—
&

-
2
«

BOJITOI'PAJICKAS OBJIACTh
JKUPHOBCKHI MYHUIIUITAJIbHBIA PAVIOH
BOPOJAYEBCKOE CEJIbCKOE ITOCEJIEHUE

INOCTAHOBJIEHUE

or 23.07.2025r. Ned4l

O06 yTBepxkaeHH AIMUHUCTPATUBHOIO PETVIAMEHTA MPEAOCTABICHUS
MyHulMnanbHou yenyru "[Ipenocrapnenue nndopmanuu o0 00beKTax
HEJABUKMMOTO UMYIIECTBA, HAXOSAIEr0CS B MyHULIUIIAJIbHON COOCTBEHHOCTH
bopoa4eBCKOro cebCKOro MOCENeHNsl U MPEJHA3HAYEHHOTO I CIa4u B
apeH/y, 0€3B03ME3JHOE MT0JIb30BAHUE, a TAK)KE 00BEKTaX, MOAIEKALTUX
npuBaTU3alun”

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003r. Nel31-03
«O6 00mMX NPUHIMUIIAX OpraHU3allid MECTHOTO CaMOYMpaBJICHUS B
Poccuiickoit denepanymy, MOCTaHOBIEHUEM IJ1aBbl bOPOAAYEBCKOTO CENBCKOTO
nocenenus ot 28.12.2011 r. Ne 53 «OO0 yTBepkaAeHUH MOpsiKa pa3padOTKH U
YTBEPKICHUS aIMUHUCTPATUBHBIX perIaMeHTOB MpEeI0CTaBICHUS
MYHUIIMNIAJIBHBIX ~ YCAYr  (MCIIOJHEHUS ~ MYHUIUMAIBHBIX  (PYHKIIHH)»,
PYKOBOJICTBYSICH Y CTaBOM CEJILCKOTO TocesieHus: bopoadeBckoe

MOCTAaHOBIIA IO:

1. V1Bepauth AIMHUHUCTPATUBHBIM pETJaMEHT IO MPEIOCTABICHUIO
MyHUIIUNIaNbHOW  yciyru  «lIpenocraBienue wHbopMamuu 00 00BEKTaX
HEJIBIDKUMOTO MMYIIIECTBA, HAXOAAIIUXCS B MYHUITUTIATIEHONH COOCTBEHHOCTH H
NpeTHa3HAYCHHBIX IS CJJa9d B apCHIY».

2. CuyuTtarh yTpaTHBIINM cuiTy noctaHoBieHue or 15.02.2016 Ne 17 «O6
YTBEPXKICHUH  AJMUHUCTPATUBHOTO  perjaMeHTa TI0  MPEeAOCTaBICHUIO
myHuIMnansHOW  yenyru  «lIpenocraBnenne wuHbopmamuu 00 o00bekTax
HEJIBUKUMOTO MUMYIIIECTBA , HAXOASIIUXCS B MyHHUITUTIATHHOW COOCTBEHHOCTH U
MpeIHA3HAYCHHBIX /IS CIaYM B apCHITY»

3. KoHTpomns 3a UCTIOTHEHHEM HACTOSIIETO MOCTAHOBIICHUS OCTABIISIIO 32
COOOIA.

4. Hacrosimee T™OCTaHOBIEHWE BCTymaeT B CHJIy CO JHS €ro
0OHaApPOIOBAHHS.

I'maBa bopomaueBckoro
CEJIbCKOT'O MOCEIECHUSA A.N.®omun



YTBepKIIeH MOCTAaHOBICHUEM
aIMUHUCTPAIAN

BopomaueBcKoro cempCcKOro MoCeIeHHs
oT "23" uroist 2025r. Ne 41

AJIMMHHMCTPATUBHBIN perjaMeHT
MpeaoCcTaBIeHUs] MyHUIIUNANbHOU yeiyrH "'llpenocraBinenue nupopmanuu 06
00BEKTaX HEABMKMMOTO UMYIIECTBA, HAXOASIIET0oCs B MyHUIIUITAIbHON
COOCTBEHHOCTH bopo1aueBCKOro CebCKOro MOCENeHUs U MPeJHa3HAaYE€HHOT0
IUIA CJa4X B apeHly, 0€3BO3ME3/IHOE M0JIb30BAHUE, a TAK)KE O0OBEKTaX,
noJJIeKaIIuX TPUBATU3ALINN

1. O01mume mMoJ10KeHN

1.1. IIpeamet perynupoBaHus

Hacrosmuii agMUHUCTPATUBHBIMA PETJIAMEHT YCTaHABIUBACT TMOPSIOK
pe0CTaBICHUsT MyHUIIMNanbHON yciyru "TlpemoctaBnenune mHbopmanuu o0
00BEKTaX HEJABHKUMOIO HMYIIECTBA, HAXOASAIIETOCs B MYHHUIUIAIBHON
cOoOCTBEHHOCTH bBopoaueBCKOro CeabCKOrO MOCENEHUsS M TMpeIHa3HAYEHHOIO
JUIsE coayd B apeHAy, Oe3BO3ME3/IHO€ TMOJb30BaHME, a TaKXkKe OOBEKTax,
NOJJIeKAIMX NpHUBaTU3aIMU’ (ajiee — MyHHUIUIAJIbHAs yCiyra) U CTaHAapT
IPEAOCTABICHUS! MYHULIMNAIBHON YCIYTHM, B TOM YHUCJIE ONPEAEISIET CPOKU U
NOCJIEIOBATENIBHOCTh aJIMUHUCTPATUBHBIX MPOLEAYp NpH MPEAOCTaBICHUU
MYHHUIHANAIBHON  YCIYrd aJAMHUHUCTpanuerd bopomayeBCKOTO  CEIbCKOro
MOCEJICHUSI.

1.2. 3agButensaMu Ha TOJYYCHHE MYHHUIIMNAIBHOW YCIYTH SIBISIOTCS
dusznueckre u PUINIECKHUE TUIA, JTH00 UX YIOJIHOMOYEHHBIE MTPEICTABUTEIIN.

1.3. Tlopsmox wHbOpPMUpPOBAHUS 3asgBUTENEH O MPEIOCTaBICHUH
MYHHULUITAJIBHON YCIIYTH.

1.3.1 Csenmenuss 0 MecTe HaxXOXIEHHUS, KOHTAaKTHBIX TejedoHAX U
rpaduke paboOTHl agMUHUCTpAIMUM boOpomaueBCKOro CEIbCKOTO IMOCEICHHS,
OpraHu3alui, Y4YacTBYIOIIMX B MPEJOCTABICHUH MYHULHUNAIBHON YCIYTH,
MHOTO(YHKIIMOHATBLHOTO TIeHTpa (manee — MDII):

Bosrorpanckas 00J1acThb, JKupHOBCKMI  paiioH, c.boponaun,
yn.lentpanbnas,15 a

yacel paOoThl: MOHeAeNbHUK - aTHUIA ¢ 08.00 1o 16.15

nepepsiB: ¢ 12.00 1o 13.00

BBIXOIHOM: Cy000Ta-BOCKpECEHBE

Nudopmanmio o mectoHaxoxaeHud u rpadukax padbotet M®I] Taxxe
MOXHO TIOJIy4YUTh C HCHOJIb30BAHUEM TOCYJApCTBEHHOW HHGOPMAIMOHHON
cucteMbl "Eaunbiil noptan cetu ueHTpoB u opucos "Mou okymentst" (MODLI)
Bonrorpaackoii o6mactu"” (http://mfc.volganet.ru).

1.3.2. Wndopmanuio o0 NOpAAKE MPEAOCTABICHUS MYHUIMIAIbHOMN



YCIIYTH 3asIBUTEIIb MOXKET MMOJIYYUTh:

HEIMOCPECTBEHHO B  aJMHUHHUCTpallMd  bopomayeBCcKOro  CeabCKoro
noceyneHus  (MHGQOPMAIMOHHBIE CTEHJABI, YCTHOE HMH(MOPMUPOBAHUE IO
TeneQoHy, a TakKe Ha JMYHOM MpUEME MYHUIUNAIbHBIMU aJMUHUCTPALUU
CITy)KaluMu bopoaueBCcKOro cembCKoro MoCeIeHus);

O IMOoYTe, B TOM YHCIE AJIEKTPOHHOM (aapec AIEKTPOHHOM IMOYTHI), B
clly4ae MUCbMEHHOTO OOpallleHUsl 3asBUTENIS;

B cetu MHTepHeT Ha oduuManbHOM caiite bopomaueBcKoro ceabCcKoro
nocelsieHus (agpec caiita) B (enepanbHON ToCyAapCTBEHHON MH(DOPMAIMOHHON
cucteme "EauHbli moOpTanm rocylapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT
(pynxuit)" (nanee — EnuHblil mopTan rocy1apCTBEHHBIX M MYHULMIAIBHBIX
ycayr) (Www.gosuslugi.ru).

2. CTangapT npeaocraBjeHUs MyYHUIHMIIAJIbHOH YCJIYTIH

2.1. HaumeHoBaHwe MyHHMIMTIATbHON yciayru — llpenocraBieHue
uHpopManu 00 O0O0BEKTaX HEABIKUMOTO HMYIIECTBA, HAXOJAIIETOCS B
MYHUIIAIIAIBHOW COOCTBEHHOCTH bOpoaadeBCKOro CeabCKOro TMOCEICHUs M
IpeIHA3HAUYCHHOTO JIJIsl CIa4M B apeHy, 0€3BO3ME3THOE MOJIb30BAHUE, a TAKKE
00BbEKTaX, MOJIJICKAITUX MPUBATU3AIUHN .

2.2. MyHuuunaneHasi ycliyra MpeJoCTaBISeTCS aAMUHUCTpaluen
BopoiaueBcKoro cebCKoro moceaeHus (Janee — ynoJIHOMOYCHHBIH OpraH).

CTpyKTypHBIM noJipa3/ieJICHUEM YIOJTHOMOYEHHOTO oprasa,
OCYIIECTBIISIIOIIIUM ~ HEMOCPEICTBEHHOE  MPENOCTaBICHUE MYHUIIUMIAIBHOM
yCIIyTH, SBIIAETCA aIMUHHUCTpaIUa bopomaueBckoro cenbCcKoro noceaeHusl.

2.3. Pe3ynbTaToM MpeaocTaBieHUs MYHUIIUNIATLHON YCIYTH SIBIISICTCSA:

- naopmarus 06 00bEKTaX HEABMHKUMOTO MMYIIIECTBA, HAXOISAIIETOCS B
MYHUIIUTIAIBHOW COOCTBEHHOCTH bBOpomadeBCKOro CelnbCKOTO TOCENICHUS |
NpeHa3HAY€HHOTO /I CAa4d B apeHy, 0€3BO3ME3IHOE MOIb30BAHUE, a TAKKE
00BeKTax, MOJJISKAIIUX MPUBATU3ALINH.

2.4. Cpok npenocTaBlIeHHs] MyHUIUIIATbHOW YCIYTH.

Nudopmarus 06 00beKTaX HEABUKUMOTO MMYIIECTBA, HAXOMAIIETOCS B
MYHULHANAIBHOM COOCTBEHHOCTH bBOpoAgayeBCKOro CeabCKOro MOCENEHUs MU
MpeIHA3HAYCHHOTO IS CJa4H B apeHy, 0€3BO3ME3/THOE TOJIB30BAHNE, a TAKKE
00BeKTax, MOJJISKAINUX TPUBATU3AIMH HATIPABIAETCS (BpyJaeTcsl) 3asBUTEIIO B
30-THEBHBIN CPOK CO JTHS MOCTYTUICHUS 3asBICHUS.

2.5. TlepeueHp HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYIUPYIOMIHX
MPENIOCTaBICHUE  MYHUIIMMAIBHONW  yciyrd, WHPOpMamus O  TOPSIKe
nocyaeoHoro  (BHecyneOHOro)  oOJkaloBaHHMS  peHNICHWA W JCHCTBUM
(6e3neticTBHsA) yrmoiaHOMOYEeHHOTO opraHa, M®Il, opranusammii, a TaKxe
WX JOJPKHOCTHBIX JIUI, MYHUIIUTIAILHBIX CIyXallnX, pa0OTHUKOB Pa3MeEIICHBI
Ha oduIMaTbHOM caiTe ynoJHoMoueHHoro oprana, M®Il B undopmanronto-
TEJICKOMMYHUKaMOHHOW cetn "MHTepHeT", a Takke Ha EnmHom mnoprane
TOCY/IapCTBEHHBIX U MYHUIIATIATBHBIX YCIIYT.

2.6. MHcuepnpiBaromuii TIEpeueHb JTOKYMEHTOB, HEOOXOAMMBIX IS


http://www.gosuslugi.ru/
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MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

2.6.1. HcuepnpIBaroliuii MEpPe4YeHb JTOKYMEHTOB, KOTOPBIE 3asBUTEIb
JOJDKEH TMPEACTaBUTh CaMOCTOATENbHO JUJIS MOdy4deHus uHdopmanuu 00
00BEKTaX HEAB)KMMOIO HWMYIIECTBA, HAXOJALIErocs B MYHHUIMHAIbHOU
cOOCTBEHHOCTH bBOpoaaueBCKOro CeabCKOro MOCENEeHUS M MpeIHA3HAYEHHOIrO
JUIsE coadd B apeHAy, Oe3BO3ME3/IHO€ TMOJb30BaHHME, a TaKkKe OO0BEeKTax,
MOJIekKAIIMX TPUBATU3ALINN ;

1) 3asBieHue o TmpenocrtaBieHMHM uHpoOpMAIMKH 00 00BEKTax
HEJBUKUMOTO MMYIIECTBA, HaXOMASIIErocs B MYHHMIMIAIBbHONH COOCTBEHHOCTHU
BoponayeBCcKOro cenbCcKOro MOCENeHUss M NpPeJHA3HAUYeHHOIo IS CAaud B
apeHny, 0e3BO3ME3[HOE I0JIb30BAHUE, a TakKe OO0BEKTax, MOAJIeKAIINX
npuBaTH3alMU (J1ajmee — 3asBiIeHUE) MO (QopMe COINIACHO MPUIIOKEHUIO K
HACTOSILEMY aAMUHUCTPATUBHOMY PETJIaMEHTy™;

2) JOKYMEHT, YIOCTOBEPSIOUIMN JIMYHOCTb 3asBUTENS, SBISIOUIErOCs
Gu3nueckuM JMIOM, JIMOO JIMYHOCTh MPEJACTaBUTENS (PU3UUYECKOro WIU
IOPUIMYECKOrO JIMIA, U €r0 KOMUs;

3) NOKyMEHT, MOJATBEPKAAIOIINIA TOJIHOMOYHS MPECTABUTENS 3asBUTEIS
(3asBUTENIEH), B Ciyyae, €ClM C 3asBJICHUEM oOpamaeTcss Npe/CTaBUTEb
3asiBUTEINS (3asIBUTENICH), U €r0 KOTIHSL.

[Ipumepnass ¢Gopma 3asiBiIeHHS B DSJIEKTPOHHOU (opme pa3Mmeliaercs
YIIOJTHOMOYEHHBIM OPTraHOM Ha O(PUIIMAIBHOM CalTe YIMOJIHOMOYEHHOI'O OpraHa
B cetu "'HnaTepHer" (manee - oQUIMANIBHBIM CalT) ¢ BO3MOXKHOCTBIO €ro
0ecrIaTHOTO KOMTUPOBAHMUS.

2.6.2. HcueprpIBaroluii MepevyeHb JTOKYMEHTOB, KOTOPBIE 3asBUTEIb
BIIpaBE IMPEACTaBUTh MO COOCTBEHHOW WHUIIMATHBE JJIA  TMOJYy4YEHUs
uHpopManm 00 OO0BEKTaX HEIBMKMMOIO HWMYIIECTBA, HAXOJSIICTOCS B
MYHUIIUTAIBHOW COOCTBEHHOCTH bBOpomadeBCKOTro CelnbCKOTO TOCENICHUS M|
NpeHa3HAYeHHOTO /I CAa4d B apeHy, 0€3BO3ME3/IHOE MOIb30BAHUE, a TAKKE
00BeKTaxX, MOIJICKAIINUX TPUBATU3ALINN ;

1) Boinucka u3 EAMHOTO rocy1apcTBEHHOTO peecTpa IOpUIUIECKUX JIUIL O
IOpUINYECKOM JIUILIE, SIBISIOIIEMCS 3asIBUTEIIEM;

2) BbImUCKa U3 EMMHOro rocynapCcTBEHHOTO peecTpa MHIUWBHUIYAJIbHBIX
npeanpuHuMareieii 00 WHAWBUIYaTIbHOM TPEANPUHUMATENE, SBISIOMIEMCS
3asIBUTEJIEM.

2.6.3. 3asBneHWE W JOKYMEHTHI, yKa3aHHble B myHKTe 2.6.1, 2.6.2
HACTOSILIET0 AaAMUHUCTPATUBHOTO pErJIaMEHTa, MOTYT OBbITh MPEICTABICHBI
3asIBUTEJIIMU IO UX BBIOOPY B YMOJHOMOYEHHBIN oprad win M®I] nuuHo, 1ubo
HaIpaBJIeHbl TOCPEACTBOM IMOYTOBOM CBSI3W Ha OyMa)KHOM HOCHUTelNe, JTu0o
MPEICTABIICHBI B YIOJHOMOYEHHBIN OpraH B (popMe DJIEKTPOHHOTO JOKYMEHTA
0 BBIOOPY 3asiBUTEINS MO0 MyTeM 3aroTHeHUS (POpMBI 3ampoca, pa3MenieHHOMN
Ha opUIIMATBLHOM CaiiTe yIMOJHOMOYEHHOr0 opraHa B ceTu "HMHTepHEeT', B TOM
yucjiae C  UCHojib30BaHWeM EnuHOro moprajia rocyJlapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYT, sBIAOHIerocss (¢elnepaibHOl  roCyJIapCTBEHHOM
MH(pOpPMALIMOHHOM CHUCTEMOH, o0ecrnieynBaroIIei MPEIOCTABICHUE
rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT B JJIEKTPOHHOU ¢opme (maiee —
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Enusblil mopTan rocyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT), JUOO MyTeM
HaIlpaBJICHUs] 3JEKTPOHHOIO JIOKYMEHTa B YIOJHOMOYEHHBI OpraHn Ha
oQUIMANBHYIO 3JIEKTPOHHYIO TIOUTY.

[Tomaya mokymenToB uepe3 MOI[ ocymiecTBisieTcss B COOTBETCTBUU C
COIJIAlIECHUEM O  B3aMMOJECWUCTBHUM, 3aKIIOYEHHbIM Mexay MOI[ wu
YIOJTHOMOYEHHBIM OPraHOM, C MOMEHTA BCTYIUIEHHUS B CUITy COOTBETCTBYIOLIETO
COIVIALLIEHUS O B3aUMOJCHCTBUMU.

Komuu J0OKyMEHTOB JOJKHBI OBITh 3aBEpEHbl B YCTAaHOBJICHHOM
3aKOHOJATENbCTBOM  MOPSIAKE WM MPEACTaBICHbl C  MPEAbSIBICHUEM
MOJITMHHUKOB.

OTBETCTBEHHOCTh 3@ JIOCTOBEPHOCTh M TOJIHOTY HPEJCTaBIsIEMbIX
CBEJICHUH M JIOKYMEHTOB, SIBJISIFOIIMXCS OCHOBaHUEM I MPEAOCTaBICHUS
MYHUIIMTATIBHON YCIIYTH, BO3JIaraeTcsl Ha 3asiBUTEJIS.

3asBieHre B (opmMe DIIEKTPOHHOTO JIOKYMEHTa IOJIUCHIBACTCS
10 BBIOOPY 3asBUTEIIS:

- IPOCTOM  DJEKTPOHHOW  MOANUCHIO  3asiBUTENS  (IpEeACTaBUTENS
3asIBUTES);

- YCUJIEHHOM (xBanmupUIMPOBAHHOM, HEKBATU(DUIIMPOBAHHOMN )
AJNIEKTPOHHOMN MOJMUCHIO 3asBUTENA (IIPEACTABUTEIIS 3asIBUTEIIS).

Ceptudukar KiIo4a MPOBEPKU YCUICHHOM HEKBaIU(UIIUPOBAHHOM
ANEKTPOHHON  MOAMHCH  JOJDKEH OBITh  CO3J@aH M HUCIOJIb30BaThCSA
B HMH(pACTpyKType, obecneyuBaronieli HHPOPMALUOHHO-TEXHOJIOTHYECKOE
B3aMMO/ICHCTBUE UH(OPMAITMOHHBIX CHUCTEM, UCIIONIb3YEeMBIX TSt
NPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIYT B 3JEKTPOHHOU
dopmMe, KoOTOpas CO3JAETCS U TMPOBEPSIETCS C HCIOJB30BAHUEM CPEACTB
ANIEKTPOHHON TOJMUCHA W CPEICTB YAOCTOBEPSIONIETO IIEHTpa, HMEIOIINX
MOJITBEPKICHUE COOTBETCTBUS TPEOOBAHUSIM, YCTAHOBIEHHBIM (peneparbHbIM
OpraHoOM WCIOJIHUTEJIPHOW BiacTH B oOjiacTu obecrieueHus: 0€30macHOCTH,
a TaKkKe MPU HAJIMYMU Yy BIajenblia cepTudukaTa KIO4Ya MPOBEPKH KIIOUYa
IPOCTOM SIEKTPOHHOM MOAICH, BBIJAHHOTO €MY MPHU JTUYHOM MTPUEME.

2.6.4. anmuHUCTpanusa bopogadeBCcKOro CeabCKOTO MOCeIeHUs HE BIPaBe
TpeOOBaTh OT 3aIBUTEJIS

1) mpencraBieHus TOKYMEHTOB M HHGOpPMAalUU WIH OCYLIECTBICHHUS
NENUCTBUM, MPEJCTaBICHUE WU OCYILIECTBICHHE KOTOPBIX HE IMPETyCMOTPEHO
HOPMATUBHBIMH  MPAaBOBBIMU  aKTaMH,  PETYJIUPYIONIUMHU  OTHOUIIEHUS,
BO3HUKAIOIIME B CBA3U C IPEIOCTABICHUEM MYHUIIMIAIBHBIX YCIIYT;

2) TpeACTaBICHUS JOKYMEHTOB W WH(pOpPMAIMU, KOTOPbIE HAXOIATCS B
pacnops’KEHUH OpraHa, MPEeAOCTaBIIAIOIIETO MYHUUUNAIBHYIO YCIYTY, HWHBIX
rOCyJapCTBEHHbIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS JHOO
[IOJIBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
caMOYIIpaBJ€HUs] OpraHu3aluii B COOTBETCTBUM C HOPMATUBHBIMHU MPABOBBIMU
aktamu Poccuiickoit ®@enepanuy, HOPMAaTUBHBIMHA NIPAaBOBBIMU  AKTaMU
Bonrorpaackoit 0065actTi, MyHUIIMNIAIbHBIMUA TMPABOBBIMU aKTaMH. 3asBUTEIb
BIIpaBE IMPEACTaBUTh YKAa3aHHbIE JOKYMEHTbl U MH(POPMALMIO 110 COOCTBEHHOM
WHUILIMATUBE;
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3) ocymiecTBiIeHUs EUCTBUIM, B TOM YHCII€ COTJIACOBAHUM, HEOOXOIUMBIX
JUISl TIOMYYE€HUS] TOCYAAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT U CBA3AHHBIX C
oOpalieHMeM B UWHBIE TIOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O
cCaMOYIIpaBJ€HUs, OpraHu3alld, 3a HWCKIIOYEHHEM I[OJIYYeHHUS YCIYr U
MOJIYYeHHs] JIOKYMEHTOB W HWH(pOpMAaIUHU, NPEelOCTaBIsIEMbIX B pPE3yJbTaTe
MPENOCTaBICHUS] TAKUX YCIIYT, BKJIIOUEHHBIX B MEPEUHU, YKa3aHHbIE B 4acTu |
cratbm 9  ®epepanbHoro  3akoHa ot 27.07.2010 Ne  210-03
"OO6 opraHMzanuu MOpPEIOCTaBICHUS TOCYIApCTBEHHBIX W MYHHUIIMIAIbHBIX
yeayr" (nanee — denepanbubiii 3akoH Ne 210-D3);

4) npenctaBlieHUS JOKYMEHTOB M WH(pOpPMAIMU, OTCYTCTBHE W (HJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH MPU NEPBOHAYAIBLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [JIs MNPEJOCTABICHHUS MYHHUIIMIAIbHOU
yCIyTd, MO0 B MPEIOCTaBICHUU MYHULMMAIBLHOW YCIYTH, 32 UCKIIOUYEHUEM
CJIEIYIOIINX CITy4aeB:

- U3MEHEeHHe TPeOOBAHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIyrd, MOCJe MEpPBOHAYAIBHOW MOAauu
3asiBJICHUS O MPEAOCTABIECHUN MYHUIIUNIAIBHOU YCIIYTH;

- HaJIMyue OIMMOOK B 3asBICHUM O NPEIOCTaBICHUH MYHUIMNAIBHOU
YCIYTU U JOKYMEHTaX, MOJIaHHbIX 3asBUTEJIEM IOCJIE NMEPBOHAYATILHOTO OTKa3a
B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX JI MPEJOCTABICHUS MYHHUIIMIAIbHON
ycIyru, 100 B MPEJOCTABICHUH MYHUIIUTIATBHOW YCIYTH U HE BKIIOYEHHBIX B
IPEACTaBICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- UCTEYEHUE CpOKa JACHCTBUS JTOKYMEHTOB WM U3MEHEHHE MH(POpMAaLNU
nociie MEepBOHAYAIIBHOTO OTKa3a B IMpHEME JOKyMEHTOB, HEOOXOIUMBIX s
NPEeIOCTaBICHUS] MYHUUMIAIBHONM  yciyrd, Jaub0 B  MPeAOCTaBICHUU
MYHHUIATAJIBbHON YCIIYTH;

- BBUIIBJICHHE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (hakTa (IMIPU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIPABHOIO ACHCTBUS (0€31eUCTBUSI) JOIKHOCTHOTO
JUa OpraHa, MpeaoCTaBISIONIEr0 MyYHUIHNAIBHYIO YCIYTY, MyHUIIUIIAJIBbHOIO
cyXxamiero, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, pabOTHHKA
OpraHu3aIuu, npeaycMoTpeHHon yactoio 1.1 crateu 16 deaepanbHOro 3akoHa
Ne 210-®3, npu mepBoHaYaIBLHOM OTKa3€ B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTaBICHUS MYHUIUMNAIBHOM YyCIyrd, JuOO0 B TMPEAOCTaBICHUU
MYHULUNAIBHOM YCIyTH, O 4YeM B MUCBMEHHOM BHUAE 3a MOJIMHUCHIO
PYKOBOIOUTENSl  OpraHa, NPEJOCTABISIIONIETO0 MYHUUUNAIBHYIO  YCIYTY,
PYKOBOIUTENSI MHOTO()YHKIIMOHATIBHOTO I[IEHTpa MPHU MEPBOHAYATIBHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEJOCTABICHUS MYHHUIMIIAIbHON
yCciIyrd, JM0O PYKOBOJIUTENS OpraHu3alluM, MPEAyCMOTpEeHHOW dYacThio 1.1
ctatbu 16 @enepanbHoro 3akona Ne 210-D3, yBegomiasieTcs 3asBUTENb, a TAKKE
MPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHBIE HEY100CTBa;

5) npenocTtaBieHus Ha OyMa>XHOM HOCHUTENE JOKYMEHTOB U UH(pOpMAIUH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBHH
¢ nyHktoM 7.2 wactu 1 crateun 16 ®epepanbHoro 3akoHa Ne 210-@3,
32 UCKJIOYEHHEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKUe JOKYMEHTBI JTUOO
WX  U3BSATHE  SIBISETCS.  HEOOXOJMMBIM  YCIOBHEM  IPEAOCTABICHUS
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MYHULIUMTAIBHOM YCJIYTHM, W HWHBIX CJIy4aeB, YCTAaHOBJICHHBIX (elepaabHbIMU
3aKOHAMM.

2.8. HcuepnbiBaromiuii nepeyeHb OCHOBAHWM I OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHULIMTTAIBHON YCITYTH.

3asBUTENIO HANpaBJsieTCs YBEIOMJIEHHME 00 OTKaze B IMpUEME K
PacCMOTPEHUIO 3asBJICHUS B CAEAYIOIUX CIIydasix:

- 3as{BUTEJIEM HE TPEACTaBICHbI JIMOO TMPEJCTABICHHl HE B TIOJHOM
o0beMe  JOKYMEHTHI, YyKa3aHHble B  myHkTe  2.6.1 HACTOSILETO
aJIMUHUCTPATUBHOTO PETJIaMEHTAa;

- mpu OOpallleHHH 3a MPEJOCTABICHUEM MYHUIIUNAIBLHON YCIYyrd B
ANEKTPOHHOM (hopMe B pe3ysibTaTe NMPOBEPKU YCUICHHOW KBalu(DUIIMPOBAHHON
ANIEKTPOHHON MNOANHUCH (Jajgee — KBaTU(UIIMPOBAHHAS TOJIHUCH) BBISBICHO
HecoOJII0JIeHne yCTaHOBIEHHBIX cTatbet 11 dDenepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 "OO >neKTpOHHOW NOAMUCU" YCIOBUU TNpPU3HAHUS €€
JEHCTBUTEIIBHOCTH.

2.9. UcuepnwiBaomuii mnepedeHb OCHOBAHUM JJIsi TPUOCTAHOBJICHUS
NPEAOCTABICHUS MYHHUIIMIIAJIBHOW YCIYTd WM OTKa3a B TPEJAOCTaBICHUU
MYHUIIATIAIBHON YCIYTH.

2.9.1. OcHoBanus I MPUOCTAHOBJICHUSA MPEOCTABIICHUS
MYHUIIATIAIBHONU YCIYTH OTCYTCTBYIOT.

2.9.2. OcHoBaHMs [IJI1 OTKa3a B IMpeNOoCTaBlIeHUH HWHpopMamuu o0
00BEKTaX HEABIKMMOIO HWMYIIECTBA, HAXOJALIETOCs B MYHHUIIMIAIBHON
cOoOCTBEHHOCTH bBopoaueBCKOro CeabCKOrO MOCENEeHUsS M TMpeIHa3HAYEHHOIO
JUIsE cladd B apeHAy, Oe3BO3ME3IHOE TMOJb30BaHME, a TaKkKe OO0BEeKTax,
NOJIJIEKAIMX TPUBATU3ALUNA OTCYTCTBYIOT.

2.10. MyHuIunagbHas yciyra npeIocTaBiIsieTcs OeCIIaTHO.

2.11. MakcuManbHBIN CPOK OXKHUIAAHHS B OUYEpEIH MPH MoJaue 3asBICHUS
U IpU TOJYYEHUH pe3ysibTaTa NPEAOCTaBICHUS MYHUIMIAIBHON YCIYyrd
B cllydyae oOpalleHHs 3asiBUTENSI HEIIOCPEICTBEHHO B YIOJHOMOYEHHBIN OpraH
uu M®I] coctapnsier 15 MUHYT.

2.12. Cpok peructpaiuu 3asBJICHUs U MPUIAraeMbIX K HEMY IOKYMEHTOB
COCTAaBJISIET:

- Ha TUYHOM TIpHeMe Tpaxaan — He 6osee 20 MUHYT;

- IIpY MIOCTYIUIEHUH 3asIBJICHUS U JTOKYMEHTOB I10 ntouTe win yepe3 MOL]
— He 6osee 3 AHEH co AHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH;

- IPU TIOCTYIUICHUH 3asIBIICHUS B dJICKTPOHHOU (popme — 1 pabounii 1eHb.

2.13. TpeOoBaHusi K TMOMENICHUSM, B KOTOPBIX TMPEIOCTABISACTCS
MYHULIMNAJIbHAS YCIIYTa, K 3a]1y OXHUJaHUs, MECTaM JJis 3allOJIHEHUSI 3alIpOCOB
O TPEIOCTABICHUH MYHUIIMINAIBHON YCIyrd, WH()OPMAIMOHHBIM CTCHIAM
c oOpa3lamMu MX 3alOJHEHUS W MEePEYHEM JOKYMEHTOB W (W) WHPOPMAIINH,
HEOOXOJUMBIX JJIsl MPEIOCTABICHUS MYHUIUIAIBLHOMW YCIYTH, B TOM YHCIE
K O00ECNeYeHUI0 JOCTYMHOCTH [l HWHBAJIMJOB YyKa3aHHBIX OOBEKTOB
B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoit denepanun 0 COnUaibHON
3allUTe UHBAIUIOB.
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2.13.1. TpeGoBaHus K TOMEIICHUSM, B KOTOPBIX MIPEAOCTABIISICTCS
MYyHHIMOAIbHAS YCIYTa.

[lomemienusi, B KOTOPBIX NPENOCTaBISAETCSs MYHHUIMNAIbHAS yCIyTra,
o0ecrneynBalOTCsl HEOOXOAMMBIMU Il  MPEAOCTaBICHUS MYHHUIMIAIBHOU
yCIyTu 000pynOBaHHEM (KOMIBIOTEPAMH, CPEACTBAMHU CBS3H, OPITEXHUKON),
KaHLESIPCKUMH TIPUHAJICKHOCTSIMH, WH()OPMAIIMOHHBIMU ¥ CIIPAaBOYHBIMH
MaTepuallaMi, HarJisiIHOM MH(pOpMaIei, CTyIbsIMU U CTOJaMHu ).

[lomemienust yHNOJTHOMOYEHHOIO OpraHa JOJKHBI COOTBETCTBOBATH
IIOCTaHOBJIEHUAM [ 71TaBHOIO rocy1apCTBEHHOI'O CAaHUTAPHOI'0 Bpada Poccuiickon
®enepanuu ot 02.12.2020 Ne 40 "O6 yrBepxkaeHun canutapHbix npasui CII
2.2.3670-20 "CaHuUTapHO-3MHUJIEMUOJOTHYECKUE TPEOOBAHMUS K  YCJIOBHSIM
tpyna", ot 28.01.2021 Ne 2 "OO yTBEpKJI€HUM CAHUTAPHBIX MPABUI U HOPM
CanlluH 1.2.3685-21 'T'uruenudeckue HOpMaTHUBBI U TpeOOBaHUS K
oOecrieueHuto Oe3omacHOCTH M (W) OE3BPEIHOCTH ISl yeloBeka (PaKkTopoB
cpenbl o0uTaHus" ¥ ObITH 00OPYAOBAHBI CPEACTBAMH MOKAPOTYIICHUS.

Bxon wu BbIXOA U3 MOMENIEHUH OOOpPYAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTeJsMU.

Bxon B ymonHOMOYEHHBIH oOpran o0opyayeTcss HH(DOpPMAIMOHHON
TaOJIMYKON (BBIBECKOM), coaepikaiieid MHPOpMaldi0 O HAaUMEHOBAaHWUHU, MECTE
HAXO0XJACHUS U peKuMe pabOoThI.

Kabunetsr oOopynyrorcs uHGOPMAIMOHHONW TaOIMYKON (BBIBECKOIN),
cojepkamiel HMHOpPMaLKMI0O O HAMMEHOBAaHUM YIIOJIHOMOUYEHHOIO OpraHa
(CTpYKTYpHOTO  MOApA3JENeHusl),  OCYLIECTBISIIOIIET0  MPEeAOCTaBIECHUE
MYHULUNAIBHON YCIYTH.

2.13.2. TpeboBaHUs K ME€CTaM OXKUJIaHMSI.

MecTa oxu1aHus JOIKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM IS
3asgBUTENE W ONTUMAJbHBIM  YCIOBHSIM  pabOThl  CHEIHAIUCTOB
YIIOJIHOMOYEHHOTO OpraHa.

MecTa 0xuaHUS TOJKHBI OBITE 000PYIOBaHbI CTYJIbSIMH, KPECEIbHBIMU
CEKILUSIMU, CKAMbSIMHU.

2.13.3. TpeboBaHus kK MecTaM MpUeMa 3asiBUTEIICH.

[Ipuem 3asiBUTENEH OCYIIECTBISETCS B CHELMAIBHO BBIJEICHHBIX IS
ITUX LEJIEN TOMEIICHUAX.

Kaxnoe paboyee MeECTO CHENUANIMCTOB YIOJHOMOYEHHOIO OpraHa
JOJDKHO OBITH 00OPYAOBAHO IMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBHIO
J0CTyna K He0OXOAUMBbIM MH(GOPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOUUM H
KOMUPYIOIIUM yCTPOMCTBAM.

[Ipu opranumzanuu pabouyux MeCT JODKHA OBbITh MpPeayCMOTpeHa
BO3MOKHOCTh CBOOOJHOTO BXOJ]a U BBIXOJA CHEIHMAIUCTOB YIOJTHOMOUYEHHOTO
OpraHa u3 MOMeIlEeHUsI TPU HeOOXOJUMOCTH.

MecTta cmaum W TOMyYeHHS JOKYMEHTOB 3asBUTEISIMH, MecCTa s
uHOPMUPOBAHUS 3asABUTENCH M 3aMOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pyAyIOTCS CTYAbSIMHU (KpeciaMH) M CTOJJaMHd M OOECIIeUMBAIOTCS MHUCUCH
Oymaroi 1 MMCbMEHHBIMH MTPUHATICKHOCTSIMHU.

2.13.4. TpeboBanus kK UHYOPMAITMOHHBIM CTCHIAM.
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B mnomemieHusX yHNOJHOMOYEHHOIO OpraHa, NIpeIHa3HAYeHHbIX IS
paboThl ¢  3asgBUTENSIMH, pa3MEIIAIOTCs  MH(OPMAIMOHHBIE  CTEHIBI,
oOecreynBaroIme NOJIyYeHHE uH(popManuu 0 pe10CTaBICHUU
MYHULHUNAJIBbHON YCIIYTH.

Ha undopmanmonsusix cTeHAax, OQpUIUAIbHOM CAlTe YHOJIHOMOYEHHOIO
opraHa pa3MelarTcs cieayoume THGOpMaIlMOHHbIE MaTEePUATIbI:

U3BJICUEHUS] W3 3aKOHOAATENIbHBIX M HOPMATUBHBIX IMPAaBOBBIX aKTOB,
COIEpKAIUX HOPMBI, PETYJIUPYIOIIUE JEITEIBHOCTh IO  HMCHOJHEHUIO
MYHHULUIIAJIBHON yCIIYTH;

TEKCT HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIaMEHTa;

uH(OpMAIIHS O MOPSIAKE UCTIOTHEHUS MyHULIUIIAIBHON YCIyTH;

nepeuyeHb  JOKYMEHTOB,  HEOOXOJAMMBIX  JUJIi  TPEOCTaBICHUS
MYHUIIUANIATIBHON YCITYTH;

(dopMbI 1 00pa3Lbl JOKYMEHTOB AJI 3aII0JIHEHHUS.

CBEJICHUSI O MeECTe€ HaxXOXIeHUs M rpaduke paboThl HAMMEHOBaHUE
aIMUHUCTPALIMA MYHUIIUIIATLHOTO oOpa3zoBanust © M®II;

CIpaBOYHbIE TeNe(OHBI;

azpeca dJIEKTPOHHOM ITOYThI U anapeca MaTepHer-caiToB;

uHOpMaIIHs O MECTE JIMYHOrO MPUEMa, a TAaKkKE 00 YCTAHOBJICHHBIX JJIS
JUYHOTO MpUEMa JHIX U yacax.

[Tpu u3MeHeHun UHPOPMAIIUU MO UCTIOJHEHUIO MYHUIIUITATIBHON yCIyTH
OCYIIECTBIISIETCS €€ MePUOANIECKOe OOHOBIICHHUE.

BusyanbHas, TekctoBas M MyJbTHUMeAMHas HHPOpMalUsS O TOPSIKE
NPeIOCTaBICHUS] MYHULIMITAILHON YCIyTrd pa3MeniaeTcss Ha MH(DOPMAIMOHHOM
CTeH/e Wi WH(GOPMAIIMOHHOM TepMHUHase (YCTaHABIMBAETCS B YAOOHOM st
TpaXJIaH MeCTe), a TakKe B (peaepalbHON rocy1apcTBEHHOW HHGOPMAIMOHHON
cucteMe "EQuHBIl TOpTal TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT
(bynxumit)"  (www.gosuslugi.ru), a Taxke Ha oduIMaATLHOM  CcailTe
YIOJTHOMOYEHHOI'0 opraHa (aapec caita ).

Odopmnenre BU3yaabHOM, TEKCTOBOM W MYJITUMEIHMHHON MHGOPMAILIUH
O MOPSJIKE MPEJOCTABICHUS MyHULIMIIATBHON YCIYI'H JOJIKHO COOTBETCTBOBATH
ONTUMAIBHOMY 3PUTEIBHOMY U CIyXOBOMY BOCHPHUATHIO 3TOH HH(pOpMAIUH
rpakIaHaAMU.

2.13.5. TpebGoBanusi K OOECMEYEHUIO JOCTYITHOCTH TIPEIOCTABICHUS
MYHULIUNAIBHOW YCIYTH 111 UHBAJIUAOB.

B nemax oOecnedeHuss yCIOBHM JOCTYHHOCTH I WHBAJIUIOB
MYHULIUNIATBHON YCIYTH TOJKHO OBITh 00€CIeYeHo:

- OKa3zaHue cHeluajIucTaMd T[OMOIIM WHBaJIKWJIaM B TOCAJIKE B
TPAHCIIOPTHOE CPEICTBO M BBICAJKE W3 HErO MEpPE]l BXOJOM B IOMEUICHUS, B
KOTOPBIX MPEAOCTABISIETCS MYHHIMNAIbHAA yCiIyra, B TOM YHCIE C
HCITOJIb30BAaHUEM KPECIIA-KOJIACKHU;

- OecrpensTCTBEHHBIN BX0OJ MHBAIUIOB B IOMEILEHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIbBHOTO TNEPEIBHKEHUS HWHBAJINWIOB IO
TEPPUTOPUM  OpPraHM3alU{, I[OMEIIEHHs, B  KOTOPBIX  OKa3bIBAETCS
MYHULIMNAIbHAS YCIIYTa;
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- COIIPOBOXKJIECHUE HHBAIUAOB, HUMEIOIIUX CTOMKHE pPacCTpOMCTBa
(YHKUUU 3pEHHSI U CAMOCTOSITENIbHOTO MEPEIBUKEHUSA, U OKa3aHUE UM MTOMOILU
Ha TEPPUTOPUM OPraHU3alluM, [IOMEIIEHUS, B KOTOPBIX OKa3bIBACTCA
MYHULIANAJIbHAS YCIIYTa;

- HaJUJIexalllee pa3MelleHue o0OpyIoBaHUs U HOCUTeNel MH(OopMaluu,
HEOOXOIUMBIX ISl oOecrneueHrs OecHpensTCTBEHHOIO J0CTyNa WHBAJIUIOB B
IIOMELIEHHUS U K yCIIyraM, ¢ y4eTOM OIPAaHUYEHUMN UX )KU3HEIEATEIIbHOCTH;

- 1yOJIMpoBaHUE HEOOXOAMMOW JIi MHBAJIHMIOB 3BYKOBOM U 3pUTEIBbHOMN
uH(popMaIK, a TaKKe HAJIUCEH, 3HAKOB M MHOW TEKCTOBOM M rpaduyeckoiu
uHOpMalMK 3HAKaMH, BBIMOJHEHHBIMU PEJIbe(HO-TOUCUHBIM MIPUPTOM
bpaitns;

- IOMYCK CYp/OINEpeBOAUMKa U TU(PIOCYpIOTIEePEBOTUHNKA;

- JIOMyCK  CcO0aKku-MpOBOJHMKA  TpPU  HAIUYUU  JOKYMEHTa,
NOJITBEPKIAIOIIETO €€ ClielnadbHoe 00y4YeHHWE M BBIIAHHOrO Mo (opme U B
NopsI/IKe, KOTOpble OmpenensitoTcst (enepaibHbIM OPraHOM HCIOIHUTEIbHOU
BJIACTH, OCYIICCTBISIIONIMM  (QYHKIMM TIO BBIpAa0OTKE U  peanu3aluu
rOCYJAapCTBEHHOW TOJUTUKM WU HOPMATHUBHO-IIPABOBOMY PETYJHPOBAHHUIO B
cdepe colnanbHOM 3aIUThl HACETICHHUS;

- TpEeOCTaBJICHUE MPU HEOOXOAMMOCTH YCIYyTd MO MECTY KUTENIbCTBA
WHBAJIUA WU B TUCTAHIIMOHHOM PEKUME;

- OKa3aHHe CIeNHATMCTaMU MHOM HEOOXOAMMOU MOMOIIM WHBAIUAAM B
IPEOI0JIEHNN OapbepoB, MPEMSTCTBYIOMUX MOJTYYEHUI0O UMU YCIYyT HapaBHE C
OPYTUMU JTULAMH.

2.14. Tloka3zaTensaMu JOCTYITHOCTH M KayeCcTBa MYHUIIMIAIBHOM YCIYTU
ABJISIIOTCS.  TIPEAOCTABICHUE MYHUIMNAIBHOM YCIYTM WIW OCYUIECTBIICHHE
OTJEIBHBIX aJIMUHUCTPATUBHBIX MPOLIEIYp B JIEKTPOHHON (QopMme, MOTydeHue
3asiBUTENIEM MHQOpPMAIMK O XOJI€ MPEAOCTABICHUS MYHHUIUNATBHOU YCIYTH C
UCIIOJIb30BAHUEM CPEACTB TenepOHHOU CBSI3U, AIEKTPOHHOTO
UHGOPMHUPOBAHUSA, COOJIOJCHHE CPOKOB TMPEJOCTABICHUS MYHHUIIUIAIbHON
yCIyTU, OTCYTCTBHE >Kajo0 W TPETEH3UH CO CTOPOHBI 3asIBUTENS, a TaKKe
CyIeOHBIX aKTOB O TPU3HAHUM HE3aKOHHBIMH  pElIeHWH, JeWCTBUMA
(6e3nelicTBUS)  YIMOJHOMOYEHHOTO  OpraHa M JIOJDKHOCTHBIX  JIMII
YIIOJIHOMOYEHHOI'O Oprasa.

2.15. OcoOCHHOCTH OCYIIECTBICHHUS OTACIBHBIX aJIMHHUCTPATHBHBIX
MpOLIEyp B JIEKTPOHHON (opMe M MPeOoCTaBICHUS MYHUIIMIAIBLHON YCIyTU
yepe3 MOIL[ ycranoBineHbl B pasznueiie 3 HACTOSIIErO0 aAMHUHUCTPATUBHOTO
periaMeHTa.

3. CocraBs, nocJj1eA0BaTeIbHOCTh U CPOKH BBINIOJTHEHUSA
aIMMHUCTPATHUBHBIX NMPOLEAYP, TPCOOBAHUSA K NOPSAIAKY UX BHINOJHEHUS, B
TOM 4HCJIe 0COOEHHOCTH BbINOJHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B
3JICKTPOHHOH dopMe, a TaK:Ke 0COOCHHOCTH BBINIOJTHEHU S
aJIMMHUCTPAaTUBHBIX npoueayp B MPI{

[IpenoctaBneHre MyHULIIMIAIBHON YCIYTH BKIIIOYAET B CE0sl CIEAYIOIINE
aIMHUHUCTPATUBHBIE MPOLETYPHI:
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1) mpueM W perucTpaiys 3asBICHUSA, B TOM YHCIE, MOCTYIHBIIETO B
AIEKTPOHHOU (hopMe U MpUslaraeMbIX K HEMY JTOKYMEHTOB JINOO OTKa3 B MpUEMeE
3asBJICHUA,

2) QopMupoBaHHE U HaNpaBICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB
JIOKYMEHTOB (MH(pOpMaINK), HEOOXOAUMBIX I PACCMOTPEHUS 3as1BJICHHUS;

3) paccMOTpeHHE 3asABICHUS, TPUHATHE PEHICHHS [0 HUTOram
paccMOTpEHUs.

3.1. Ilpuem U peructpanus 3asBIACHUS, B TOM YHUCJE, MOCTYNMUBIIEIO B
AIEKTPOHHOU (hopMe U MpusiaraeMbIX K HEMY JIOKYMEHTOB JINOO OTKa3 B MpUEMeE
3asBJICHUS.

3.1.1. OcHoBaHMeM Jj1s1 Havajaa aAMUHUCTPATUBHON MIPOLIEAYPHI SBISCTCS
MOCTYIUICHHE B YIMOJHOMOYEHHBIN OpraH 3asBIICHHUS U MPUJIAraeMbIX K HEMY
JIOKYMEHTOB, IMPEyCMOTPEHHBIX MYyHKTOM 2.6.1 HAcCTOSAIIET0 aJMUHUCTPATUBHOIO
periiamMeHTa Ha JIMYHOM Tmpueme, yepe3 MODIl, modToBBIM OTIpaBICHUEM,
B DJICKTpOHHOM (¢dopMe WIM C UCMNOJb30BaHMEeM EjauHOro mopraia
rOCYJapCTBEHHBIX U MYHUIIMTIIAIBHBIX YCIIYT.

B ciyuae nonyuenus 3asBiaenus corpyaaukoM M®I] um obecnieunBaeTcs
IpueM U Tepejada JAHHOTO 3asBIICHHUS B aJMUHUCTpAIuio bopojaaueBcKOro

CCJIbCKOT'O IIOCCJICHUA HC IO3JHCC HA, CIICAYHOOICTO 3a JHCM €ro IIpucMa B
M®I]

3.1.2. Ilpuem 3asBieHHs] W TpWIAraeMblX K HEMY JOKYMEHTOB
OCYIIECTBIISIET JIOJDKHOCTHOE JIMIIO YIMOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE
3a MpeJ0CTaBIeHNe MyHUITUTIATBHON YCIIYTH.

3.1.3. [Ipu nuaHOM OOpallleHUH 3assBUTENS TUOO MOCTYIUICHUH 3asIBJICHUS
[0 TOYTE JOJDKHOCTHOE JIMIO0 YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPEIOCTaBICHUE MYHUIMNAIBHOM  yCIyTd, TMPOBEPSET  KOMIUIEKTHOCTD
MPEJCTaBJICHHOIO B  COOTBETCTBMM € MyHKTOM 2.6.1  Hacrosiiero
aIMUHUCTPATHBHOTO PETJIAMEHTA MMaKeTa JOKYMEHTOB.

B cnyuae ecnm 3asBUTENeM HE MPEJCTaBICHBI, TUOO MPEACTABICHBI HE B
IIOJIJHOM 00BbeMe JIOKYMEHTBI, yKa3aHHble B TIyHKTe 2.6.1 HacTOsIIEro
aIMUHUCTPATUBHOTO pETJaMEHTa, [OJDKHOCTHOE JIMIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIIMIAIBHOU yCIyTH, Bpy4YaeT
(HampaBiisieT) 3asBUTENI0 MOTHBHPOBAHHOE IMHCHMO OO0 OTKa3e B MpUeMe
JOKYMEHTOB C YKa3aHMEM OCHOBAaHHMI OTKa3a M Pa3bICHEHUEM BO3MO>KHOCTH
o0paTUThCS 3a MPEAOCTABICHUEM MYHHUIIMTIAIBHONW YCIYTH TOCTE YCTpaHEHUS
COOTBETCTBYIOIINX HEJIOCTATKOB.

3.1.4. Tlpu mocTyIIeHNU 3asBJICHUS B DJIEKTPOHHOU (hOpME TOIKHOCTHOE
JUIO YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBIICHHE
MYHHUIIUTIATBHOW yCITyrd, B TedeHue 1 pabouero aHS C MOMEHTa €ro
pETHCTpAllii  TPOBOAUT  TPOIEAYpPYy  HPOBEPKH  JEHCTBUTEIHLHOCTH
KBUTH(DUITUPOBAHHONW TMOAMUCH, C WCIOJB30BaHUEM KOTOPOW TMOAMHCAHO
3asBieHWEe  (TAKeT  DJIEKTPOHHBIX  JIOKYMEHTOB) O  MPEIOCTABICHUH
MYHHUITUTIATBHOW ~ YCIIYTH, TPEIyCMATPUBAIOIIYI0 TIPOBEPKY  COOIIIOICHUS
yCIOBUM, yKa3zaHHbIX B crTatbe 11 DepepanpHoro 3akoHa ot 06.04.2011
No 63-®D3 "OO6 271eKTpOHHON MOAMHUCH".


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO

12

B cinyuae ecnu B pe3ynbTaTe MPOBEPKH KBATH(PUIIMPOBAHHOW MOJMUCHU
OyZeT BBISBIEHO HECOOJIIOICHUE YCTAHOBJIEHHBIX YCIOBUN TpPU3HAHMS €€
JNEUCTBUTEIIBHOCTH, YNOJHOMOYEHHBIM OpPraH B TEYEHHUE TPEX AHEU CO IHA
3aBEpIICHUS] MPOBEJICHUS TAKOW MPOBEPKHU NMPUHUMAET pellleHre 00 OTKaze B
IpUeMe K paCCMOTPEHHUIO 3aBIICHMS U HANIPaBJISIET 3aBUTEINIO yBEAOMIIEHUE 00
ATOM B 3JIGKTPOHHOU (popMe ¢ ykazaHueM MyHKTOB cTaTtbu 11 denepanbHOro
3akoHa oT 06.04.2011 Ne 63-®3 "OO »>aeKTpOHHOW MOANUCHU", KOTOPHIE
MOCIY>KUJIM OCHOBaHWEM JUIsl TPUHSITUS yKa3aHHOTO pemieHus. Takoe
yBEJIOMJICHUE TOAMUCHIBACTCS KBaIU(DUIIMPOBAHHON MOAMUCHIO PYKOBOIUTENS
YIOJIHOMOYEHHOI'O0 OpraHa WJIM YIOJHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIA U
HAIPaBJISCTCS MO aAPeCy DJIEKTPOHHOU MOYTHI 3asiBUTENS JTMOO B €0 JIMUHBIN
kaOuHeTr B deaepalbHON TOCYyIapCTBEHHONW HMH(POPMAIMOHHON CHUCTEME
"EauHbIil mopTall roCyIapCTBEHHBIX U MYHUIIUTATBHBIX YCAYT (QyHKIUN)".

3.1.5. IIpu oTCyTCTBMM OCHOBAaHUU JIsi OTKa3a B IMpHUEME JIOKYMEHTOB,
YCTAHOBJICHHBIX TYHKTOM 2.8 HACTOSIIEro aJMUHUCTPATUBHOTO PETJIaMEHTA,
JNOJDKHOCTHOE ~ JIMIO  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
NPEAOCTABICHUE MYHUIIMNAIBHON YCIyTH, TPUHUMAECT W PETUCTPUPYET
3asBJICHUE C MPUSIAaraeMbIMU K HEMY JIOKYMEHTaMH.

3.1.6. JIomKHOCTHOE JUI0 YMOJHOMOYEHHOTO OpraHa, MpUHUMAIOIIEe
3asBJICHUE, 3aBEPSCT TAKXKE KOMUH JIOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIIEM B
NOJIMHHUKE.

3.1.7. Tlomy4yeHue 3asBlEHUS U TMpUJIAraeMblX K HEMY JTOKYMEHTOB
NOATBEPKIAECTCS YIOJTHOMOUYECHHBIM OpPraHOM ITyTEM BbIaud (HAIpPaBJICHUSA)
3asIBUTEIIIO PACIIUCKH B TIOJIyYEHUHU IOKYMEHTOB.

[lonyyenue 3agBieHus B (popmMe IIEKTPOHHOTO JOKYMEHTa H
OpWIAraéMblX K HEMY JOKYMEHTOB TOJTBEPKIAECTCS YHNOJIHOMOYEHHBIM
OpraHOM TIyTEM HAMNpAaBJIECHUS 3asBUTENI0 YBEIOMIICHHUS, COAEPKAIIETro
BXOJSIIIMI  PErUCTPALlMOHHBI  HOMEp  3asBICHUs, JaTy  MOJy4EeHUs
YIOJIHOMOYEHHBIM OPraHOM YKAa3aHHOI'O 3asBICHUS U MPUJIAra€MbIX K HEMY
JIOKYMEHTOB, a TaKXe IMEepeueHb HAWUMEHOBAaHUM (pailyioB, MPEACTABICHHBIX B
dbopMe DIEKTPOHHBIX JOKYMEHTOB, C YyKa3aHHEM uUX oObema (mamee -
YBEJIOMJICHUE O MOJIYYEHUU 3asIBIICHHUS).

3.1.8. MakcumanbpHBlii  CPOK  HWCIIOJHCHHS  aJMUHHUCTPATHBHOM
MPOLIEAYPHI:

- Ha JJUYHOM TIpHeMe Tpaxaad — He Oosee 20 MUHYT;

- IIPY MOCTYIUIEHHUH 3asIBJICHUS U JOKYMEHTOB MO Mo4yTe Wik uyepe3s MO
— He Oouiee 3 gHEHN CO AHS MOCTYIJICHUS B YIIOJIHOMOYEHHBIN OpTraH;

- IPU TIOCTYIUICHUH 3asBJICHUS B 2JICKTPOHHOU popme — 1 pabouwnii neHb;

- BpydYeHHE (HampaBlieHWE) MOTHBHUPOBAHHOTO mMHChMa 00 OTKase
B IMIpUEME JOKYMEHTOB B Cjyuyae, €Clu 3asgBUTEIEM HE MIpPEACTaBJICHBI, JTUOO
MpPEACTaBICHb HE B MOJHOM O0BEME JIOKYMEHTBHI, yKa3aHHbIe B MyHKTe 2.6.1
HACTOSIILIETO  AJMUHHCTPATUBHOIO PErJaMEHTa, BBINOJHSIOTCS B JCHb
MOCTYIUICHUS 3asIBJICHUS M IPUJIAraeMbIX K HEMY JIOKYMEHTOB.

VYBenomiienue o0 O0TKa3e B MpUEMEe K PAaCCMOTPEHUIO 3asiBICHUS, B CIy4yae
BBISIBIICHUSI B XOJE€ MPOBEPKH KBAIM(PUIMPOBAHHOW TMOANUCU 3asiBUTENS
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HECOOJIOJICHUST YCTAaHOBJICHHBIX YCIOBHN MNpPU3HAHUS €€ JACHCTBUTEIBbHOCTHU
HalpaBisieTcsi B TeueHue 3 JHEel co JHSA 3aBEepLIeHHUs IMPOBEICHUS TaKOi
MPOBEPKH.

3.1.9. Pe3yapTraToM HCIOJHEHWs AJMUHHCTPATUBHOM IPOLEAYPHI
ABJIAETCS TIPUEM M PErUCTpalvs 3asBJIEHUS TUO0 HaIllpaBiIeHUE YBEIOMIICHUS 00
OTKa3e B IMpHEME K PAaCCMOTPEHHIO 3asiBICHUS, IMOCTYMUBILETO B 3JIEKTPOHHOM
BUJE, IO OCHOBaHUSM, YCTAHOBJIEHHBIM NYHKTOM 2.8  HacCTOAIIEro
aJMUHUCTPATUBHOIO PErJIaMEHTA.

3.2. ®dopmupoBaHHE W HAOpPABICHHE MEKBEJIOMCTBEHHBIX 3alpOCOB
JOKYMEHTOB (MH(OpMAINK), HEOOXOAMMBIX ISl PACCMOTPEHMUSI 3asBJICHUS.

3.2.1. OcHoBaHMEM MJisI Hadyaja aJMUHUCTPATUBHOW MPOLENYpPHI IO
dbopMHUpOBaHUE W HANPABICHHUS MEXBEJOMCTBEHHBIX 3allpOCOB JIOKYMEHTOB
(uHpopMaLun), HEOOXOIUMBIX JIJISl PACCMOTPEHUS 3asIBICHHUS.

B caywae ecnu 3agBUTENIeM CaMOCTOSITENIbHO TPEJCTaBICHBI BCE
JOKYMEHTBI, HEOOXOAUMBIE IS MIPEJIOCTAaBICHUS! MYHULIMITATLHON YCIYTH U B
paclopsDKEHUH — YIIOJIHOMOYEHHOrO0  opraHa HMeeTrcs Bcid  uHopmaius,
HeoOXoauMas i €€ MPEJOCTABICHHUS, JOKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a TMPEJOCTABICHUE MYHUIUIAIBLHON  YCIyTH,
NEPEXOJUT K HCIOJIHEHUIO CJEeAyIoIeld aIMUHUCTPATUBHOW MPOLEIYPHI,
IPEeyCMOTPEHHON HACTOAIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

3.2.2. Ecnmu pokymeHTsl (MHGOpMaIus), MpPeAyCMOTPEHHbIE ITYHKTOM
2.6.2 HacTosmIEro AaJMUHUCTPATUBHOIO pErJIaMEeHTa, KOTOpbIE 3asBHUTEINb
BIIpaBe NPEJICTABUTh MO COOCTBEHHOW HWHUIMATHBE, HE OBUIM TMpECTaBICHBI
3asBUTEJIEM WM  YINOJHOMOYEHHOMY  OpraHy il MpeAoCTaBICHUs
MYHUIIUTAIBHOW ~ yCIyTH  HeoOXoJuMa  JIOTIOJNHUTENbHAs — MHOpMaIus,
JOJPKHOCTHOE  JIMIIO  YMOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
NpeIOCTaBICHUE  MYHHUIIMIAIbHOW  YCIYrd, TOTOBUT U  HampapBlsieT
MEKBEJOMCTBEHHBIE 3alIPOCHI B OPTaHbI, B PACTIOPSKECHUN KOTOPBIX HAXOJSATCS
yKa3aHHbIE JOKYMEHTHI U HHGOpMAIIHS.

3.2.3. MakcuMaabHbIi CPOK MCTIOJHEHUS aIMUHUCTPATHBHOMN MPOIIETYPhI
- 3 pabouux JHA CO JHS OKOHYAHHS MpHUEMa JOKYMEHTOB WU PETUCTpAIU
3asIBJICHUS.

3.2.4. PesynpTaTOM HCHOTHEHUS aJAMUHUCTPATUBHOW MPOIEIYpPHI
aBisgeTcss (GOpPMHUPOBAHUE U HAIMpPABICHUE MEXBEJOMCTBEHHBIX 3alpOCOB
JTOKYMEHTOB (MH(MOpMAINH), HEOOXOIUMBIX JUIsl PACCMOTPEHHUSI 3asBIICHUS.

3.3. PaccmoTpeHue 3asBICHHs, TNPUHATAC PEIICHHUS 10 MWTOoram
pPaccMOTpEHUS.

3.3.1. OcHoBaHumeM I Hauyaja BBIMOJIHCHUS aJIMUHUCTPATUBHOU
MPOLIEAYPHl ABISIETCS TMOJYYEHUE AOKHOCTHBIM JIMIIOM YHOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHBIM 3a MpPEIAOCTABICHHWE MYHUUHUIAIBHON YCIyru, BCEX
JTIOKYMEHTOB (maopMmarun), HEOOXOUMBIX TS MPEI0CTABJICHUS
MYHHUIUITAIBHON YCIIYTH.

3.3.2. JIOMKHOCTHOE JIMIO YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTaBICHUE MYHHUIUIIAIBHOW YCIYTHM pacCMaTpUBAET MPEJCTABICHHbIC
JOKYMEHTHI U TIOJArOTABIMBAET MPOEKT MUChMa, COAEpKallero nHpopmaiuo oo
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00bEKTaX HEJABUKUMOIO HMYIIECTBA, HAXOASIIETOoCs B MYHUIUIAIbHON
COOCTBEHHOCTH W TMpPEIHA3HAYEHHOrO JMJisi Claud B apeHny, Oe3BO3ME3IHOE
MOJIb30BaHUE, a TAaKXKe 00BbEKTaX, MOJICKAIIUX TPUBATU3ALIUH.

3.3.3. Ilpoext mnucbMa, conaepxamuii HHPopManuo 00 00bEKTax
HEJIBIDKMMOTO HMMYIIECTBA, HAXOJAIIETOCS B MYHUIIMIAIbHOW COOCTBEHHOCTHU
BopomadeBckoro ceiabCKOro MOCENCHUsT W MpeJHA3HAYeHHOro [JIs Cladd B
apeHay, O€3BO3ME3HOE IMOJb30BaHUE, a TaKXKe OOBEKTaX, MOJIeKAIMINX
MpUBATU3ALUM, TPEICTABISIETCS JOJDKHOCTHBIM JIMIIOM  YIIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a NIPEJOCTABJICHUE MYHUIIMNAILHON YCIyru, Ha
MOJAMHUCH PYKOBOJIUTENIO YIIOJTHOMOYEHHOTO OpraHa WK YIIOJTHOMOYEHHOMY UM
JIOJDKHOCTHOMY JIUITY.

3.3.4. PykoBoauTenb YMOJHOMOYEHHOTO OpraHa WM YIMOJIHOMOYEHHOE
UM JIOJDKHOCTHOE JIMII0, PAacCMOTPEB TMOJYyYCHHbIC JOKYMEHTHI, B Ciydyae
OTCYTCTBHS 3aMEUYaHUM MOIMUCHIBAET COOTBETCTBYIOIEE MTUCHMO.

3.3.5. TloanmucaHHOE THUCHMO PETUCTPUPYETCS JOJDKHOCTHBIM JTHIIOM,
YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHBIM 3a PEeI0CTABICHUE
MYHUIIATIAIBHOW YCIYyTH, B YCTAHOBJICHHOM TMOPSIKE.

3.3.6. TluceMO yYINOTHOMOYEHHOTO OpraHa BBIAACTCS 3aSBUTEIIO IO
pacrucky Jau00 HampaBiseTCs €My JOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a
IIPEIOCTABICHUE MYHUIIUITAIBHOW YCIYTH, YKa3aHHBIM B 3asIBJICHUU CITIOCOOOM:

- TIOCPEICTBOM IOYTOBOTO OTIPABICHUS (MO aApecy, yKa3aHHOMY B
3as1BJICHUN);

- B BHJI€ DJIEKTPOHHOI'O JIOKYMEHTa, pa3MENIeHHOro Ha O(HIMaTbHOM
caliTe, CChUIKA Ha KOTOPBI HampaBisieTCs YHIOJIHOMOYEHHBIM OpPraHoOM
3asIBUTEITIO TIOCPEICTBOM 3JIEKTPOHHOM MOYTHI;

- B BHUAE DJJEKTPOHHOIO JOKYMEHTa, KOTOpBI  HalpaBisAeTCs
YIOJIHOMOYEHHBIM OPTraHOM 3asIBUTEII0 TOCPEACTBOM AJIEKTPOHHOM MOYTHI.

B cnyuae npencraBnenus 3asBieHust yepe3 MOIL nmucekMo HampasisieTcst
B MO®II ms ero mepenaum 3asBUTEINIO, €CJIM UM HE yKa3aH WHOM CIOCOO ero
MOJIyYEHUSI.

3.3.7. MakcumanbHBIA CPOK UCIIOJIHEHUS a]MUHUCTPATUBHOU MPOTEAYPHI
- 30 nmHeit ¢ MOMEHTa MOJIYYeHHs JOHKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
OopraHa, OTBETCTBEHHBIM 3a MpPEAOCTABJICHHWE MYHULHUIAIBHOM YCIYTHd, BCEX
JOKYMEHTOB (MH(MOpMAIIN).

3.3.8. PesynpraToM HCHOTHEHUS AAMUHUCTPATHUBHOM MPOIEAYpPHI
SIBJISIETCS :

- TpeACTaBJICHHWE TMChMa, CoOjAeplKamero wHhoOpMaIui 00 00BeKTax
HEJIB>KMMOTO HMMYIIECTBA, HAXOJAIIErOCsd B MYHUIIMNAIbHOW COOCTBEHHOCTHU
BoponaueBckoro ceiabCKOro MOCENeHUsT M MPEJHA3HAYEHHOro [JIsi cllayd B
apeHay, O€e3BO3ME3JHO€ IM0Jb30BaHUE, a TaKXKe OOBEKTaX, MOJIEeKAIINX
MpUBAaTHU3ALIUU.
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