0TKa3e B MEPEBOJE MOMEIICHHUS, IPH 3TOM yYBEIOMIICHUE
00 OTKa3e B MEpeBOJie NOMELICHHsS JOJDKHO COJAEpKaThb OCHOBAaHHS OTKaza ¢
00s3aTENIPHON  CCBUIKOM HAa HApyIIEHHS, MPEAyCMOTPEHHBIE ITYHKTOM 2.8
HACTOSIIEr0 aIMUHUCTPATUBHOI'O PETIaMEHTA.

OnHOBpEMEHHO C BbIJAYedl WJIM HaNpaBJICHUEM 3asBUTENI0 YBEIOMIICHUS
YIOJIHOMOYEHHBIH OpraH MWH(OPMUpPYET O MPUHATHH YKA3aHHOTO pELICHUS
COOCTBEHHHKOB IOMEIICHUH, MPUMBIKAIOIUX K [OMEIIEHUI0, B OTHOLIEHUU
KOTOPOT'O MIPUHSATO YKa3aHHOE PELICHUE.

3.3.5. MakcuManbpHbI CPOK UCITOJIHEHHS] aIMUHUCTPATUBHOW MPOLEAYPHI -
JHEH C MOMEHTa IMOJIy4eHHUS JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a MPEJOCTABICHHUE MYHHUIMNAIBHOW YCIYTH, BCEX JIOKYMEHTOB
(uHdopmanMu), B TOM UHCIE TOJYYEHHBIX B pPaMKaX MEXBEIOMCTBEHHOIO
MH()OPMAILMOHHOIO  B3aUMOJIEHUCTBHS, HEOOXOIMMBIX JUIsl  MPEAOCTaBIEHUS
MYHHUIUITAIBHON YCIIYTH.

*



16

3.3.6. Pe3ynpTaToM WCIOIHEHHsS AAMUHHUCTPATUBHOM NPOLENYPHI SBISACTCA
HalpaBjieHHE (BpYYEHHUE) 3asBUTENI0, B TOM YHCIE IOCPEACTBOM 3JIEKTPOHHOU
nouTthl 1160 uepe3 MDII;

1) yBenmomiieHHsI O MEPEBOJAE >KHJIOTO MOMEUIEHUS B HEXWIOE MOMELIEHUE U
HEXHUJIOTO MMOMEIIEHUS B )KUIJIOE TOMEILIEHHUE;

2) yBenomieHUss 00 OTKa3e B IMEPEBOJE KWIOIO IOMEIIECHUS B HEXUIIOE
MOMEIIEHHE U HEKUIIOTO MOMELIEHUS B dKUJI0€ TOMEIICHHE.

3.4. Tlopsiok OCYIIECTBIEHUSI aIMUHUCTPATUBHBIX MPOLEAYP B 3JIECKTPOHHOMU
dbopme, B TOM YuCIe C HUCMNOJb30BaHUEM EaWHOro mopTana rocygapCTBEHHBIX W
MYHUITUTIATBHBIX YCIIYT.

3.4.1. Ilpu npenocTaBACHUM YIOJHOMOUYEHHBIM OpPraHOM MYHHUIIMNAIbHOU
yCIIYTH B AJIEKTPOHHOU (hopme mocpeacTBOM EquHoro moprajia rocyaapCTBEHHBIX U
MYHUIIMNIAIBHBIX YCIYT 3asBUTENII0 OOECIEUMBACTCS BBITIOJHEHUE CJICIYIOIINX
JNEeUCTBUH (J1ajiee — IeHCTBHSA):

nojiydeHue  HUHPOpMAIMM O TOPSAKE W CPOKax  IPeJOCTaBICHUS
MYHUIIUATIAIBHON YCITYTH;

3allMCh Ha TPUEM B YINOJHOMOYEHHBIM oOpraH s ToJayu 3ampoca
0 MPEIOCTaBICHUH MYHHUITUTIAILHON YCIIYTH (fjaee — 3amnpoc);

dbopmMHpoOBaHUE 3a1poca;

OpUEM M pErucTpauus YHOJHOMOYEHHBIM OpPraHOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI IPEAOCTABICHUS MyHUIIUTIATBHOM YCITYTH;

NOJIyYEHUE PE3YIIbTaTa MPEJOCTABICHNUS MYHUIUIIAJbHON YCIYTH;

NOJIyYEHUE CBEICHUI O XOJ€E BBINOJIHEHUS 3alpoca;

OCYIIECTBIICHUE OLICHKH KaYECTBA MPEIOCTABICHHUS MyHULIUIIAIBHOW YCIYTH;

nocyneoHoe  (BHecyaeOHoe)  OOKaJloBaHWME  PEIICHHWHM W JEHCTBHM
(6e3nericTBus) opraHa (opraHu3aliiu), JOJDKHOCTHOTO JIMIla OpraHa (OpraHH3alliH)
MO0 MyHUITUTIATHHOTO CITY>KAIlleTo;

AHKETUPOBAHUE 3asABUTENS (MPEIbABICHUE 3asBUTEII0 NMEPEYHS BONPOCOB U
MCYEPMBIBAIOLIETO MEPEYHSI BapUAHTOB OTBETOB Ha YKa3aHHBIE BOIIPOCHI) B LEIAX
onpeieNIeHUs BapUaHTa MYHULUIAIBHON YCIyTH, IPEYyCMOTPEHHOT O
aIMUHHUCTPATUBHBIM PEIrIAMEHTOM MPEIOCTABICHUS] MYHHUIIMIAIBHON  YCIYTH,
COOTBETCTBYIOILETO NMPU3HAKAM 3asIBUTEIS;

OpEeAbsBICHUE 3aiBUTENI0 BapHaHTa MPEJOCTABICHUS MYHUIUIAIBLHOU
YCIYTd, MNPEeIyCMOTPEHHOTO aJMHHUCTPATUBHBIM PpETJaMEHTOM MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

3.4.2. Jlnd npeaoCTaBICHUS MYHHUUIIAIBHOM YCIYTM C HCHOJIb30BAHUEM
Enunoro noprana rocy1apCTBEHHBIX U MYHUIIUMIIATBHBIX YCIYT 3asBUTEIb 3aMI0THSET
dbopMy, B KOTOpOW HEOOXOIMMO yKa3aTh CBEICHUS, HEOOXOIUMBIE IS TIOTYUCHHUS
ycinyru. O0s3aTenbHbIE K 3aMI0JTHEHUIO MOJIS OTMEUYAIOTCS 3BE3/I0YKOM.

3.4.3. 3asgBneHHE CUWATAECTCA OTHPABICHHBIM IOCIE IOIYYECHUS 3asIBUTEIEM
COOTBETCTBYIOILIETO AJIEKTPOHHOTO YBEAOMJICHUSI B JIMYHBIN KaOUHET 3asBUTEINS WIH
ero mpexacraButTeds Ha EaumHOM mopTane rocyJapCTBEHHBIX M MYHUIHMMAIbHBIX
YCIIYT.

3.4.4. B xone npenocTaBiIeHUs] MyHULUNAIbHONW YCIIYTH 3asiBUTENb MOJYy4aeT
YBEIIOMJICHHUS O CTaTryce€ YCIYrd B JIMYHOM KaOWHETE 3asiBUTENs WM €ro
npeacraBurenia Ha EquHoM noprae rocy1apCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT.
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3.4.5. 3agBuTenr0 B KayecTBE pe3yabTaTa NPEAOCTABICHUS  YCIYTH
oOecrieunBaercs BO3MOKHOCTb NOJIYYEHHUS ANEKTPOHHOTO JNOKYMEHTA,
MOAMUCAHHOTO C HUCIOJb30BAHUEM YCHIICHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM
MTOATIUCH.

[Ipn momydeHHM pe3ynbTaTa NPEAOCTABIEHUSA YCIAyrH Ha EnuHOM nopraie
rOCY/IapCTBEHHBIX M MYHUUMINAIBHBIX YCIYr B (popMe 3JIEKTPOHHOTO JOKYMEHTa
JOTIOHUTENIBHO 00eCTieunBaeTCsl BOZMOKHOCTD MOJYUYEHHUS 1O JKEJAHUIO 3asBUTENS
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, MOATBEPKAAIOIIETO CONepKAHUE FNEKTPOHHOTO
JOKYMEHTA.

Nudopmarust 006 3MEKTPOHHBIX TOKyMEHTaX - pe3yJjbTaTax MpeloCTaBICHUS
yCIIYT, B OTHOLIEHWH KOTOPBIX MPENOCTABISAETCS BO3MOKHOCTb, IPEAYCMOTPEHHAS
ab3aleM BTOPHIM HACTOSIIIErO MyHKTa, pa3Melaercs: oneparopom EaunHoro moprana
rOCY/IapCTBEHHBIX M MYHHUIUIAJIBHBIX YCIYI B €IWHOM JIMYHOM KaOMHETe WU B
ANEKTPOHHOI (popMe 3ampoca.

Bo3MOXHOCTh TONydeHHsI pe3yiibTaTa MPEeAOCTaBICHUS YCIyrH B ¢dopme
AJIIEKTPOHHOTO JTIOKYMEHTA WJIH JOKYMEHTa Ha OyMa)KHOM HOCUTEJIE 00eCreUrBaeTCs
3asIBUTENII0 B TEUEHUE CpOKa JCHCTBUS pe3ylibTara MPEJOCTaBICHUS YCIyru (B
CIyya€ €CJIM TaKOW CpOK YCTAHOBJIIEH HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMU
Poccuiickoit deaeparun).

IIpumeyaHnue:

*Cpokd  J@HHBIX  aJIMHUHHUCTPATUBHBIX  TMPOLEAYpP OpraH  MECTHOTO
caMOYIIpaBJ€HUs] BIPAaBE OIMPEACIUTh CaMOCTOATEIbHO, C YYETOM TpeOOoBaHUA
NENCTBYIOIIETO 3aKOHOAATEIbCTBA. [Tpu TOM CPOKH UCITOJTHEHHUS
aIMUHUCTPATUBHBIX MPOIEAYP B CyMME HE JOJDKHBI OBITh OOJbIIE OOIIEro Cpoka
OPEAOCTABICHUS MYHMIIMIAIBHONM  YCIYyrd, YCTAHOBJIEHHOTO IyHKTOM 2.4
HACTOSIIETO aIMUHUCTPATUBHOTO perjaMmenTa (45 nHei).
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