BOJ/ICOIPAACKAA OBNIACTb

JKUPHOBCKH MYHUILIUIIAJIBHBIA PAMOH
AJIMUHUCTPALUSI BOPOJAUYEBCKOI'O CEJIBCKOI'O ITOCEJEHUS

INOCTAHOBJIEHUE

or 19.05.2025r. Ne¢26

00 yTBepKIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa MpeIoCcTaABIeHHsI MYHUIIUNIATbHOI
yeayru «I[Ipuem 3asiBjieHrii ¥ BbI1a4a JOKYMEHTOB 0 COIJIACOBAHMU NepeycTPoiicTBa U (WJIH)
neperiaHuPOBKH NMOMeNIeHUsI B MHOTOKBAPTHPHOM J10Me»

B cootBercTBUM ¢ penepanpabiMu 3akoHaMu OT 06.10.2003 Ne 131-D3 «O6 o6mmx
MIPUHIMIIAX OpraHU3allMi MECTHOTO caMmoympasiieHus B Poccuiickont @enepanumn», ot 27.07.2010
No 210-®3 «O06 opranuzanuu nNpeaoCTaBICHHS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT,
PYKOBOJICTBYACH ¥YcTaBoM boponadeBckoro cenbckoro noceneHus: JKUpHOBCKOTO MyHHUIIUIIAILHOTO
paiiona Bosrorpasckoii 061acti, aAMUHUCTpAIUs bopo1aueBCKOT0 CENbCKOTO TTOCEICHHS
XKupHoBCcKOro MyHHULIMTIATBHOTO paiioHa Bonrorpaackoit o6nactu

MTOCTaHOBJISIET:

1. YTBepauTh npuiiaraeéMblii aIMMHUCTPATUBHBIN pEerJIaMeHT MPEAOCTaBICHHUS MyHUIIUITAIBHOM
yenyru «lIpuem 3asBieHni U BplJaua JOKYMEHTOB O COTJIaCOBAaHUU MEpeyCcTPONCTBA U (UITHN)
MeperIaHUPOBKH MMOMEIIEHUSI B MHOTOKBAPTHUPHOM JIOME».

2. CyutaTh yTpaTuBIIUM cUiTy moctaHoBiaeHHE Ne 26 oT 13.09.2024 1. 00 yTBepKaeHUH
aJIMMHHUCTPATUBHOIO pPerjaMeHTa MPel0CTaBIeHUsI MyHUIIMNanbHoH yenyru «lIpuem 3asBnenuii u
BbIJ[aya JIOKYMEHTOB O COIJIaCOBaHUH MEPEYCTPONUCTBA U (WJIN) MEPEIUIAHNPOBKH MTOMEIICHUS B
MHOTOKBApTUPHOM JIOME)

3. [locranoBneHNHE MOANEKUT Pa3MEIICHUIO Ha OPUIIMATIEHOM CaliTe aIMUHUCTPALIUN
BopoiaueBckoro ceabCKOro moceyieHusl.

4. KoHTpOJIb 32 UCIIOTHEHUEM HACTOAIIETO MOCTAHOBIIEHHUS OCTABIISIO 32 COOOH.

I'maBa bopomadeBCcKOro cenbCKOro MoCeIeHus AN.OomuH



YTBepKAEH OCTAHOBICHUEM

aomunucmpayuu bopooauesckozo cenbcko2o noceieHus
oT «19» mas 2025 r. Ne 26

AJIMHUHHUCTPATUBHBIN perjaMeHT NMPeAoCTaABJICeHUS MYHUIMIIAJIbHOU YCJIYIH
«IIpuem 3asiBJICHMI M BbI/Ia4a JOKYMEHTOB O COIJIACOBAHMH NEPEyCTPOMCTBA U
(niM) mepenIaHMPOBKYU MOMEIIEHUSI B MHOTOKBAPTUPHOM /I0ME»

1. O0mume moJ10KeHNu s

1.1. IIpeamer perynupoBaHus

Hacrosmumii  aqMUHHCTPATHBHBIA  pETJaMEHT  yCTaHABIMUBACT  IOPSIOK
NPEJAOCTABICHUST MyHUIMOANbHOM ycnyru  «lIpuwem 3asBieHuii U BbIJaya
JIOKYMEHTOB O COTJIACOBAaHMU MEPEYCTPONCTBA U (MJIN) TIEPETUIAHUPOBKU MTOMEIICHUS
B MHOTOKBApTUPHOM JIOMEe» (Jajgee — MYHUIUIAIbHAs yclyra), M CTaHaapT
NPEOCTaBICHUS] MYHHUIMIAIBHOW YCIYTHM, B TOM YHCIIE ONpENETsieT CPOKU U
MOCJIEIOBATEIBHOCTh  AJIMUHUCTPATUBHBIX  MPOLEAYp TpPU  IPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYTH aoMunucmpayueli bopodauesckoco ceibcko2o noceneHus.

1.2. 3agBuTenssMH Ha TIOJyY€HHE MYHULIUNAIBHON YCIYyTH  SIBISIIOTCA
COOCTBEHHHUKH TTOMEIIEHUN WU YIIOJTHOMOYEHHBIE UMH JTUTIA.

1.3. Tlopsamox wuHPOpMUpPOBaAHUS 3asiBUTENIEM O  MPEAOCTaBICHUU
MYHHIIATNAJIBHON YCIIYTH

1.3.1. CBenenuss o0 MecTe HaXOXKJICHHUS, KOHTAaKTHBIX TelepoHaX M Tpaduke
paboTel  aomunucmpayuu bopodauesckozo cenbcko20 noceneHus, OpraHoB
(opranuzanuii) y4acCTBYIOIIMX B TMPEAOCTABICHUUM MYHUIUIAIBHON  YCIyTH,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa (manee — M®@II):

c.boponauu yn.llentpanbHas,15a

gacel paboTel: moHeaenpbHUK-TsATHHIA ¢ 08.00 1o 16.15

nepepsiB: ¢ 12.00 1o 13.00

BBIXOHOM: Cy000Ta-BOCKpPECEHBE

Nudopmarnuio o MectroHaxoxaeHUN U rpadukax padotet ML Takxke MOKHO
MOJIYYUTh C WCIOJB30BAHWEM TOCYJAPCTBEHHOW WH(POPMAIMOHHON CHCTEMBI
«Emuupiii  moptan cetm 1meHTpoB U opucoB «Mowm Jlokymente» (M®II)
Bonarorpaackoit oomactu» (http://mfc.volganet.ru).

1.3.2. Undopmarmuio o mOpsiAKE NPEIOCTABICHUS MYHHUIIMMAIBHOW YCIyTH
3asIBUTEJIb MOKET MOJTYUYUTh:

HETIOCPEJICTBEHHO B aomunucmpauuu bopodauesckozo cenvckozo nocenenus
(uH(GOpMAlLIMOHHBIE CTEHABI, YCTHOE HMHPOPMHUPOBaHUE MO TeiaedoHy, a TaKKe Ha
JUYHOM TIPUEME MYHHUIUIIAIBHBIME CITY)KaIUMU aomunucmpayuu bopodauesckoeo
CeNbCKO20 NOCeNeHUs);

[0 TMOYTe, B TOM YHCJI€ DJICKTPOHHOU (aJpec 3JIEKTPOHHOW MOUTHI), B Cliydae
MUCbMEHHOTO OOpaIlleHUs 3asIBUTEIIS;
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B ceT MHTEepHET Ha opuUUaIbHOM caiite admunucmpayuu bopodauesckozo
cenbcko2o nocenenusi (ampec caita OopomaueBckoe34.pd), B denepanbHOit
rocyJapCcTBeHHOU MH(OPMAIIMOHHON cucTeMe « ENMHBINA MOpTaid rocy1apCTBEHHBIX U
MYHUIUITATBHBIX YCIyT (QyHKImi)» (Www.gosuslugi.ru) (nanee — Enuabiii mopran
rOCYy/IapCTBEHHBIX U MYHULIUNIAJIbHBIX YCIIYT).

2. CTangapr npeaocraBjeHUss MyHHIMIIAJIbHOH YCJIYTIH

2.1. Haumenosanue mynuyunanvuou ycayeu - «llpuem 3asenenuii u 6vbl0aua OOKYMEHMO8 O
CO21ACO8ANHUU NepeyCmpoUcmea U (UIu) NepenianHupo8KU NOMeueHUsl 8 MHO2OK8APMUPHOM 00OMeY.

2.2. Mynuyunanvnas yciyea npedocmasisemcs aomunucmpayueti bopooauesckoeo cenvckoeo
nocenenus (Oaiee maxice ynoJHOMOUEHHBIN OPeaH,).

CmpykmypHoe  noopasdenenue  YHOIHOMOYEHHO20 opeaHua, ocywecmensioujee
HenocpeocmeenHoe npedocmasienue MyHUYUnaibHou ycuyeu — aomunucmpayusi bopodauesckoco
CelbeKo2o nocenenus (0anee UMeHyemcs —aOMUHUCIpPayusl).

2.3. Pe3ynomamom npedocmasieHuss MyHUYUnaibHOU YCayeu sesemcs.

- peulenue 0 CO2NACOBAHUU Nepeycmpoucmea U (Unu) nepeniaHuposKu NoMeujeHus: 6
MHO20K8APMUPHOM OOMe;

- peuteHue 06 omkaze 8 Co2NACO8AHUU NEPEYCMPOUCMEA U (Unl) Nepenianupo8KU NOMeU eHs]

8 MHO2coKeapmupHom JOMC.

2.4. Cpok npeaoCcTaBlIeHUs] MyHULIMIAIBHON YCIIyTH

Pemenue o cornmacoBaHuu wiM 00 OTKa3e B COTJIACOBaHUM MEpPEyCTPOMCTBA U
(W) TEepeTuUIaHUPOBKU TOMEIEHUS B MHOTOKBAPTUPHOM JIOME€ IMPUHUMAETCS He
NO3JJHEE YEM YE€pe3 COPOK ISATh JHEW CO JHA MPEJCTABICHHUS B YINOJIHOMOYEHHBIN
opraH JOKYMEHTOB, OOS3aHHOCTh IO TMPEJCTaBICHUIO KOTOPHIX BO3JIOXKEHA Ha
3asIBUTEJIS.

B ciyuae npencraienus 3asButesieM 10KyMeHTOB yepe3 MOII cpok nmpunsTHs
PEIICHHs] O COTJIACOBAHUU MK 00 OTKa3e B COTVIACOBAHUU IMEPEYCTPONCTBA U (WIIH)
NEPEIUIaHUPOBKH TOMEIICHUSI B MHOTOKBAapPTHUPHOM JIOME€ HCYHUCISAETCS CO JHS
nepenaun MOII 1aHHBIX TOKYMEHTOB B YIIOJJHOMOYEHHBINA OpPraH.

2.5. IlpaBoBbIE OCHOBAaHMUS JIJISl TPEIOCTABICHUS YCIYTH.

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOMIUX MPEIOCTABICHUE
MYHHUITUTATBHOW yCIyru, MHGOpMAIMs O TMOpsSAKe I0ocyneOHOro (BHECYyAeOHOrO)
o0kaJoBaHMs penieHud u JedcTBui (0e37eiCTBUS) YIOJIHOMOYEHHOTO OpraHa,
MOII, opranuzanui, a TakKe X JOJKHOCTHBIX JIMI, MYHHUIIUNAJIbHBIX CITYXKAIIUX,
pabOTHUKOB pa3MeNIeHbl Ha O(QUIIMATFHOM CalTe YMOoJMHOMO4YeHHOro oprana, M®I]
B HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «MHTepHeT», a Takke Ha ExmHoM
MopTaJie TOCYIAPCTBEHHBIX U MYHHUIIUIIATbHBIX YCIYT.

2.6. HcuepmpiBaromuii  MepeYeHb  JOKYMEHTOB, HEOOXOAWMBIX IS
MPEIOCTABJICHNS MYHULIUIIAJBHON YCIIYTH.

2.6.1. McuepnbIBaromuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C 3aKOHOJATEIbHBIMM W  MHBIMA  HOPMAaTUBHBIMU  IPAaBOBBIMH  aKTaMH
U1 TPENOCTABICHHUS MYHHIMIIAIBHON YCIYTH, NOMJIEKAUIUX IPEACTABICHUIO
3asIBUTEJIEM:

- 3agBJICHME O TIepeyCcTpoMcTBe ®W (WiM) TEpeIylaHupoBKEe I10 GdopMme,
yTBepxkJaeHHONH mnpukazom MuHctposi Poccum ot 04.04.2024 Ne 240/mp «O06
YTBEpPXKIACHUU (QOpMbI 3asiBICHUSI O MEPEyCTPOMCTBE U (WJIM) NEpeIriaHuPOBKE
MOMEIIEHUSI B MHOTOKBAPTUPHOM J0Me€ U (HOPMBI JOKYMEHTA, MOJTBEPKIAIOIIETO



http://www.gosuslugi.ru/
consultantplus://offline/ref=7290C648CAD69C50FDB3B6A76ADAB63C839F23451BC8A1D9D4DF1BD5A5BBB21CE9B9AF31009C4EI2S7G
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MIPUHATHE PEIICHUS O COTJIACOBAHUU WJIM 00 OTKAa3€ B COTVIACOBAHHUHU IEPEYCTPOIMCTBA
1 (W) TIEpeTUIaHUPOBKU MTOMEIICHHS B MHOTOKBAPTUPHOM JIOMEY);

- MPaBOYCTAHABJIMBAIONINE JOKYMEHTHl Ha IepeycTpamBaeMoe U (WIH)
MEPETUIAHNPYEMOE TOMEIIEHHE B MHOTOKBAPTUPHOM JoMe (TIOJJIMHHUKHA WA
3aCBHUJICTEIILCTBOBAHHBIC B HOTAPHUAIBLHOM IOPSIIKE KOIUU), B CIIy4ae eCJIU MpaBo Ha
MEPEBOIUMOE TIOMEIIEHUE HE 3aperHCTPUPOBAHO B EJMHOM rocymapcTBEHHOM
peecTpe HeIBIKUMOCTH;

- TIOATOTOBJIEHHBIK W O(OPMIICHHBIH B YCTAaHOBJICHHOM IOPSJIKE IPOCKT
nepeycTporcTBa u  (WIM) TMEPEIUIAaHUPOBKU — TepeycTpanBaemMoro u  (WjM)
NEePeIUIaHPyEeMOT0 TTIOMEIIICHHUSI B MHOTOKBAPTUPHOM JIOME, a €CJIH TIEPEYCTPOHCTBO
U (W) TmeperiaHuPOBKa MOMEIIECHUSI B MHOTOKBAPTUPHOM JIOME HEBO3MOXHBI 0€3
NPUCOCTUHEHUS K JIAHHOMY TIIOMCIIEHHWIO 4YacTd OOIero HMyIIecTBa B
MHOTOKBAPTUPHOM JIOME, TakKe IMPOTOKON OO0IIero coOpaHusi COOCTBEHHHKOB
NOMCIIICHWA B MHOTOKBAPTUPHOM JIOME€ O COTJIaCUU BCEX COOCTBEHHHKOB
NIOMCIIICHW B MHOTOKBAaPTHPHOM JIOME Ha TaKHE IMEpPEyCTPOMCTBO M  (WIIH)
NePEIUIaHUPOBKY TIOMEIICHHUSI B MHOTOKBAPTUPHOM JIOME, TIPETYCMOTPEHHOM YaCThIO
2 cratbu 40 XXunuuinoro koaekca Poccutickoit @enepanuu;

- corJIacHe B MUCbMEHHOM (hOopMe BCEX WICHOB CEMbU HaHMMATEIS (B TOM YHCIIC
BPEMEHHO  OTCYTCTBYIOIIMX  YICHOB CEMbHM  HAaHMMATENs), 3aHUMAFOIIMX
nepeycTparBacMoe M (WJIHM) TEepeIIaHuPyeMOe JKHIIOE IOMEIIEHUE Ha OCHOBaHWH
JIOTOBOpa  COLIMAJIBHOTO HaiimMa (B  ciy4yae, €clid 3asBHUTENIeM  SIBIISIETCS
YIOJTHOMOYEHHBIN HaliMOojaTeIeM Ha MPeCTaBICHUE IPEyCMOTPEHHBIX HACTOSIUM
IYHKTOM JIOKYMEHTOB HaHUMATEIb NIEPEYCTPAauBAEMOT0 U (MJIM) MEePEIUIAHUPYEMOTO
KHUJIOTO MTOMEIICHHS 10 JOTOBOPY COLIMAILHOTO HaliMa).

dopmupoBaHUe  3asBJICHUS B  DJIEKTPOHHOH  QopMe  OCYIIECTBISETCS
MIOCPEJICTBOM 3arlOJHEHUSI JJEKTPOHHOU (opMbI 3asBieHUs Ha EnuHoM moprarne
rOCYIapCTBEHHBIX W  MYHUUMIAJIBHBIX  YCAYr WM  OQUIMATIBHOM  CaiTe
aomunucmpayuu _bopodauesckoeo cenbckoz2o nocenenuss 06e€3 HEOOXOAHUMOCTH
JOTIOJTHUTEJILHOM TTOJJa4uM 3asiBJICHUS B Kakoi-1nmbo nHok dopme.

2.6.2. [TlepedyeHb JOKYMEHTOB (CBEIEHMI), KOTOpBHIE 3asiBUTEIb BIIPaBE
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE:

- MPaBOYCTAHABIMBAIONIME JOKYMEHTHl Ha TMepeycTpamBaeMoe U (Win)
MepEeTUIaHupPyeMOe TIOMEIIEHHEe B MHOTOKBAPTHUPHOM JIOME, €CIM TMPaBO Ha HETO
3aperucTpupoBaHO B EMMHOM rocy1apCTBEHHOM PEECTPe HEBUKUMOCTH;

- TEXHMYECKHH TMAacmopT MepeycTpaumBaeMoro W (WjM) MeperuiaHupyeMoro
MMOMEIICHHS] B MHOTOKBAPTUPHOM JIOME;

- 3aKII0YCHUE OpraHa MO OXpaHe NaMATHUKOB AapXUTEKTYpbl, UCTOPUU U
KyJbTYPBI O JOMyCTUMOCTH MPOBEJCHUS MEPEyCTPONCTBA U (MJTH) TIEPETUIAHUPOBKU
MTOMEIICHHS] B MHOTOKBAPTUPHOM JIOME, €CJTH TaKOe MOMEMICHUE WIH JIOM, B KOTOPOM
OHO HAXOJUTCS, SIBIISICTCS MAMSITHUKOM apXUTEKTYPbhl, UCTOPUU WIIH KYJIbTYPHI.

B cmyuwae HempencTtaBieHWs 3asBHTENIEM 10 COOCTBEHHOW WHUIIMATHBE
BBHINICTICPEYNCIICHHBIX JOKYMEHTOB OHHU TMOJJICKAT TPEACTABICHUIO B paMKax
MEXBEJJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOICHCTBHSI.

2.6.3. 3asBieHNe U JOKYMEHTHI, YKa3aHHbIE B MMyHKTax 2.6.1, 2.6.2 HacToAIIErO
aIMUHUCTPATUBHOTO PETrJIAMEHTA, MOTYT OBITh MPEICTABICHBI 3agBUTEISIMH TI0 HX
BBIOOPY B yNOJHOMOYEHHBI opran win MOIL[ nuyHo, MO0 HaMpaBICHBI
MOCPEJICTBOM TIOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEJE, JIMOO TMPEACTABICHB B
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YIOJIHOMOYEHHBIH OpraH B ¢opMe 3JIEKTPOHHOTO JTOKYMEHTAa C HCIOJIb30BaHUEM
Enunoro nmopTana rocynapcTBEHHBIX U MYHUIIUNTATIBHBIX YCIIYT.

Komuu  gOKyMEHTOB  JOJKHBI  OBITh  3aBEPEHBl B YCTAHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

3asBieHure B (opMme BJIEKTPOHHOIO JOKYMEHTa MOAMMCHIBAETCA MO BBIOOPY
3asIBUTEJIS

- POCTOM JIEKTPOHHOM MOJMUCHIO 3asBUTENS (TIPEICTABUTENS 3asIBUTEIIA);

- yCWICHHOU (KBamu(UIIMPOBAaHHON, HEKBAIM(UIIUPOBAHHOMN) 3JIEKTPOHHOU
MOAMUCHIO 3asiBUTENS (TIPEACTABUTEIIS 3aIBUTEIS).

Ceptudukar  wiIoya  TPOBEPKU  YCUJIICHHONW  HEKBATU(UIIMPOBAHHOMN
AJIEKTPOHHOM MOJIMUCH JTOHKEH OBITh CO3/IaH U MCIIOJIB30BATHCA B HHPPACTPYKTYPE,
obecrnieunBaroIIei WH()OPMaIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
WH()OPMAIIMOHHBIX CUCTEM, MCIOJIb3YEMBbIX ISl MPEOCTaBICHUS TOCYIapCTBEHHBIX
U MYHUIIUTQTBHBIX YCIYT B AJIEKTPOHHOU (opMe, KOTOpasi CO31aeTCs U IPOBEPSETCS
C WCIOJIb30BAHUEM CPEJICTB AJIECKTPOHHON TOAMUCU M CPEJCTB YAOCTOBEPSIOIIETO
IIEHTpa, UMCIOIIUX TOJITBEP)KICHUE COOTBETCTBUS TPEOOBAaHMSIM, YCTAHOBJIECHHBIM
dbenepaabHBIM  OPraHOM  HMCIIOJIHUTEJIBHOM BIacTH B oOjacTh obOecredeHus
0€30MacCHOCTH, a TAaKXKe MPU HAJTUYUHU Yy BIajeiblla cepTudHUKaTa KIro4Ya MPOBEPKU
KJTF0Ya MPOCTOM JICKTPOHHOM MOJMKCH, BEIIAHHOTO €My TP JIMYHOM TIpUEME.

B cayuae oOpameHust 3asBUTENsS C HCIOJIb30BaHUEM WHOOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW ceTh «HTepHeT» K 3asBiIeHUI0 B (popme 3JIEKTPOHHOTO
JOKYMEHTAa IPUJIAraeTcsi KOnusi JOKyMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD 3asIBUTEIS
(YIOCTOBEpSIOIIETO  JIMYHOCTh — TMPEACTABUTENs]  3asgBUTENsI, €CJIU  3asBIICHUE
NPEJICTABIISICTCS MPEAICTaBUTENIEM 3asiBUTENs) B BUJE DJIEKTPOHHOTO 00pasza Takoro
JTOKYMEHTA.

[IpencraBnenne JaHHOTO TOKyMEHTa HE TpeOyeTcs B ciydyae MpeaCcTaBICHUS
3asBiIeHUS B (OpMEe DIEKTPOHHOIO JOKYMEHTAa TIOCPEICTBOM OTIPABKU Yepe3
TUYHBIN KabuHeT EqumHoro mopTaia rocygapcTBEHHBIX U MyHHUIIUTIAIBHBIX YCIYT.

2.6.4. 3anpemaercst TpeOOBAThH OT 3asBUTEIS:

1) mpexacraBieHus JOKYMEHTOB W HWH(MOpPMAIMM WIM OCYIIECTBICHUS
NEUCTBUM, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMU AKTAMHU, PETYJIUPYIOIIUMHU OTHOLICHUS, BO3HUKAIOIIUE B
CBS3U C MPEJOCTABICHUEM MYHHUIIMIATBHBIX YCIIYT;

2) TpeacTaBiICHHsSI JOKYMEHTOB W WH(OpPMAIMH, KOTOPHIE HaxXOASATCS B
pacCHoOpsKEHUH OpraHa, MPEIOCTaBIAIOIIEI0 MYHHUIMNAIBHYIO YCIYTY, HWHBIX
TOCYIapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO  CaMOYIpaBJeHUS  JUOO
MOABEIOMCTBEHHBIX ~ T'OCYJApCTBEHHBIM  OpraHaM WM  OpraHaM MECTHOIO
caMOynpaBJIeHUs OpraHu3alui, Y4aCTBYIOLIUX B peAOCTaBICHUN
NpeaycMOTpeHHbIX 4acTbto 1 crtatem 1 ®epepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO0 opraHuzauuu  TOPEJOCTaBICHUS  TOCYJAPCTBEHHBIX U
MYHHIANIATBHBIX  yeayr»  (manmee —  ®DegepanpHbii  3akoH  Ne  210-D3)
MYHULIUNAIBHBIX ~ YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMH aKTaMHU
Poccuiickoit ®@enepanuy, HOPMATUBHBIMUA NPAaBOBBIMM aKTaMu Bosrorpajackoun
00JlacTh, MYHUIUMINAJIbHBIMA TPAaBOBBIMH aKTaMH, 32 HMCKIIOUYEHHUEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONPEAEIEHHBIN YacThio 6 ctatbu 7 denepanbHoro 3akona Ne 210-03
MepeyYeHb JTOKYMEHTOB. 3asBUTEIb BIpPAaBE MPEACTaBUTh YKa3aHHBIE JOKYMEHTHI U


consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B7CEABE4E3D6F661CB9C7323B869D485517F1B8F6FBE7p1J

nHpOpMalMI0O B OpraHbl, MOPEIOCTABISIONIME MYHUIMNAIbHBIE YCIYTH, IO
cOOCTBEHHOM UHUIIUATHUBE;

3) ocyliecTBICHHS JECHCTBHI, B TOM YHUCJIC COTIACOBAaHUM, HEOOXOIUMBIX JIJIS
MOJIyYEHHUSI TOCYAAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT U CBA3aHHBIX C OOpallieHueM
B UMHBIE TOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJEHUS,
OpraHu3aluy, 3a HMCKIIOUYEHHUEM TMOJYy4YeHUS YCJIYr U TOJY4YCHHUS JOKYMEHTOB U
uH(popMaIK, MPEAOCTABISEMbIX B pe3yJbTaTe NPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B TIEPEYCHb YCIAYr, KOTOphIE SBISIOTCS HEOOXOJMMBIMU U
00s13aTeNIbHBIMUA  JIJI1  TIPEJIOCTABICHUS MYHMIIUNIATIBHBIX YCIYT, YTBEP>KICHHBIN
VKA3bl8aemcs.  8U0, PeK8U3UMbl U 3d20]I080K COOMBENMCmeyioue20 pelueHus
npeocmasumenbHo20 Op2aHa MecmHo20 CamMOynNPAGIeHUsI;

4) TmpeAcTaBICHUS JIOKYMEHTOB W HH(OpManuu, OTCyTCTBUE © (HJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU MEPBOHAYAIIBHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUIIUIIAJIBHOW YCIYTH, JTUOO B
NPEIOCTaBICHUN MYHUIIMITAJIBHON YCIYTH, 38 UCKIIOYEHUEM CIISAYIONIUX CIIy4aes:

- U3MeHeHue TpeOOBaHUN HOPMATUBHBIX IIPABOBBIX AaKTOB, KACAIOIIUXCS
NPENOCTaBICHUS] MYHUIMIAIBHOM YCIyrd, TOCJ€ MEepBOHAYAIBHOM TMOJa4Yu
3asBJICHUS O MPEOCTABICHUN MYHUITUTIATBLHON YCIIYTH;

- HAJIMYKE OMMUOOK B 3asBJICHUM O MPEIOCTABICHUH MYHUIIUNIAIBHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJEM IIOC/ie IMEePBOHAYAIBLHOTO OTKa3a B IMpUEMe
JOKYMEHTOB, HEOOXOJIUMBIX JJIA MPEIOCTaBICHHUS] MyHUIIUNIAIBHONW yCIyrd, JTU0O0 B
IPEAOCTABICHUN MYHULHUIIAJIBHOW YCIYTM U HE BKJIIOUEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICT€UEHHUE CpOKa JACHCTBUS JOKYMEHTOB WJIM U3MEHEHUE HH(opMaIuu mocie
NEpPBOHAYAIBLHOTO  OTKa3a B  IpUEME  JOKYMEHTOB, HEOOXOIMMBIX  JUJIS
NPEIOCTaBICHHUS MYHUIIUNIATBHONU YCIYTH, TU00 B MPEOCTABICHUH MYHUILIUTTAIbHON
yCIIyru;

- BBISBJICHUE JIOKYMEHTAJIbHO TOATBEpPXkKIACHHOTO (pakta (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIPABHOTO JAeHCTBUS (0€31eMCTBUS) MTOKHOCTHOTO JUIA
OpraHa, MPEIOCTaBIAIOMIET0  MYHHUIMNAIBHYIO  YCIAYTY,  MYHUIHUNAIbHOTO
CIIy’Kalero, pabOTHUKAa MHOTO(YHKIIMOHAIFHOTO IIEHTPa, paOOTHHUKA OpPraHU3allny,
npeaycMoTpeHHoil yacteio 1.1 crateu 16 ®dexnepanbHoro 3akoHa Ne 210-D3, npu
MEePBOHAYATILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEAOCTABICHUS
MYHHUITUTIATBHON yCITyTH, OO0 B MPEIOCTABICHUH MYHUIIUTIATHHOW YCIyTH, O YeM B
MMUCbMEHHOM BHUJE€ 3a TMOJNUCHI0 PYKOBOAMUTENSI OpraHa, HpeaoCTaBIISIIONIErO
MYHHUITUTATBHYIO YCIYTy, PYKOBOIWUTENS MHOTOQYHKIMOHAIBHOTO IIEHTpa TpHU
MEePBOHAYATLHOM OTKa3¢ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEAOCTABICHUS
MYHULIUNAIBHOW YCIyTH, JHOO PYKOBOAMUTENSI OpraHM3aluu, MPEIyCMOTPEHHOM
yacTeio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, yBegomiisieTcs 3aBUTEND, a
TaK)Ke MIPUHOCATCS] N3BUHECHUS 32 JOCTaBIICHHBIE HEYI00CTBA;

5) mnpenocrtaBiieHHs] Ha OYMa)XHOM HOCUTENE JOKYMEHTOB M HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C MYHKTOM
7.2 vactu 1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIFOYEHHEM CITY4aeB,
€CJIM HAaHECEHHWE OTMETOK Ha Takhe JOKYMEHTbl JIMOO WX H3BATHE SBISIETCS
HEOOXOJUMBIM YCJIOBUEM MPEIOCTABICHUS TOCYAAPCTBEHHON WM MYHUIUMAIbHOM
YCJIYTH, U UHBIX CIIy4aeB, YCTAHOBIEHHBIX (heliepaJbHbIMU 3aKOHAMH.
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2.7. OcHoBaHus MJi1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX JIs
MIPENOCTABIEHUS MYHUIIUIIATBHON yCIIYTH.

3asiBUTENIO HANPABIIAETCS YBEIOMJIEHHE 00 OTKa3e B NPHEME K PACCMOTPEHUIO
3asiBJICHUS B Cily4ae, €clid IpH OOpaIlEHUH 3a MPEJAOCTABICHUEM MYHHUIMNAIbHON
yCIyTH B DSJEKTPOHHOU (opMme B pe3ysibTaTe MPOBEPKH KBATU(PUIHUPOBAHHOM
MOJANKUCH BBISBJICHO HECOOJIOJIEHNE YCTaHOBJIEHHBIX cTatbet 11 denepanbHOro
3akoHa oT 06.04.2011 Ne 63-®3 «OO0 »snekTpoHHOW moAMMCH» (Jajee —
®enepanbHblii 3akoH  Ne 63-D3) ycinoBHil NpU3HAHUS €€ 1eUCTBUTEIbHOCTH.

2.8. HcuepnpiBarouuidi MEpEYeHb OCHOBAHUM Uil  MPUOCTAHOBJICHUS
OPEAOCTABICHUS MYHMIMIIAJBHOW YCIYTM WIM OTKa3a B MPEJOCTaBICHUU
MYHUIIMTIATIBHON YCIYTH.

2.8.1. OcHOBaHus [ NMPUOCTAHOBJIEHUS IPEIOCTABICHUS MYHULMUIIAJIbHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OTka3 B COIJIaCOBaHUU TMEpPEyCTpoWCTBa M (WIM) NeperaHuPOBKU
NOMEUIEHNS B MHOTOKBAPTUPHOM JOME JOIYCKAETCS B CIIyYae:

- HENpeACTaBJIEHUs  ONpENENEeHHbIX B  NOyHKTe 2.6.1  HacTosmiero
aMUHUCTPATUBHOIO pErjiaMeHTa JOKYMEHTOB, OOS3aHHOCTh IO MPEACTABICHUIO
KOTOPBIX BO3JIOKEHA Ha 3asBUTEIIS;

- TIOCTYIUIEHUSI B OpraH, OCYUIECTBISIIOIIMN COIJJacOBaHHWE, OTBETa Ha
MEXBEJOMCTBEHHBIN 3aMpoc, CBHUAETEILCTBYIONIETO 00 OTCYTCTBUU JOKyMEHTa U
(unn) wHbOpMAIMKM, HEOOXOMUMBIX [JIsi TPOBEIEHHUS IMepeycTpoiicTBa U (HIIK)
NEePEIIaHUPOBKHA TOMENIEHUSI B MHOTOKBAaPTUPHOM JOME B COOTBETCTBUU C ITYHKTOM
2.6.2 HacTofAlIET0 aJIMHHUCTPATHBHOIO PpETJaMEHTa, €CIHM COOTBETCTBYIOLIHIA
JOKYMEHT HE€ TMPEJCTaBIICH 3asBUTENEM MO cOOCTBeHHOW uHUIMatuBe. OTKa3 B
COTJIACOBAaHMM IepeycTpoiicTBa M (WIM) TEPEIUIaHUPOBKH IOMEUIEHUS B
MHOTOKBapTUPHOM JOME MO YKa3aHHOMY OCHOBAHHUIO JOIYCKA€TCS B CIIydae, €CIIH
OpraH, OCYIIECTBIISIIOLINNA COTJIACOBAHUE, MTOCJE MOJIYYEHUSI TAKOTO OTBETA YBEIOMUJI
3asBUTENS O TMOJYYEHUHU TaKOro OTBETA, MPEMJIONKWIT 3asBUTEIIO MPEICTABUTH
JOKYMEHT U (W) uHGOpMAIINIO, HEOOXOAUMBIE ISl POBEICHHS MEPEyCTPONCTBA U
(WIM) meperuIaHupOBKA MOMENIEHUSI B MHOTOKBAPTHPHOM JIOME B COOTBETCTBUU C
MyHKTOM 2.6.2 HacTOAILIEro aJMUHHUCTPATHUBHOIO pErjiaMeHTa, U HE MOJYyYHJI OT
3asgBUTENS TaKue JOKYMEHT U (WiM) MHGOPMALMIO B TE€UEHHUE MATHAALATH pabodnx
JHEH CO JTHS HAIIPaBJICHUSI YBEIOMIICHMUS;

- IMPEACTABIICHUS JOKYMEHTOB B HEHAJIEKALUI OpraH;

- HECOOTBETCTBUS IPOEKTa IEepeycTpoicTBA W (WIM) MeperIaHuPOBKU
MOMEIIEHUS] B MHOTOKBAapTUPHOM J0ME TPeOOBaHMSIM 3aKOHO1aTEIbCTBRA.

2.9. MyHunumnanbHas yciIyra mpeocTaBisieTcs OecTiaTHO.

2.10. MakcumanpHbBIM CPOK OKUAAHUS B OUEPEIN MPU NOAAYE 3asIBJICHUS U IPU
MOJIy4YEHHHM pPE3yJbTaTa NPEJOCTABICHUS MYHHULMIAIBHON YCIYrd B Cilydae
oOparieHusi 3asBUTENST HETOCPEACTBEHHO B YIMOJHOMOYEHHBIM opradn wiam MOI]
coCTaBJIsIET 15 MUHYT.

2.11. Cpok peructpauuu 3asBICHUS W MPUIAracMblX K HEMY JOKYMEHTOB
COCTaBJISICT:

- Ha IMYHOM IIpUEME IpaxkiaH — He Oonee 20** MuHyT;

- IpY MOCTYIUIEHUH 3aBJICHUS U JIOKYMEHTOB IO IOYTE, 3JIEKTPOHHOM MOYTeE,
nocpeacTsoM EnuHoro moprana rocyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYI HWIH
yepe3 M®IL] — ne 6onee 3** qHell co THA MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpTraH.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN

8

(cpox pecucmpayuu 3asa61eHuUsi He Q0NHCeH npesviuiams 3 OHell).

2.12. TpeOoBaHusg K TIOMEIIEHUAM, B  KOTOPBIX  MPEAOCTABIACTCS
MyHHUIMOAIbHAS yCIIyra, K 3ally OKHWJAHUSA, MEcTaM [JIsl 3allOJHEHUS 3alpocoB O
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH, THPOPMALIMOHHBIM CTEHAaM C 00pa3uaMu
UX 3aM0JIHEHUS U TIEpeYHEM JOKYMEHTOB W (WiM) UH(pOpMaluu, HEOOXOAUMBIX AJIs
MPENIOCTaBICHUS! MYHULIMNAIBHOM yCIyrH, B TOM 4HClIe K OOeClIeYeHUIo
JOCTYIHOCTH /i1 HMHBAJIWJOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU C
3aKOHOAATeNbCTBOM Poccuiickon denepanu 0 CONUAIBHON 3aIIUTE WHBAIUIOB

2.12.1. TpebGoBaHus K TMOMEUIEHUS M, B KOTOPbIX MPEIOCTaBISIETCS
MYHUIIMTIAIbHAS YCIYTa.

[lomemienusi, B  KOTOpPBIX MPEAOCTABISETCS  MYHULMIAJIbHAs  YCJyra,
oOecreynBaloTCcsl HEOOXOAUMBIMU JIJISl MPEAOCTABICHUS MYHULHMIIAIBHON yCIyTH
o0opyaOBaHUEM (KoMIbIOTEpaMH, CpelcTBaMU CBSI3H, OPI'TEXHUKOM),
KaHLEJISPCKUMU  MPUHAAJICKHOCTIMU, HMHGPOPMALMOHHBIMU M CIIPABOYHBIMU
MaTepHuaiaMi, HarJISIAHON HH(GOpMAaIUel, CTyJIbSIMHU U CTOJIAMHM).

[Momemenust aomunucmpayuu bopodauesckoeo cenbcko2o nocenenus NOMKHbBI
COOTBETCTBOBAaTh  caHUTapHbiM  mpaBuwiam CII  2.2.3670-20 «CanurtapHo-
ANUAEMHUOJIOTUYECKUE  TPeOOBaHUS K  YCJIOBHSIM  TpyAa»,  YTBEPXKICHHBIM
NOCTaHOBJIEHWEM [ JTaBHOTO TOCYJAapCTBEHHOIO CaHUTapHOro Bpaua Poccuiickoi
Oenepaumu ot 02.12.2020 Ne 40, wu ObiTb 000pPYIOBaHBI CpeACTBAMU
NOXKAPOTYIIECHUS.

Bxon w BeIXOA ©3 mOMeNEHUH OOOPYAYIOTCS  COOTBETCTBYIOLUIUMU
yKa3aTeIsIMHU.

Bxon B ymomHoMoueHHBIM opraH oOopyayercss WHGOPMAIIMOHHON TaOJIUYKON
(BbIBECKOH), comepxarieii HHGOPMAIMIO O HAUMCHOBAHHMH, MECTE HAXOXJICHUS H
pexuMe paboTHI.

Kabunetst  oOopyayroTcs  MHPOpMAIIMOHHOW  TaOMWYKOW  (BBIBECKOHN),
comepkaimieii  wHGOpPMAIMIO O HAMMEHOBAaHUU  YIIOJHOMOYEHHOTO  OpraHa
(cTpyKTypHOTO MoApA3AECICHUs), OCYIIECTBIISIFOLIETO MPEAOCTABICHUE
MYHHIANAJIbHON YCIYTH.

2.12.2. TpeGoBaHMs K MECTaM OKHJIAHUS.

MecTta oOXxuIaHus JOJDKHBI COOTBETCTBOBAaTh KOMGOPTHBIM YCIOBUSM JUIS
3asgBUTENICH M ONTHMAJIbHBIM YCIOBUSM PabOThl CNELUATHCTOB YHOJTHOMOYEHHOTO
oprasa.

MecTta oXuIaHUS JOJDKHBI OBITh OOOPYJOBAaHBI CTYJIbSIMH, KpPECEIbHBIMU
CEKLIUSMH, CKAMBSMH.

2.12.3. TpeboBaHus K MecTaM MpreMa 3asiBUTEIIEH.

IIpuem 3asBUTENEH OCYHIECTBISETCS B CHELMAIbHO BBIJCIECHHBIX ISl 3THX
LeJIEV TOMEICHUSX.

Kaxmoe pabodee MecTo CrenuaanucToB YIIOTHOMOYSHHOTO OpraHa JOKHO OBITh
000pyZAOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTyHa K
HEOOXOIMMBbIM MH(OPMAMOHHBIM 0a3aM JIaHHBIX, NEYATAIOMIMM M KONHPYIOLIUM
YCTPOMCTBaM.

IIpu opranuzauuu paboOYMx MECT JOJIKHA OBITh MPELYCMOTPEHA BO3MOKHOCTH
CBOOOJHOrO BXOJla M BBIXOJA CHELUAIMCTOB YIOJHOMOYEHHOI'O OpraHa wu3
MOMEIIEHHS IPU HEOOXOAUMOCTH.




Mecra cmauud © TOAYyYEHHS JOKYMEHTOB 3asBUTEISIMU, MecTa A
nHQOPMUPOBAHUS  3asBUTENICM M  3alOJHEHHS] HEOOXOJUMBIX JOKYMEHTOB
000pYyYIOTCS CTY/IBSIMU (KpeciaMu) U CTOJIaMU M 00eCTIeUNBAIOTCS MUcUel Oymaroi
Y MMUCbMEHHBIMU MTPUHAIICKHOCTIMH.

2.12.4. TpeOoBaHus K HHPOPMALIMOHHBIM CTEHIAM.

B momenieHusIX yrnmogHOMOYEHHOTO OpraHa, MpeIHa3HAYeHHBIX ISl padOoThl C
3asSBUTENIIMM, pa3MelaloTcs  WH(OpPMalMOHHBIE  CTEHABI, O0ECICUUBAIOIINE
noJiyuyeHrue UHPpopMaIuy 0 IPeJI0CTABICHUN MyHUIIUTTAIBLHON YCITYTH.

Ha undopmanuonHsix cTeHAaX, OpUIUaIbLHOM CaiiTe YIIOJIHOMOYEHHOIO OpraHa
pa3MelarTces cleaymne HHpopMauoHHbIe MaTepralbl:

U3BJICUCHHUS W3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJICpKAIlUX  HOPMBI,  PETyJUPYIOIIUE  JIEATeIbHOCTh 10  HCIOJIHCHHIO
MYHUIIUANTAIBHOU YCITYTH;

TEKCT HACTOSIIIETO aIMUHUCTPATUBHOIO PErIaMEeHTa;

uH(OpMaIKs O MOPSAIKE UCTIOJIHEHUS MYHUIIMTIAIBHOW YCITYTH;

nepedyeHb JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTABICHHUS MYHHUIUIIATbHON
YCIIyTH;

dbopMbI 1 00pa3Ibl JOKYMEHTOB JIJIsl 3aTIOJTHCHHUS.

CBEJICHMSI O MeECTe HaxoXaeHuss u rpaduke pabOThl HAUMEHOBAHHE
aIMUHUCTPALIMA MYHHITUTIATLHOTO 00pa3oBanus u M®II;

CIpaBOYHBIE TeNedOHBI;

ajZipeca 3IEKTPOHHOM MOYTHI U ajpeca MHTepHeT-caliToB;

uHbopMaIMsl O MECTe JUYHOrO MpHUeMa, a TakkKe 00 YCTaHOBJIEHHBIX IS
JUYHOTO MpUeMa JHIX U Jacax.

[Ipy wu3MeHeHun UHPOPMALMKU TO MCHOJHEHUIO MYHMIMIIAIBHONW YCIYTH
OCYIIECTBIISIETCS €€ TIEPUOANIECKOEe OOHOBIICHHUE.

BusyanbHas, TekctoBas u MyJbTHMeAMWiHas uWHGOpMAIMs O TOPAIKE
NPEIOCTaBICHUS] MYHUIMIAIBHOM YCIyru pa3Mmelnaercs Ha HWHGOPMAIMOHHOM
CTeHJ€ WIK HHPOPMAIMOHHOM TepMHUHaNe (yCTaHABIMBAETCA B YyIOOHOM s
rpakjaH MecTe), a Takke Ha EnMHOM mopTanie rocyJapcTBeHHBIX U MYHULIUIIATbHBIX
ycnyr (www.gosuslugi.ru), a Takke Ha O(UIIMATLHOM CalTe YIOJIHOMOYEHHOTO
oprasa (aapec caiita 0opogadeBcko34.pd).

OdopmiieHne BU3yadbHOM, TEKCTOBOH M MYJIBTUMEIUWHONW HHPOpPMALUUA O
MOPSIAKE MPEIOCTABICHUS] MYHULMMNAIbHON YCIYrd JOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PHUTEIIBHOMY M CIYXOBOMY BOCHIPUATHIO 3TOW WHGMOpMAIIu
rpaKaaHaMHu.

2.12.5. TpeboBanuss K 0OECHEYEHUIO JOCTYIMHOCTH TMPEIAOCTABICHUS
MYHHUITUTIATHGHON YCIIYTH JIJIS MHBAJTUIOB.

B nensx oGecrieueHust yCIOBUN TOCTYITHOCTH JJISI MHBAIHIOB MYHHUITUTIATHHOM
YCIIYTU JOJIKHO OBITh 00€CTIEUEHO:

- OKa3aHuE CHeluaJIuCTaMH MOMOIIM MHBAIUJIaM B MOCAJKE B TPAHCHOPTHOE
CPEACTBO M BBICAJKE M3 HEro Neped BXOJOM B TIOMEIICHHUS, B KOTOPBIX
MPEAOCTABISAETCS MYHUIIUIIAIbHAS YCIyTa, B TOM YHCII€ C UCIOJIb30BaHUEM Kpecia-
KOJISICKU;

- OecnpensITCTBEHHbI BXOJ MHBAJIU/IOB B IOMEIIECHUE U BBIXO/]] U3 HETO;

- BOBMOKHOCTh CAMOCTOSITEJIbHOT'O MEPEABUKEHUSI HHBAIUAOB 110 TEPPUTOPUU
OpraHu3aIuu, MOMEIIECHUS], B KOTOPBIX OKa3bIBAETCSI MyHULIUMTAJILHAS YCITYTA;
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- COIIPOBOKJEHUE HHBAJIMJOB, UMEIOLIUX CTOMKUE PacCTpOMCTBAa (PYyHKIUU
3p€HHMsI W CAMOCTOATENIBHOIO IIEPEABH)KEHMS, W OKa3aHWE UM IIOMOIIHM Ha
TEPPUTOPUN OPTaHU3ALMH, NOMEUIEHUSA, B KOTOPHIX OKA3bIBAECTCS MYHHIIUIIAIbHAS
ycnyra,

- HaJUIexallee pa3MelleHue OOOpyAOBaHUS M HocHUTened uHpopMalu,
HEOOXOIUMBIX JJisi oOecnedyeHusl OecHpensTCTBEHHOrO JOCTyNa WHBAJIUAOB B
ITIOMELIEHHUS U K yCIIyraM, ¢ y4eTOM OIPAaHUYEHUMN UX )KU3HEIEATEIIbHOCTH;

- ayOnupoBaHuWe HEOOXOIMMOM HJii MHBAJUAOB 3BYKOBOM W 3PUTENIbHOU
uHpopMaIMK, a TaKXKe HaJanuced, 3HAKOB M MHOM TEKCTOBOM M IpauuecKoi
uH(pOpMAaIIMK 3HAKaMH, BHITTOJIHEHHBIMU pelibe(pHO-TOUEHUHBIM IpudTOoM bpaiins;

- TOMYCK CYp/OINEpeBOAUMKa U TU(IOCYpIOTIEPEBOTUHKA;

- JIOMYCK COOaKW-TIPOBOJHUKA MPU HAIMYUU JOKYMEHTA, MOATBEP>KIAIOLIETO
ee crenuaibHoe OO0y4yeHue W BbIJAHHOTO Mo ¢GopMe M B MOPSAKE, KOTOPHIC
onpeenstoTcs GpeaepaabHbIM OpraHOM MCIOJHUTEIBHOM BIACTH, OCYIIECTBIISIIOLIUM
(GyHKIIMU 1O BBIPaOOTKE M peaau3allii roCy1apCTBEHHON MOJUTUKU U HOPMATHUBHO-
IPaBOBOMY PETYJIMPOBAHUIO B chepe COLMaTbHON 3allUThl HACEICHMUS,;

- MpEeAOCTaBlIEHWE TPU HEOOXOAUMOCTH YCIYIM 1O MECTy J>KUTEIhCTBA
WHBAJIN]IA UM B TUCTAHIIMIOHHOM PEKHUME;

- OKa3aHue CIelUUaJIUCTaMid HWHOM HEOOXOJUMOM TIOMOIIM WHBAIUIaM B
NPEOJI0JICHNH 0apbepoB, NPEMSATCTBYIOMINX TMOJYYSHUI0O WMHU YCIyT HapaBHE C
JAPYTUMU JTULAMHU.

2.13. Tloka3aTtenssMu  JOCTYIHOCTM M KadecTBa MYHHUIUIIAJIBbHOW YCIIYT'H
ABISAIOTCA  NPEAOCTABIICHUE MYHULHUNAIBHOM  YCIYI'M WM  OCYIIECTBJICHHUE
OTJEIbHBIX AIMUHUCTPATUBHBIX MPOUEAYP B DJIJIEKTPOHHOU ¢dopme, MOoTydeHUe
3asiBUTENIeM HMHGOpMAIMM O XOJI€ TMPEJOCTABICHUS MYHUIMMAIBHONW YCIYTH C
UCIIOJIb30BaHUEM CPEACTB TeIe(hOHHOW CBS3U, DJIEKTPOHHOTO HH()OPMUPOBAHMUS,
cOOJII0/IEHNE CPOKOB MPETOCTABICHHSI MYHHUIIUIIAIBHON YCIYTH, OTCYTCTBHE Kallo0
U TPETeH3UN CO CTOPOHBI 3asBUTENS, a TaKKe CyAEOHBIX aKTOB O MPU3HAHHUH
HE3aKOHHBIMU PEIICHUH, JeHCcTBUN (0e31eUCTBUSA) YIOJTHOMOYEHHOTO OpraHa u
JTOJ>KHOCTHBIX JIML YIIOJTHOMOYEHHOI'O OpraHa.

2.14. UWupie TpeOoBaHUS, B TOM YHCJIE YYHUTHIBAIOIINE OCOOCHHOCTHU
MPEIOCTABICHUS MYHUITUTIATBHBIX YCIYT B 3JIeKTpoHHOU (popme u MDII,

Oco0OeHHOCTH OCYIIECTBICHUS OTACNIbHBIX aJMUHHCTPATUBHBIX MPOLEAYD,
NEUCTBH, BBIITOJIHEHUE KOTOPBIX obecrnieunBaeTcs 3a5IBUTEIIIO
OpU  TPEAOCTABICHWHM  MYHHUIMIAJIBHOM  YCIyrM B  3JEKTPOHHOM  Qopme,
W TOPEedOCTaBICHUS MyHULOMNAIbHOW ycinyrn 4epe3 MOPIl  ycTraHOBIEHBI
B paszeiie 3 HaCTOSAIIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA.

3. CocraB, nocJie10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npouenyp (aeMcrBuii), Tpe0OBaHUs K NOPSAKY UX BBINOJHEHHS, B TOM YHCJIe
0CO0CHHOCTH BBINOJHEHHUS A/AMUHUCTPATUBHBIX MPOUEAYP B 3JIEKTPOHHOM
(¢opme, a Takke 0COOCHHOCTH BBHINOJHEHUS A/AMUHUCTPATHBHBIX MPOLIEAYP
(meiicTBHIT) B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX

3. IlpemocraBieHE MYHHIMIIAIBLHONW YCIYI'M BKJIIOYAaeT B ceOsl ClIeNyIOIIue
aIMUHUCTPATUBHBIE POLETYPHI:
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1) mpuem W perucTpanus 3asABJICHUS M JOKYMEHTOB (OTKa3 B IpHEME K
PAaCCMOTPEHUIO 3aBJICHUS U IOKYMEHTOB);

2) ¢dopmupoBaHHE M HaIpPaBICHHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranu3zaium), y4acTBYIOIIUE B MPEJOCTABICHUN MYHUITUTIATLHON YCIIYTH;

3) paccMoTpeHHe 3asBICHHMS U TPEACTaBICHHBIX JIOKYMEHTOB, HaIlpaBJICHUE
(BpyueHHE) 3asBUTENIO JOKYMEHTA, MOATBEPXKIAIONIETO MPUHATHE PEIICHUS O
COTJIACOBAaHUU nepeycTpoiicTBa u  (WaM) TMEpPEeIJIAaHUPOBKU TOMEIICHUS B
MHOTOKBapTHUPHOM JIOME, JINOO peleHus: 00 0TKa3e B COrNIaCOBaHUU MEPEyCTPOICTBA
1 (WIK) MeperiaHuPOBKY MOMEIIIEHHUS] B MHOTOKBApTUPHOM JIOME.

3.1. Tlpuem u peructparusi 3asBICHHUS U JOKYMEHTOB (OTKa3 B MpHUEME K
PacCMOTPEHUIO 3asIBJICHUS U IOKYMEHTOB).

3.1.1. OcHoBanuem mjisi Hayajda AaAMUHUCTPATUBHOW NPOLENYPHI SBISETCA
NOCTYIUIEHUE B admunucmpayuto bopodauesckoeo cenvbckoeo nocenenus 3asBleHUS
Ha JIMYHOM TIpUeMe, MTOYTOBBIM OTIPABJICHUEM, B JICKTPOHHOU (hopMe uiau uepes
M®II.

3.1.2. Tlpuem 3asiBi€HUA W NPUIIATa€MbIX K HEMY JOKYMEHTOB OCYIIECTBIISIET
JOJKHOCTHOE JIMIO admunucmpayuu bopodauesckozo cenvckoeo nocenenus,
OTBETCTBEHHOE 3a IPEAOCTABJIICHUE MYHULMNAIBHOU yciyru, cneuuamuct MO,
OCYIIIECTBIAIOUINN TPUEM TOKYMEHTOB.

3.1.3. Ilpu 1nuyHOM  OOpamieHUW  3asABUTENS  JIOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULUNAIBHOU
yciyry, crnemuaiuct MOLI, ocymiecTBusomuii MpueM JOKYMEHTOB, MPOBEPSET
KOMIUTIEKTHOCTh MPEACTABICHHOIO B COOTBETCTBUM C MyHKTamu 2.6.1 u 2.6.2
HACTOSIIETO0  aAMUHUCTPATUBHOIO  pErjlaMeHTa MakeTa JOKYMEHTOB, IIpH
HEOOXOJMMOCTH JIeNIaeT KOIMHIO C TIPEJCTaBICHHBIX 3asBUTEIEM IOJIMHHUKOB
JOKYMEHTOB U 3aBEPAET HX.

[TonyuyeHue 3asBICHUS U MPUIAraéMbIX K HEMY JOKYMEHTOB MOATBEPKAACTCS
YIOJIHOMOYEHHBIM OPTraHOM IyTEM BbIJauM (HAMpPABICHUS) 3asBUTENIO PACIHUCKUA B
NOJIyYEHUU JIOKYMEHTOB C VyKa3aHWEM HUX I[EepeYHd U JaThl HX TMOJYy4YEHUs
YIIOJJHOMOYEHHBIM OpPraHOM, a TaKXKe C YKa3aHUEeM I[epeyHs CBEICHUM U
JIOKYMEHTOB, KOTOpbIE€ OYyIyT TMOJY4YeHBI IO MEKBEIOMCTBEHHBIM 3ampocaM. B
Cily4dae MpenocTaBieHUs NJOKyMeHTOB uepe3 M®DI] pacnucka BblaaeTcsl yKa3aHHBIM
MOILI.

[Ipy mocTymieHuu 3asBI€HUS W NPUIaraéMbIXx K HEMY NOKYMEHTOB B MOII,
MOCJICTHUN HE TO37[Hee JHS, CJICIYIONIETO 3a IHEM HMX MOCTYIUICHHS, 00eCIeuynBaeT
repenady 3asBICHUS W MPUIIAraéMblX K HEMY JOKYMEHTOB B YIOJHOMOYEHHBIN
Opras.

3.1.4. Ilpm mnOCTYyIUJIEHMM 3asiBJICHUS MO TOYTE JODKHOCTHOE JIHIIO
YIIOJJTHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHUIUNAIbHOU
YCIAYyTH, NPUHAMACT W PETUCTPUPYET 3asBICHUE C NPUWIATa€MbIMU K HEMY
JTOKYMEHTaMH.

[Tonyuenue 3asBieHust B GopMe 3IEKTPOHHOTO JOKYMEHTAa M NpPHIIaraeMbiX K
HEMY JIOKYMEHTOB  IMOJTBEPKAAETCA  YHNOJHOMOYEHHBIM  OpPraHOM  IIyTEM
HANPABJICHUS 3aBUTEII0 YBEIOMIICHUS, COACPKAILETO BXOAAINN PErUCTPALIMOHHBIN
HOMEp 3asBJICHHUs, JaTy MOJYYECHHS YIIOJHOMOYEHHBIM OpPraHOM YKa3aHHOTO
3as1BJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB, a TaKXKE MEepEeYeHb HAUMEHOBAHUM
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¢aiinoB, MpeACTaBICHHBIX B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, C yKa3aHUEM HX
o0beMa, a TakyKe MEPeUHsl CBEACHUN M JJOKYMEHTOB, KOTOpPbIE OYIyT MOJTYYEHBbI MO
MEKBEJIOMCTBEHHBIM 3aIipocam (J1ajiee - yBeIOMJICHHUE O MOJTYYCHUU 3asBIICHHUS).

VYBenoMIieHHE O MOTYYCHUH 3asIBJICHUS HAIMIPABISETCS YKAa3aHHBIM 3asBUTEJIEM B
3asiBJICHUH CIIOCOOOM He To37Hee pabovero AHs, CIEAYIOUIETro 3a JHEM MOCTYIUICHUS
3asBJICHUS B YIIOJHOMOYEHHBIN OpraH.

3.1.5. Tlpu nocTyryieHnu 3asBICHUS B SJIEKTPOHHOU (opMe TOHKHOCTHOE JTUIIO
aomunucmpayuu _bopodauesckozo cenbckoeo nocenenusi, OTBETCTBEHHOE 32
Mpe0CTaBICHUE MYHUITUTIATBLHON YCIyTH, B TeUeHue 1 pabouero JHS ¢ MOMEHTA €ro
perucTpanuu MIPOBOJIUT nporeaypy MIPOBEPKHU JeWCTBUTEIILHOCTH
KBATM(UIIMPOBAHHOM TOJAMUCH, C UCIOJIH30BAaHUEM KOTOPOW MOJIMUCAHO 3asiBJICHUE
(makeT SJEKTPOHHBIX JOKYMEHTOB) O TMPEJAOCTABICHUN MYHUIIUMAIBHOW YCIYTH,
peIyCMAaTPUBAIOIIYIO TPOBEPKY COONIOJICHUSI YCJIOBHM, yKa3aHHBIX B cTaThe 11
®enepanbHOro 3axkoHa Ne 63-03.

B cnydae ecnu B pesynbTaTe MPOBEPKH KBATU(PHUIIMPOBAHHOW MOINUCH OyAET
BBISIBJICHO HECOOJTI0ICHNE YCTAaHOBJICHHBIX  YCJIOBUH  TMPU3HAHUS ee
JEHCTBUTEIIPHOCTH, YIOJHOMOYEHHBIH OpraH B TEYEHHWE TpeX JHEW Cco JHA
3aBEPIICHUS MPOBEICHUS TaKOM MPOBEPKH MPUHUMACT PEIICHUE 00 OTKa3e B IIpUEME
K pPacCMOTPEHUIO 3asBJICHHWS W HAMpaBISIET 3asSBUTEIIO yBEJIOMJIEHHE 00 ATOM B
ANEKTPOHHON ¢dopMe C yKazaHHMeM NyHKTOB cTatbu 11 @DemepanbHOTO 3aKoHA
Ne 63-®3, koTOpBIE OCITYKUIN OCHOBAaHUEM JUIsl MPUHITUS YKa3aHHOTO PELICHUS.
Takoe  yBeIOMJIEHHE  TOJANMCHIBAETCS KBaJIM(DUIIMPOBAHHOMN MOATHUCHIO
PYKOBOIUTENS YIOJTHOMOUYEHHOTO OpraHa WK YIOJHOMOYEHHOTO UM JTOJKHOCTHOTO
JUIA ¥ HATIPABJISIETCS IO aIpeCcy JIEKTPOHHOM MOYTHI 3asBUTENS JIMOO B €ro JTUYHBIN
kaOuHeT Ha EnnHoM moprase rocy1apcTBEHHbIX U MyHUIIUTIATBHBIX YCIIYT.

3.1.6. MakcumanbHbI CPOK UCIIOTHEHUS AIMUHUCTPATUBHOMN IPOLETYPHI:

- Ha JINYHOM TIpueMe rpaxkaaH — He Oonee 20 MUHYT;

- IPU TOCTYIUIEHUM 3asIBJICHHS U JJOKYMEHTOB IO mo4Te win yepe3 MOPI] — He
Oonee 3 mHE# co AHS MOCTYIUICHHS B YIIOJTHOMOYEHHBINH OpraH;

- TIPU TIOCTYIUICHUH 3asBJICHUS B 2JIEKTPOHHOU (popme — 1 pabounii 1eHb.

YBenomiieHne 00 OTKa3e B IMPUEME K PACCMOTPEHUIO 3asBJICHUS, B Cllydae
BBISIBJICHUST B  XOJ€ TMPOBEPKH KBATU(UIUPOBAHHOW TOMAMUCH  3agBUTEIS
HECOOJIIO/ICHNS YCTAHOBJICHHBIX YCJIOBHUU TpU3HAHUS €€ JICHCTBUTEIBHOCTU
HaIpaBJIAeTCs B TE€UEHUE 3 JHEN CO AHS 3aBEPILICHUS MPOBEICHUS TaKON MPOBEPKHU.

3.1.7. Pe3ynbTaToOM UCMONHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBIISACTC:

- IPUEM U pEerucTpalus 3asBICHUS, BblAavya (HarmpaBjieHUE B SJIEKTPOHHOM BUJE
nnu B MO®II) 3asiBUTENIO0 paCUCKU B MOJIYUYECHUH 3aBJICHUS U NPUIIOKEHHBIX K HEMY
JOKYMEHTOB (YBEJIOMJICHHUS O MOJYYCHHUH 3asIBJIICHUSA);

- HallpaBJICHHE YBEJIOMJICHUS 00 OTKa3€ B MPUEME K PACCMOTPEHUIO 3asIBIICHUS,
MOCTYMNUBIIETO B 3JIEKTPOHHOM BHJIE, IO OCHOBAHUSIM, YCTAHOBJIEHHBIM ITYHKTOM 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOI'O PETJIaMEeHTA.

3.2. ®opMUPOBAHKWE W HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranuzaiuu), y4acTBYIOIIME B NPEOCTABICHUH MYHUIIMIATBLHON YCIYTH.
3.2.1. OcHoBaHMEM IS Hayajga aJIMUHUCTPATUBHOW NPOLEAYPHI SBIACTCS
MOJy4YCHUE 3aSBJIICHUS W JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIIOJJHOMOYE€HHOTO
OopraHa, OTBETCTBEHHBIM 33 MIPEJOCTABICHUE MYHUIIUNIATbHON YCIYTH.
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3.2.2. B cnyyae ecnu JOKyMeHTHl (MH(OpMalus), NpeayCMOTPEHHbBIE TYHKTOM
2.6.2 HacTOSILEr0 AaAMUHUCTPATUBHOI'O pErjaMeHTa, He ObUIM NpEeCTaBICHBI
3asgBUTEIEM II0 COOCTBEHHON MHMIIMATUBE, IOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a NPEIOCTaBICHUE MYHHUIIMNAIbHOW YCIyrd, FOTOBUT M
HaIpaBJsIeT B YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IMOPSAKE MEXKBEIOMCTBEHHbIE
3ampochl B OpraHbl, B pacOPSIKEHUU KOTOPBIX HAXOIATCS YKa3aHHBIE IOKYMEHTHI U
uHpopmarus.

3.2.3. B cnyuae ecnu 3asfBUTEIEM CAMOCTOSATEIBHO MPEJCTaBICHBI BCE
JOKYMEHTBI, HEOOXOIMMBIE HJisi MPENOCTaBICHUS MYHMIMNAIbHOW YCIyTH U B
pacnopsKEHUU YIOJTHOMOYEHHOTO OpraHa uMeercs Bcs MH(opmanus, HeoOxoaumas
Uil €€ NpPeJOCTaBICHUs, JODKHOCTHOE JIMIO  YIOJHOMOYEHHOI'O  OpraHa,
OTBETCTBEHHOE 32 TMPEJOCTAaBICHUE MYHMIMIAIBHON YCIYrH, NEPEeXOJUT K
UCIIOJIHEHUIO  CIeAylolled  aJMUHUCTPATUBHOW  TPOUEAYpPbl  HACTOSIIETO
aJIMUHUCTPATUBHOIO PErjIaMEeHTa.

3.2.4. MakcuMalbHbII CPOK HUCTIOJHEHUS aJMHUHUCTPATUBHON MpoUeAyphl - 3
JIHSI CO JTHA OKOHYAHMSI PUeMa TOKYMEHTOB M PErUCTpalliy 3asiBJICHUS.

3.2.5. Pe3ynbraToM HCHOJHEHUS aJIMUHUCTPATUBHON NpPOLEAYpHI SIBISETCS
dbopMHUpOBaHME M HaIpaBiCHHE MEKBEJIOMCTBEHHBIX 3alpOCOB JIOKYMEHTOB
(uadopmanun).

3.3. PaccMoTpenue 3asBieHUs W MPEJICTABICHHBIX JOKYMEHTOB, HAlpaBICHUE
(BpyueHHE) 3asABUTENI0 JIOKYMEHTA, MOJATBEPKIAIOUIEr0 NPHUHITHE PpEHIeHUs O
COTJIACOBAaHHHU NepeycTpocTBA W (WMIW) MEperaHUpPOBKU TOMEIICHUS B
MHOTOKBAPTUPHOM JIOME, JTUOO perieHust 00 0TKa3e B COrNIaCOBAaHUU MEPEYCTPOMCTRA
U (WJIK) TeperIaHuPOBKY MOMEIIEHHs] B MHOTOKBAPTUPHOM JIOME.

3.3.1. OcHoBaHMEM MJIsI Hayajia BHIMOJIHEHUS] aIMUHUCTPATUBHON MPOLIEAYPbI
ABJISIETCS ~ TOJYYEHHE  JIOJDKHOCTHBIM  JIMIIOM  YIOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHMIIMIAIBHON YCIYrHM, BCEX JIOKYMEHTOB
(uHpOpMaun), HEOOXOAMMBIX JIJISl PEOCTABICHNS MYHHUIIUTIAIBHON YCIYTH, B TOM
YHUCJIE TPEICTABICHHBIX B IOPSIKE MEKBEIOMCTBEHHOTO B3aUMOJICUCTBUS.

3.3.2. JIomKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MpPEAOCTaBICHUE MYHUIUIAIBbHOW YCIYyI'HM, pacCMaTpuUBAaeT MpPEICTABICHHbBIC
JTOKYMEHTBI U HH(POPMAIIUIO HA MPEMET OTCYTCTBUS (HAJIMYMs) OCHOBAaHUM OTKa3a B
MPEIOCTABICHUN MYHUIIMIIAIBHON  YCIYTH, TMPEAyCMOTPEHHBIX MYyHKTOM 2.8
HACTOSIIEr0 aIMUHUCTPATUBHOI'O PETIaMEHTA.

3.3.3. Ilo nuroram paccCMOTpEHHUS 3asIBJICHUS YIIOJTHOMOYEHHBIN OpraH:

1) mnpuHHMaeT peleHHe O COrjJacoBaHUM IepeycTpoiicTBa U (WIIH)
MeperIaHuPOBKY MOMEIIEHUSI B MHOTOKBaPTUPHOM JIOME;

2) IpUHUMAET pelieHHe 00 OTKa3e B COTJIACOBAHUHU TEPEyCTPOMCTBA W (WIJIH)
MeperyIaHuPOBKY MOMEIICHUSI B MHOTOKBAPTUPHOM JIOME.

3.3.4. Ha ocHOBaHHMM NPUHATOrO PEUICHHS YIIOJIHOMOYEHHBIA OPraH TOTOBUT:

1) pemieHue o0 corjacoBaHMM TEpEYCTpPoOilcTBa W (WIM) MEpPerIaHuPOBKU
MOMEIIEHUSI B MHOTOKBAPTHUPHOM JOME 10 (opMe, YTBEPKICHHOM MPUKa30M
Munctpost Poccun ot 04.04.2024 Ne 240/mp «O6 yTBepkaeHuu GOpMbl 3asiBJICHUS O
MepeyCcTPOUCTBE U (UJIK) NEPEIIAaHUPOBKE MOMEIICHUSI B MHOTOKBAPTUPHOM JOME U
(GopMBbI JOKYMEHTA, MOJATBEPKIAIOIIETO MPUHITUE PEUICHUS O COTJIACOBAHUU UJU 00
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OTKa3€ B COTJIACOBAHWU MEPEYCTPOMCTBAa M (WJIM) MEPEIUIAHUPOBKU MOMENICHUS B
MHOTOKBAPTUPHOM JIOMEY;

2) pemeHue 00 OTKa3e B COMVIaCOBAaHUM TMEpeycTpouMcTBa W (WIIN)
NEPETUIaHUPOBKU MOMELIEHUS B MHOTOKBAPTUPHOM JIOME C yKa3aHHEM OCHOBaHUM
JUIsL OTKa3a, MPEAyCMOTPEHHBIX MYHKTOM 2.8 HACTOSIIEr0 aJMHHHCTPATUBHOTO
periaMeHTa.

3.3.5. Pemienue O cOrlacoBaHWM NEPEyCTpPOMCTBa M (WIM) MeperiaHupOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JOME JIMOO pellleHre 00 OTKa3e B COTJIaCOBAHUU
nepeycTpocTBa M (UJM) MEePeryIaHuPOBKU MOMENIEHUSI B MHOTOKBAPTUPHOM JIOME
BBIJIACTCS WJIM HAIPaBJISICTCS 3asBUTEIIO HE MO3JHEE YEM Uepe3 TpU padouux JAHS CO
JHSL IPUHATHUS OJIHOTO U3 PEIIEHUM, IPEeyCMOTPEHHBIX MyHKTOM 3.3.4 HacTOAILIEro
aJIMUHUCTPATUBHOIO PErlaMeHTa.

3.3.6. Pemenne o coriacoBaHMM NEpEyCTpoMCTBa M (WJIM) TeperiaHupOBKU
NOMEILIEHUSI B MHOTOKBAPTUPHOM JIOME SIBJISIETCSI OCHOBAaHHUEM IPOBEACHUS
nepeycTporucTBa U (M) MeperiaHuPOBKH.

3.3.7. MakcuManbHbIi CPOK MCIIOJIHEHHs] aAMUHUCTPAaTUBHON mpouenypsl -10
JHEH C MOMEHTa IMOJIyYeHHUS ITOJDKHOCTHBIM JIUIIOM YIOJHOMOUYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a MPEIOCTABICHHUE MYHMUIIMIIAJILHON YCIyTH, BCEX JTOKYMEHTOB
(uHpopMani), B TOM YHCIE TMOJYYEHHBIX B paMKaX MEXKBEIOMCTBEHHOIO
MH(POPMAIIMOHHOTO  B3aUMOJEHCTBUSA, HEOOXOAUMBIX IS  IPEIOCTaBICHUS
MYHULUNATBHONU YCIYTH.

3.3.8. Pe3ynapTaToM WCHNOIHEHUS AAMUHUCTPATUBHOM MPOLENYPHI SBISETCS
HamnpaBlieHHE (BpY4YEHHE) 3asBUTENI0O, B TOM YHCJE IOCPEICTBOM 3JIEKTPOHHOMN
nmoutsl 1160 uepes MDII:

- PpelIeHHs O COTrJacOBaHUM TMEpeycTpoiicTBAa M (WJIH) TeperiaHuPOBKU
NOMEUIEHUS B MHOTOKBAPTUPHOM JOME;

- pemeHnss 00 OTKa3e B COIVIACOBAHUM IEPEyCTpPOMCcTBA U (WMJIN)
NEepENIaHUPOBKU MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME.

B cnyuyae monmaum 3asBiieHHS B SJEKTPOHHOU (opme 3asBUTENI0 B KauecTBE
pe3ysbTaTa MpPeOCTABICHUS YCIYyTh 00eCieunBaeTCs M0 €ro BhIOOPY BO3MOKHOCTH
MOJIY4EHHSL:

1) B ¢opme DSIEKTPOHHOTO JOKYMEHTa, IOAIMKUCAHHOTO YIIOJIHOMOYEHHBIM
JOJKHOCTHBIM ~ JIMIIOM C HCIOJB30BAaHHEM YCWICHHOW KBaJIU(DHUITMPOBAHHON
3JIEKTPOHHOM TOJIIHCH;

2) B (hopme JOKyMeHTa Ha OyMakHOM HocuTelie B M®DII;

3) undopManu U3 roCyIapCTBEHHBIX WH(OPMAIIMOHHBIX CHUCTEM B CIydasX,
MpEeTyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccutickon deaepanuu.

3.4. Ilopsanok OCymECTBIEHNSI aAMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU
dbopMe, B TOM YHCII€ C HCIOJIb30BaHWEM EIWHOTO TopTana TOCYAapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT.

3.4.1. llpu npenocTaBICHHH YIOJHOMOYEHHBIM OpPraHOM MYHUIHNAIbHOU
YCIIYTH B 3JIEKTPOHHOU (popme mocpeacTtBoM EnnHOro moprana rocyiapcTBEHHBIX U
MYHULIUMAIBHBIX YCAYT 3asABUTENI0 OOECIEeUMBACTCA BBIMOJIHEHUE CIEAYIOUIUX
JICUCTBUU:

noinyyeHue uHbOpMauUM O TOPSJKE W CpPOKax  MPEeAOCTaBICHUS
MYHHUILUITAIBHON yCIIYTH;
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3alUCh Ha TMpUEM B YIOJHOMOYEHHBIM OpraH [IJjs ToJaud 3ampoca
0 MPEIOCTaBICHUH MYHUITUTIATBLHON YCIYTHU (Jjajee — 3ampoc);

dbopmupoBaHue 3anpoca;

MpUEM U pErucTpanus YHOJIHOMOYEHHBIM OpPraHoOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

MOJIyYEHHUE pe3ysIbTaTa MpeOCTaBICHNUS MYHUITUTIATbHON YCITIYTH;

MOJIyYEHUE CBEICHUHN O XO€ BBIMIOJIHEHUS 3apoca;

OCYIIECTBJICHUE OLICHKHU Ka4eCTBA MPEIOCTABICHUS MYHUIIUITAIBHOW YCIYTH;

nocyneOHoe  (BHecyieOHOe)  OOKaJloBaHME  PEIICHHM U JeHCTBHI
(6e3nelicTBus) opraHa (opraHu3aliyu), JOJPKHOCTHOTO JIMIlA OpraHa (OpraHu3allif)
MO0 MYHMITUTIAJILHOTO CITYKAIeTo;

aAHKETUPOBaHUE 3asBUTENS (MPEIbIBICHUE 3asBUTEIO TEPEYHs BOMPOCOB U
MCYEPIBIBAIOIIECTO TEePEYHs BapUAHTOB OTBETOB HAa YKa3aHHBIE BOIPOCHI) B LEIAX
onpeieNIeHUsI BapuaHTa MYHUIIUTIAIBHON YCIIYTH, MPEAYyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETJIAMEHTOM MPEJOCTABIICHUS MYHUIIUTIAIBLHON  YCIyTH,
COOTBETCTBYIOIIETO TPU3HAKAM 3asBUTEIIS;

NpeabsIBICHNE 3asABUTEIIO0 BapuaHTa MPEJOCTABICHUS MYHHUIIUNATIBHOM
YCIIYTH, TPEAYCMOTPEHHOTO0 aIMUHUCTPATUBHBIM PErIAMEHTOM MPEeJOCTaBICHUS
MYHUIIATIAIBHON YCIYTH.

3.4.2. JIna mnpeaoCcTaBICHUS MYHHUIMNAIBHONW YCIYTM C HCIHOJIb30BAHUEM
Enunoro nmoprana rocy1apcTBEHHbIX U MYHHUIIMITAIBHBIX YCIYT 3asBUTEIb 3aII0JIHSIET
dbopMy, B KOTOpOW HEOOXOIMMO yKa3aTb CBEJIEHHS, HEOOXOIUMBIE NJisi TOJyYEeHHUS
yenyru. O0s3aTeNbHbIE K 3aM0THEHUIO MOJIST OTMEYAIOTCS 3BE3/I0UKOM.

3.4.3. 3asBrneHue cyuTaeTCs OTMPABICHHBIM IIOCJIE TMOJYUYEHHUs 3asBUTEIEM
COOTBETCTBYIOIIETO 3JEKTPOHHOTO YBEAOMIICHHS B JIMYHBIM KaOMHET 3asBUTENS WIN
ero mnpeacTaBuTens Ha EauHOM mopTane TOoCyIapCTBEHHBIX M MYHHIIMIAIbHBIX
YCIIYT.

3.4.4. B xoae npenocTaBIeHUs] MYHUIIUNAILHONW YCIYTY 3asiBUTENb MOJy4aeT
YBEAOMJICHUSI O CTaTyce YCIAyrd B JIMYHOM KaOWHETe 3asgBUTENS WU €ro
npencraButens Ha EnuHOM moprane rocyaapCTBEeHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3.4.5. 3agBuUTEN0 B KayecTBE pe3yJibTaTa MPEAOCTABICHUS  YCIYrd
obecrieunBaeTcs BO3MOKHOCTb MOJIYYEHUS AIEKTPOHHOTO TOKYMEHTA,
MOJAMKUCAHHOTO C WCIOJIb30BAHUEM YCHIICHHOW KBaTU(UIIMPOBAHHON SJIECKTPOHHON
MOATHUCH.

[Ipn monyueHuun pe3ynbTaTa NPEAOCTABIEHUA YCAyru Ha EnuHoM mnoprane
TOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B (DOpME AJIEKTPOHHOTO TOKYMEHTA
JOTIOJIHUTENBHO 00ECIEeUnBAETCS BO3MOKHOCTD MOJTYUYEHHUS IO JKEJIAHUIO 3asBUTEIIA
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE, MOATBEPKIAIOIIETO COJIEPHKAHNE DIIEKTPOHHOTO
JIOKYMEHTA.

Nudopmarust 00 AIEKTPOHHBIX JOKYMEHTaX - pe3yiabTaTax MpPeIOCTaBICHUS
yCJIYT, B OTHOILIEHUH KOTOPBIX MPEJOCTABISAETCS BO3MOXKHOCTb, MPEAYCMOTPEHHAS
a03alieM BTOPBIM HACTOSIIIETO MyHKTa, pa3MmeniaeTcs onepatopom Egunoro mopraina
TOCY/IapCTBEHHBIX M MYHHUIIUIIAIBHBIX YCJIYT B €IWHOM JIMYHOM KaOWHETE WA B
ANEKTPOHHOI opme 3ampoca.

Bo3MoXXHOCTh TONyueHHUsI pe3ysibTaTa MPENOCTaBiICHUs Ycayru B (dopme
AJIEKTPOHHOTO JOKYMEHTA WM JIOKyMEHTa Ha OYMa)KHOM HOCHUTEJIE 00eCeunBaeTCs
3asBUTENII0 B TEUECHHE CpOKa JIEUCTBUSI pe3yJibTaTa NPEAOCTaBICHUS YCIyrd (B
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Clly4ae €CJIM TaKOH CpOK YCTaHOBIICH HOPMATUBHBIMH TMPAaBOBBIMH aKTaMH
Poccuiickoit @eaeparun).

[Ipumeyanue:

**CpOoKH HCIIOTHEHUs] aJMUHHUCTPATUBHBIX IPOLEAYp B CyMME HE JOJDKHBI OBITh OoJbllie OOIIero cpoka
MIPEJOCTABIEHHUS] MyHULMIIAJIEHON YCIIYTH, YCTaHOBJIEHHOTO IyHKTOM 2.4 Pernmamenra.
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